AnvunucTpanus CAMKEHCKOT0 MYHUIIUNIAJIBLHOTO PaiioHa

IHOCTAHOBJIEHHUE

or 01.07.2014r Ne 287
c. Camorca

OO0 yTBepKICHUH
aIMIHHUCTPATHBHOTO PErjlaMeHTa
IPEI0CTaBICHUS MyHUIUITATBHOM
YCIIYTH TIO TIPEIOCTABICHUIO JKHITBIX
HOMEIIEHUH MyHHIIUTIATBHOTO
KHJIMITHOTO (POH/Ia KOMMEPYECKOTO
VICTIONTb30BAHUS

B cootBerctBUn ¢ denepanpubiM 3akoHoM oT 27.07.2010r. Ne 210-D3 «O6
OpraHu3alMK MPEJOCTABICHUS TOCYIapCTBEHHBIX M MYHHUIMIOAIBHBIX YCIyr» (C
NOCJIEYIOUIMMU U3MEHEHUSIMHU ), IOCTAHOBJIEHUEM aJMUHHUCTpAaUnU CSAMKEHCKOIO
MyHununanpbHoro paiiona ot 17.03.2011r. Ne 94 «O Ilopsakax pa3paboTKu H
YTBEPXKJICHUSI aJIMUHHUCTPATUBHBIX PErVIAMEHTOB HCIIOIHEHUS MYHHUIIMIATbHBIX
GyHKUMNA, aIMUHUCTPATUBHBIX PETIAMEHTOB MPEIOCTaBICHUS MYHHUIUMIAIbHBIX
yCIIyI OpraHaMd MECTHOTO caMoymnpaBiieHuss CAMKEHCKOTO MYHHUIIMNAIbLHOTO
paiioHay (¢ mocieyOIMMU U3MEHEHUSIMU )

INOCTAHOBJIAIO:

1.  VYrTBepautb  aAMHUHHCTPATHBHBIA  pErJaMEHT  MPeIOoCTaBICHUS
MYHUIMNAIBHOM  YCIOYyTM 1O  NPEJOCTABICHUIO  JKWIbIX  OMEIIECHHH
MYHULIMIIAJIBHOTO  JKWIMINHOTO  (OHJA  KOMMEPYECKOrO  HCIOJIb30BaHUS
(mpunaraetcs).

2. Orneny uWH(POPMALMOHHOIO, MPOrPaMMHOIO OOECIEeUEHUs U 3allUTh
uHdopmaiuu agmuHucTpaiuu paiona (JIsznos M. C.) obecriedyuTs B 3-X THEBHBIH
CPOK C JaThl TMOANHMCAHMUS  HACTOAILIETO  IOCTAHOBJICHUS  pa3MeIlleHue
MOCTAHOBJICHUS M TEKCTa aIMUHUCTPATUBHOIO periaMeHTa Ha OPUIIMaIbHOM caiTe
Anmvunuctpanuu CSMKEHCKOIO0 MYHHUIIMIAIBHOTO paiioHa B HHGOPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTn « UHTepHeT.

3. Otpeny crpoutenberBa, JKKX 1 apXuTekTypbl aaIMUHUCTpaLuu paiioHa
(Prommua O. A.) obecieunTs B 3-X JHEBHBIM CPOK C JIAThI TIOIMTMCAHUS HACTOSIIETO
IIOCTAHOBJICHHUSI Pa3MEIIEHUE IIOCTAHOBJIEHUS M TEKCTa aJIMHHHCTPATUBHOIO
perjaMeHTa B MecTax Npe0CTaBICHUS MyHUIIUNATbHONW YCIIyTH.

4. Undopmanuio O pa3MEIICHUH HACTOSILEr0 IMOCTAHOBJICHHUS M TEKCTa
aIMUHHACTPATUBHOTO perjamMeHTa Ha OQUIHUAIbHOM caiTe AJIMUHUCTPALUU
CAMMKEHCKOTO MYHUIIMTIATBHOTO paiioHa OmyO0IrMKoBaTh B razere «Bocxomy.



5. KOHTpOJb 3a MCIIOTHEHUEM HACTOSIIETO MOCTAHOBJICHUS BO3JIOKWTH Ha
MEPBOI0 3aMECTUTES I1aBbl aAMUHUCTpaluu paiiona B. H. Cemenkoga.
6. HacTosiiee nocTaHOBIEHUE BCTYIAET B CUILYy C MOMEHTA MOIMUCAHUS.

I'maBa paiiona A. b. ®ponos

YTBepKICH

MIOCTAHOBJICHHEM aJIMUHUCTPALINHI
CSIMXKEHCKOTO MyHULIMNIATBHOTO paiioHa
ot 01.07.2014 r. Ne 287

AJIMUHUCTPATUBHBIN PETJIAMEHT
ITPEJIOCTABJIEHU S MYHUILIMIIAJIBHOM YCIYTH ITO
[TPEJIOCTABJIEHUIO XMJIBIX ITOMEIIEHU MYHUITAIIAJIBHOT'O
KMJINIIHOI'O ®OHAA KOMMEPYECKOI'O NCITOJIB3OBAHUA

1. OBIUUE ITOJIOXEHUA

1.1. AJOMUHUCTpPaTHBHBIM pErIaMeHT NPEIOCTABICHUS MYHHUIMIIAIbHOM
YCIIYTH TIO TPEIOCTABICHUIO JKIJIBIX TOMEIMICHUH MYHHIIMIAIBHOTO JKHJIUITHOTO
dboHIa KOMMEPUECKOTO0 HCIOJb30BaHUs (Jajiee — MyHHUIMOANIbHAs YycIiyra)
yCTaHaBJIMBAET MOPSJIOK U CTAaHAAPT MPEAOCTABIICHNUS MYHULIUIIAILHON YCIYTH.

1.2. 3agBuTensmMu SIBISIOTCA (DU3MYECKUE WIM IOPUIWYECKHE JUIA, JTU00 UX
PEICTaBUTEIN.

1.3. Ilopsanok nHGOPMUPOBAHKS O TPEAOCTABICHUN MYHUITUIIATBHOU YCIYTH:

Mecto HaxoxneHus AamuHucTpanuud CSAMKEHCKOTO0 MYHHUIIMIAIBHOTO
palioHa ero CTpyKTYpHBIX MOJIpa3fieieHuil (fanee — Y OJIHOMOYEHHBIA OpraH):

[TouToBbIl aapec YnomHomoueHHOro oprana: Poccusi, 162220, c. Camxka, yi.
PymsHuesa, 20.

Tenedon/dakc: 8 (81752) 2-16-19, 8 (81752) 2-14-32.

Anpec  siekTpoHHOW — moutThl:  syamzha-ar@yandex.ru, gkh.syamzha-
ar(@yandex.ru.

Tenedpon g wHGOPMHUpPOBAHUS TIO  BOMPOCAM,  CBSI3aHHBIM  C
Mpe0CTaBICHUEeM MYHUITUIIAIbHON yeayru: 8 (81752) 2-14-32.

Anpec opuMaIbHOrO caiiTa YTOJIHOMOYEHHOIO OpraHa B MHGOpPMAaIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTu o0mero mnoib3oBaHusi «WHTepHeT» (nanee —
HNHuTtepHeTt-caiiT): www.syamzha-ar.vologda.ru.

Anpec EauHoro mnopraiia TroCylIapCTBEHHbIX W MYHHUIMHOAIbHBIX YCIYyT
(bynkmmit): www.gosuslugi.ru




Anpec ITloprana rocyqapCTBEHHBIX M MYHHIHMMAIBHBIX YCIyT ((YHKIIHIT)

obnactu: www.gosuslugi.gov35.ru.

['paduk paboThl YIOJTHOMOYEHHOTO OpraHa:

[TonenenbHUK 08.00—17.00
BropHauk

Cpena nepepsiB Ha 00e]
YerBepr ¢ 12.00-13.00
[IaTaUNIIA

Cy6060Ta BreixoaHoii
Bockpecenbe Brixonnoi
[Ipennpa3zHUYHBIE THU 08.00 - 16.00

1.4, Cnocobbl © MHOPSAOK TOJNydyeHHs MHGOpPMAIMKM O  IpaBUIIaX
MPEI0CTABICHUS MYHUIIUIIATLHOMN YCIYTH:

Nudopmanmio o0 mnpaBuiax MpPeJOCTABICHUS MYHHULMIAIBHON  YCIyrH
3aBUTEINb MOXKET MOIYYUTh CIEAYIOUUMHU CIIOCO0aMU:

JIMYHO;

MOCpeICTBOM TenehOHHOM, (DAKCUMUITLHOU CBSI3H;

ITIOCPEACTBOM 3JIEKTPOHHOM CBSI3H,

MMOCPEJICTBOM IMOYTOBOW CBS3H;

Ha MH(POPMAIIMOHHBIX CTEHIaX B IOMEUICHUSIX Y TOJTHOMOYEHHOTO OPIaHa;

B MH()OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETAX OOILIEro MoJIb30BaHU:

- Ha o(UIIMATILHOM caiiTe YTOJHOMOUYEHHOTO OpraHa:

- Ha EguHom mopTaiie TOCyAapCTBEHHBIX M MYHULMNAIBHBIX YCIYyT
(pyHKIMiD);

- Ha [loprane rocynapCTBEHHbIX W MYHULIMHOAIbHBIX YCIYyTr ((DyHKIIHIT)
obnacTu.

1.5. Nudopmanuss o0 mpaBWiiax MNPEIOCTABICHUS MYHHUIMIAIBHON yCIyru
pa3Meraercs Ha:

MH(OPMALIMOHHBIX CTEHAaX Y TOJTHOMOYEHHOI'O OPTraHa;

CpeICcTBaX MaccoBOW MH(pOpMaLIUK;

Ha opunnansHOM UHTEpHET-CcaiiTe Y OJIHOMOYEHHOTO OpraHa;

Ha EnvHOM moprane rocyJapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT (QyHKIUN);

Ha [loprame rocymapCTBEHHBIX M MYHUUHUMNAIBHBIX yCIyr ((pyHKImii)
Bomnoroackoi o0nacty.

Hacrosmuii agMUHUCTPATUBHBIN PETIIAMEHT U MYHULIMIIAIBHBIN ITPABOBOM aKT
00 ero yTBep:KJICHHH pa3MelIaeTcs Ha:

UH(OPMAIIMOHHBIX CTEHAAaX Y TOJIHOMOYEHHOI'O OPraHa;

Ha ouimanbHoM MHTEepHEeT-caiiTe YIOJTHOMOUYEHHOTO OpraHa;

Ha ExuHOM mopTaiie rocyJapCTBEHHBIX M MYHULIMITAJIBHBIX YCIYT (PyHKIUN);

Ha [loprame rocyZapCTBEHHBIX M MYHULUIAIBHBIX yCIyr ((pyHKIMii)
Bonorosackoit o6mactu.

1.6. WuadopMupoBanue 1O BOMpPOCaM TMPEAOCTABICHUS MYHHUIUIIATHLHON
yCIyTd  OCYIIECTBISIETCS  CIEUUAIMCTaMd  YTOJHOMOYEHHOTO  Oprasa,
OTBETCTBEHHBIMH 32 HHPOPMHUPOBAHUE



CrienmanucTsl YTOTHOMOYEHHOT O oprasa, OTBETCTBEHHbBIC 3a
UHPOPMUPOBAHMUE,  ONPEACNSAIOTCA  MYHHULMIMAIbHBIM  HPABOBBIM  aKTOM
pYKOBOAMTENST  YTOJIHOMOYEHHOTO  OpraHa, KOTOPbIM  pa3Memniaerca Ha
oHIHaTEHOM WNuTepHeT-caiite 17} Ha UHGOPMAITMOHHOM CTEHAE
YIIOJTHOMOYEHHOTO OPraHa.

1.7. UndopmupoBanue o mpaBuiiax MpeAOCTaBICHUS MyHHUIIMIIAILHOW yCIyTH
OCYIIECTBIISIETCS IO CIIEYIOIIUM BOIIPOCAM:

MECTO  HAXOXJEHUs1 YTMOJHOMOYEHHOTO OpraHa, ero CTPYKTYpPHBIX
MOJIPA3/ICIICHUM;

JOJDKHOCTHBIE JIMIIAa W MYHUIUIAJIbHBIE ClyXKallue YTOJIHOMOYEHHOTO
opraHa, yNOJHOMOYEHHBIE MNPENOCTAaBIATh MYHHUIIMNAIBHYIO YCIYyTy U HOMEpa
KOHTaKTHBIX TeJIe(POHOB;

rpaduk paboTel YIOJIHOMOYEHHOTO OpraHa;

aapeca odumuanpbHoro WHTEepHET-CAaliTOB  YIIOJHOMOYEHHOTO  OpraHa,
opunmanpHoro  caiita B UHGOPMAUMOHHO-TEIIEKOMMYHHUKAI[MOHHON  CETH
«HTepHeT?;

azpeca IIEKTPOHHOU MOYTHI Y IOJTHOMOYEHHOTO OPraHa;

HOpPMAaTUBHBIE  MPABOBbIE  aKThl 1O  BONpOCaM  MPEIOCTaBIICHUS
MYHHULIUIIAJIBHON YCIIyTH, B TOM YKCJE, HACTOSIINNA aIMUHUCTPATUBHBIA PErIaMeHT
(HauMeHOBaHUE, HOMEp, JaTa MPUHATHS HOPMAaTUBHOTO MPABOBOTO AKTA);

XO/JI IPEIOCTABIECHUS MyHUIIUTIAILHON YCIYTH;

aIMUHUCTPATUBHBIC MPOIIEAYPHI IPEAOCTABICHUS] MYHULIUTTAIbHON YCIYTH;

CPOK MPEIOCTABICHHUS] MYHUIIUTIAIBHON YCIIyTH;

NOpAIOK U (hOPMBI KOHTPOJIA 32 MPEOCTABICHUEM MYHUIIUNIAIBHON YCIIYTH;

OCHOBAHMS U1 OTKa3a B MPEOCTaBICHUN MYHULIMITAIIbHON YCITyTH;

noCcy1eOHbIN (BHECYACOHBIN) M CyneOHBIA MOPSAIOK OOKaJOBaHMS JEHCTBUIN
(Oe3nmeiicTBUS)  AODKHOCTHBIX  JIMII M MYHUUUOAIBHBIX  CIIY)KaIUuX
YOTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 3a MPEIOCTaBIEHHE MYHHUIIUIAIbHOM
YCIyTH, a TaK)Ke PEIICHUMN, MPUHATHIX B XOJE MPEAOCTABICHUS MYHHUIUMAIbHOMI
YCIIyTH.

uHas UWHpopManUs O JCSATENbHOCTH  YTOJHOMOYEHHOIO OpraHa, B
cootBeTcTBUU ¢ DenepanbHbM 3akoHOM OT 9 deBpans 2009 roma Ne §-D3 «O6
oOecreyeHny 10CTyma K HH(QOPMAILIMU O EATEIbHOCTH FOCYAapCTBEHHBIX OPTraHOB
Y OpPraHOB MECTHOT'O CAMOYIIPaBICHUS.

1.8. MudopmupoBanrie (KOHCYIbTUPOBAHKUE) OCYIIECTBIISAECTCS CIEIIMAIUCTAMU
YIOJIHOMOYEHHOTO  OpraHa, OTBETCTBEHHBIMH 33 HMH(POPMUPOBAHUE, MIPH
oOpanieHun 3asBUTENEH 3a MH(pOpMALMEH JUYHO, MO TeledoHy, MOCPEICTBOM
MOYTHI WM SJIEKTPOHHOU MOYTHI.

NudopmupoBanue  mOpoBOAUTCS  HA  PYCCKOM  s3bike B (opme:
WHAMBUAYAIBHOTO U MMyOJINYHOTO HH()OPMUPOBAHHUSL.

1.8.1.  HuauBunmyampHOoe  ycTHO€  WH(GOPMUPOBAHHE  OCYLIECTBIIAETCS
JOJKHOCTHBIMU JIMIIAMH, OTBETCTBEHHBIMHM 3a WMH(OPMUPOBaHHE, NpU OOpalleHUuU
3agBHUTENEH 3a HHPOPMAIUEH TUYHO WX 1O TeAeOHY.

Crenuanuct, OTBETCTBEHHBIH 3a  MH(GOPMUPOBAHHME, TNPUHUMAET  BCE
HEOOXOUMbIE MEpBl JUIsl MPEJOCTaBICHHUS TOJHOTO M ONEPATUBHOIO OTBETa HA
MOCTaBJIEHHbIE BOIPOCHI, B TOM YHCJIE C PUBJICUECHUEM JIPYTUX COTPYAHUKOB.

Ecnu nns moAroToBku oTBETa TpeOyeTCs MPOAOIKUTENIBHOE BpEMS, CIICIIMAIIUCT,
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OTBETCTBEHHBIH 32 HH()OPMUPOBAHHE, MOXKET MPEAJIOKUTD 3asIBUTEIIIM OOpaTUTHCS 32
HeoOxoauMol nHGOpMaIKEe B MIUCHbMEHHOM BHJIE, MO0 MPEITIOKUTh BO3ZMOKHOCTh
MOBTOPHOT'O KOHCYJIBTHPOBAHHUS MO Tene(oHy uYepe3 OIpeneieHHBbIH MPOMEKYTOK
BPEMEHH, a TaK)K€ BO3MOKHOCTh OTBETHOTO 3BOHKA CIIELIMATIKICTA, OTBETCTBEHHOTO 32
uH(GOPMHUPOBAHUE, 3aBUTEIIO JJIS1 Pa3bSICHEHUS.

[Ipu otBere Ha TenedOHHbIE 3BOHKH CHEIMATUCT, OTBETCTBEHHBIM 3a
uHGOPMUpPOBAaHME, JOJKEH Ha3BaTh (aMUIUIO, UMS, OTYECTBO, 3aHUMAaeMYIO
JOJDKHOCTh M HAWMEHOBAHME CTPYKTYPHOTO MOJpa3feieHuss Y OIHOMOYEHHOTO
oprasa.

YctHoe uWHQOpPMUpOBaHME [OJDKHO TMPOBOAMUTHCS € Yy4eTOM TpeOoBaHUI
opuIMaILHO-EI0BOr0 CTHIIA peud. Bo BpeMs pa3roBopa HEOOXOIUMO MPOU3HOCHUTD
CJIOBa YETKO, U30erarh «ImapajuielIbHbIX Pa3rOBOPOB» C OKPY>KAIOIIUMHU JIOJbMUA U HE
IpepbIBaTh Pa3roBOp MO MPUYMHE MOCTYIUICHUS 3BOHKA Ha Jpyroil amnmapat. B koHiie
UH(GOPMHUPOBAHUS CTICLUATIHICT, OTBETCTBEHHBIN 32 HH()OPMHUPOBAHHE, TOKEH KPATKO
MOJIBECTU UTOTH U MEPEUUCTUTH MEPHI, KOTOPhIE HEOOXOIUMO MPHUHATH (KTO UMEHHO,
KOTJIa ¥ 4TO JIOJKEH CJIeIaTh).

1.8.2. UnauBuayanbHOE€ MUChMEHHOE HMH()OPMHPOBAHHE OCYIIECTBISETCS B
BUJIE MUCBMEHHOTO OTBETA Ha OOpalleHNe 3aMHTEPECOBAHHOTO JIULIA, SJIEKTPOHHOU
MOYTOHN B 3aBUCUMOCTH OT CIIoco0a oOpaIieHus 3assBUTEINS 3a HHGOPMAIIHEH.

OTBeT Ha 3asBJICHUE MPEJOCTABISETCS B MPOCTOM, YETKOM (opMme, C yKazaHHEM
dbaMunuu, MMEHH, OTYECTBA, HOMepa TeieoHa HUCIHOJHUTENS U TMOJIMUCHIBACTCS
pPYKOBOAMUTENEM Y TOJITHOMOYEHHOTO OPTaHa.

1.8.3. IlyOnuuHoe ycTHOEe HH(POPMUPOBAHUE OCYILIECTBISETCA IMOCPEACTBOM
MPUBJICYCHUS CPEACTB MaccoBOM MH(OpMAIUK — paauo, TeleBUuieHus. BoicTymienus
JOJKHOCTHBIX JIMI], OTBETCTBEHHBIX 32 MH(POPMHUPOBAHUE, TIO PAIUO U TEJIEBUJICHUIO
COTJIaCOBBIBAIOTCA C PYKOBOJIUTEIEM Y TOJTHOMOUYEHHOT'O OpraHa.

1.8.4. IlybnuyHoe MUCbMEHHOE HH(POPMHUPOBAHUE OCYIIECTBISIETCS MyTEM
nyOnuKanuyu MHQOPMAIIMOHHBIX MAaTepuajoB O MpaBUiaxX MPEIOCTaBICHUS
MYHULIMIAIBHON YCIIyTH:

B CpEJICTBAaX MAacCOBOI MH(OpMaIHH;

Ha opunnansHOM UHTEpHET-CaliTe;

Ha EnnHOM moprasne rocyjapCTBEHHbBIX U MyHUIIUTNIATBHBIX YCIYT (QyHKIUHN);

Ha [loprame rocyZapCTBEHHBIX M MYHUUHUMNAIBHBIX yCIyr ((pyHKImii)
Bosorockoii o0iacTy;

Ha MH(GOPMAIIMOHHBIX CTEHIaX Y IOJIHOMOYEHHOI'O OpraHa.

TexcTbl MHPOPMALIMOHHBIX MaTEpPUANIOB IMEYATAIOTCS YAOOHBIM JUJISi YTECHUS
mpudToM (pazmep mpudta He MmeHee Ne 14), O6e3 ucnpapieHuit, Hanbosee BaKHbIC
MOJIOKEHUST BBIACIAIOTCS JapyruMm  ImpudrTom (He meHee Ne 18). B ciydae
opopmiieHuss MHGOPMAIIMOHHBIX MAaTepuaioB B Buje Opoinop TpeOoBaHUS K
pa3mepy 1mpudTa MOryT OBITH CHIDKEHBI (He MeHee Ne 10).

II. CTAHJIAPT ITPEJJOCTABJIEHH I MYHUIUITAJIBHON YCIIVIU
2.1. HaumeHoOBaHME MYHHLIMNAIBHON yCIIyTH

HpeI[OCTaBJ'IeHI/IC ZKHIBIX HOMCIHGHI/Iﬁ MYHUIHUIIAJIBHOTO KHUJIMITHOTO (1)OHI[3
KOMMCPUYCCKOT'O NUCIIOJIb30BaAHUA.



2.2. HauMeHOBaHHE OpraHa MECTHOTO CaMOYIIPaBJIEHUs, TPEIOCTABIISAIOIIETO
MYHHULUIIATBHYIO YCIYTy

2.2.1. MyHununaibHas ycliyra OpeaoCTaBiIseTCs OTIEIOM CTPOUTENbCTBA,
KKX u apxuTekTypbl agMuHuCTpanui CAMKXEHCKOTO MyHUIIUMIIAIBHOTO paiioHa.

2.2.2. JIOJDKHOCTHBIE  JIMIIa, OTBETCTBEHHBIE 34  MPEIOCTABICHUE
MYHUIIMTATBHON YCIIYTH, ONPENESIOTCS pelieHrueM YTOJHOMOYEHHOIO0 OpraHa,
KOTOpO€ pa3Mmeniaercs Ha oduimaibHOM caiiTe YTOJHOMOYEHHOI'O0 OpraHa, Ha
“H(pOPMAIITMOHHOM CTEH/Ie Y TOJTHOMOUYEHHOT'O OpraHa.

2.2.3. He nonyckaercs TpeboBaTh OT 3asiBUTENsSI OCYIIECTBICHUS JCUCTBUM, B
TOM YHCJI€ COTJIaCOBAaHUM, HEOOXOIUMBIX JJIs TTOTYUYESHUs] MYHHUITUTIAIbHON YCIIyTH
U CBS3aHHBIX C OOpameHneM B WHBIE OpraHbl ©W  OpraHU3allid, HE
MPEeAYyCMOTPEHHBIX HACTOSAIINM aJIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.3. Pe3ynpTaT Npe1oCTaBICHUS MyHULUIATBHON YCIIYyT|

2.3.1. Pe3ynpraTom npenocTaBiIeHUs MyHULUIATBHOW YCIIYTH SIBJSIETCS:

- MPEAOCTABJICHHUE KUJIBIX MMOMEIICHUH MYyHHUIIMIIAIBLHOTO KUIUIIHOTO (OHJIa
KOMMEPUYECKOI'O UCIIOIb30BaHNU;

- OTKa3 B MIPEIOCTABJICHUU KUJIbIX [IOMEIICHUN MYHUIUIIAIBHOIO JKWJIUIIHOIO
(oH1a KOMMEPUYECKOTO UCTIOIb30BAHUS.

2.4. Cpok npeaoCTaBICHUs MyHUIIUNIATLHON YCITyTH

2.4.1. Cpox m0OpuHSATHAS pEHIeHUs O TMpefocTaBiIeHUU (OTKaze B
MPEIOCTABIICHNHN) JKUJIBIX TIOMEIICHW cocTaBisieT He Oonee 30 mHe co mHA
pETHCTpaIU 3asiBJICHUS B Y TOJTHOMOYEHHOM OpTaHe.

Kunbie momMerneHns MPEAOCTABISIOTCS PU MX HAJIUYUH B MYHUIIHITAIIBHOM
KUTUITHOM (DOH/IE.

B cnyuae mpencraBiieHus 3asBICHUS Yepe3 MHOTO(PYHKIIMOHAIBHBIA IEHTP
CPOK TIPHHSTHS PEIICHUS MCYHCIACTCS CO JHS PErucTpalud  3asBICHUS
MHOTO(YHKIIMOHAIIbHBIM [IEHTPOM.

2.5. IIpaBoBBIE OCHOBAHUSA JIsl MPEOCTABICHUS MYHUIIMTTAIBHON YCIIYTH

2.5.1. llpenocraBieHne MYHULIMNAIBHOM YCIYTM  OCYIIECTBIISICTCS B
COOTBETCTBUH C:

Konctutynuen Poccniickonn @enepanny;

Kunmumaeiv kogexkcom Poccwmiickoit @enepanuu ot 29 nexadbpst 2004 roma
Ne 188-D3;

®enepanbHbM 3akOHOM OT 60KkTsA0ps 2003 roma Ne 131-d3 «OO0 ob6mux
IIPUHLNANAX OPTaHU3alMU MECTHOIO camoynpasieHus B Poccuiickont denepannny;

®enepanbabiM 3ak0oHOM OT 27 utonst 2010 roga Ne 210-O3 «O6 opranuzanuu
IIPEIOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHUIIUNIAIBHBIX YCIYT»;

VYcraB CAMKEHCKOIO MyHULAIIAJIBHOTO PAMOHA;



MOCTaHOBJIEHHE aaMuHUCTpauuu paiioHa ot 17.03.2011 roga Ne 94 «O
[Topsinkax pa3pabOTKM W  YTBEPXKIEHUS AIMUHUCTPATUBHBIX PETJIAMEHTOB
WCIIOJIHCHHUSI MYHHUIIMIAIBHBIX ~ (QYHKIIUNA, aIMUHUCTPATUBHBIX PErIAMEHTOB
MPEIOCTABIICHUS MYHHIIUIAIBHBIX YCIYT OpraHaMHd MECTHOTO CaMOYTPAaBIICHUS
CAMKEHCKOTO MYHHITUTIATHHOTO paioHay.

2.6. VcuepripIBaroNInii mepedeHb JOKYMEHTOB, HEOOXOUMBIX, B COOTBETCTBUH
C HOPMaTUBHBIMU MPABOBBIMU aKTaMU, JJIsl IPEAOCTABICHUS
MYHULHUNAIBHON YCIIyTH

2.6.1. Jlna npenocTaBieHUs] MyHULUNIATBHON YCIYTH 3asiBUTEIN-PU3NUECKHE
JUIA TPEICTaBIISIOT:

3asBieHue 1o @QopMe cornacHo mnpuiokeHuto Ne 1 K HacTosIeMy
aJIMUHHUCTPATUBHOMY pPETJIaMEHTY;

JOKYMEHTBI, YJOCTOBEPSIONINE JIHUYHOCTh 3asgBUTENS M JIUI, yKa3aHHBIX B
Ka4yeCTBE €r0 CEMbHU, JOCTUTIIUX COBEPIICHHOIETHS;

JOKYMEHTBI, TOJITBEP K TIAIOIIUE COCTAB CEMbH, K KOTOPBIM OTHOCSITCS:

- BBIIIUCKA U3 PETUCTPALIMOHHON KapTOUKH;

- BBIIIUCKA U3 MMOKBAPTHUPHOM KapTOUKH;

- BBIIIUCKA U3 JOMOBOI KHUTH;

- CBUJICTEJICTBA O POXKICHUU ACTEH;

- CBUJIETENICTBO O 3aKJIFOUEHUHU (PacTOpKeHUH) Opaka;

- CBUJIETENILCTBO 00 YCTAHOBJIIEHUH OTIOBCTBA;

- petieHus 00 YCHIHOBJICHUH (YI0UYEPEHUN);

- cyZicOHbIE PENICHHS O TPU3HAHUU YJICHOM CEMbH;

- UHBIE JIOKYMEHTHI, BbIJaHHBIE YIMOJHOMOYEHHBIMU OpraHamMu (B UEIsIX
NOJTBEPXKAeHUS (haKkTa HATUYUS CEMEMHBIX OTHOIICHH).

2.6.2. Jlng mpeaocTaBlieHWs  MYHULMIAIBHOM  yCIyI'M  3asiBUTEJIH-
IOPUIMYECKUE JIUIIA MTPEICTaBISIOT:

3asBieHHe 10 (opme cornacHo mnpuioxkeHuto Ne 2 Kk Hacrosuemy
aJIMUHHACTPATUBHOMY PETJIaMEHTY.

2.6.3. B cmywae oOpaiieHus TPEICTABUTENS 3asBUTENS MPEACTABISICTCS
JIOBEpEHHOCTh. B citydae, eciu xujioe mOMeNneHHe MyHUIIUIAIBHOTO KUIHIIHOTO
dboHIa KOMMEPUECKOr0 HCHOJIb30BaHMS IUIAHUPYETCS NEepelaTb Ha OCHOBAaHUU
JIOTOBOpPA, TPEOYIOIIEro TrOCYJapCTBEHHON pErucTpaluy WM HOTapUadbHOU
bopMbl, TPENCTABUTENb IOPUIUYECKOTO JIMIIA MPEACTABISET HOTAPUAIBHO
yIOCTOBEPEHHYIO T0BEPEHHOCTD.

2.6.4. 3asBieHre o(pOpMIISIETCS HA PYCCKOM S3BbIKE, 3aBEPSETCS] MOAMHUCHIO
3asIBUTETIS.

JIOKYMEHTBI, MpuiIaraeMble K 3asBICHHUIO, MPEICTABISIIOTCS B MOIMHHHUKAX
win konusx. Koy 1O0KyMeHTOB, MpuiiaraeMble K 3asBJICHUIO, MPEICTABISAIOTCS C
IpeIbSIBICHUEM MOATUHHUKOB.

3asiBI€eHHE O TPEIOCTABICHUH MYHHUIMIAIBHON yCIyrd M MpHiiaracMbie
JOKYMEHTBHI ~TPEACTABISIOTCS 3asBUTENIEM B YIIOJIHOMOYEHHBIH OpraH Ha
OyMa)XHOM HOCHTEJIE.

3asBUTENb BIIpaBE HAIPaBUTh 3asBJICHHE U TMpHIaracMble JOKYMEHTHI B
AJIIEKTPOHHOM (QopMe ¢ UCHOoJIb30BaHUEM  (eaepaiabHOl  rocyJapCTBEHHOM
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uHbOpMallMOHHOW  cucTeMbl  «EauMHBII  mopTam  rocygapCTBEHHBIX |
MYHULIMTNIATIBHBIX ycIyr ((QyHKIUN)» TuO0 rocyAapCcTBEHHOW HH(POPMAIIMOHHON
cuctembl «llopTasm rocygapCTBEHHBIX W MYHHULMNAIBHBIX YCIOYr ((QyHKIHIN)
Bonoroackoit obnactuy.

[Ipu oOpaiieHun B 3JEKTPOHHOU (GopMme 3a MOTyYEeHHEM MYHUIUMATbHON
YCIIYTH 3asiBJI€HUE W KaXKJIbl MPUIAraeMblii K HEMY JOKYMEHT IOJIKCHIBAIOTCS
JOIYCTUMBIM BHJIOM 3JIEKTPOHHOM IOJITUCH.

2.7. HC‘ICpHBIBﬂIOH.IHﬁ MNEPCYCHb JOKYMCHTOB, H€O6XOI[I/IMBIX B COOTBCTCTBHUH
C HOPpMATUBHBLIMH IIPABOBBIMH dKTaMHW JJIs1 IIPEAO0CTABICHUSA MYHHHHHaHBHOﬁ
YCIIYI'd U YCIYT, KOTOPBIC SABJIAIOTCS HCO6XOI[I/IMBIMI/I 1 00s13aTeIIbHEIMU JJIA
MpeaoCTaBJICHUA MYHI/IHI/IHaJIBHOﬁ YCIYI'H, KOTOPBIC HAXOOATCA B PACIIOPAKCHUN
rocyaapCTBCHHBIX OPTaHOB, OPraHOB MCCTHOT'O CaAMOYIIPABJICHUS H MHBIX
oprammaunﬁ H KOTOPBIC 3asABUTCIIb BIIPABC NNIPCACTABUTD

2.7.1. JIoKyMEHTOB, HEOOXOJUMBIX B COOTBETCTBMM C HOPMATHUBHBIMU
MPAaBOBbIMM aKTaMHU JUIsl TPEAOCTABICHUS MYHUIUIAIBHOW YCIYyTH W YCIYT,
KOTOpBIE SBJISIFOTCS HEOOXOJUMBIMH W 00S3aTE€NbHBIMU ISl TIPEIOCTABICHUS
MYHULUOAIBHON YCIYTH, KOTOPbIE HAXOASTCSl B PACIOPSKEHUH TOCYAapCTBEHHbBIX
OpraHoB, OpPraHOB MECTHOIO CaMOYIPABJICHUS W HWHBIX OpraHu3anuid K
NPENOCTABIECHUIO HE TPEAYCMOTPEHO.

2.7.2. 3anperieHo TpeOOBaTh OT 3asIBUTEIIS:

NpEeCTaBlICHUs JOKYMEHTOB M MH(POPMALUU WIM OCYUIECTBJICHUS NEUCTBUM,
MIPEACTABIICHUE WA OCYIIECTBIEHNUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
MIPAaBOBBIMM AKTaMH, PETYJIUPYIOIMIMMU OTHOIICHHS, BO3HUKAIOIIUE B CBA3U C
MPENOCTABIECHUEM I'OCYIAPCTBEHHBIX U MyHULIUITAJIBHBIX YCIIYT;

MIPEACTABICHHS TOKYMEHTOB M WH(OpPMAIIMX, B TOM YHUCIIE€ TTOATBEPKIAIOIINX
BHECEHUE 3asBUTEIEM IUIaThl 3a MPEAOCTABICHUE TOCYAAapCTBEHHBIX W
MYHULHUOAIBHBIX YCIYr, KOTOPbIE HAXOJSATCA B PpACIOPSIKEHHH OPraHoB,
NPENOCTABISIOMIMX T[OCY/IapCTBEHHBIE YCIYTHM, OpPraHoB, MPEJOCTABISIOIINX
MYHULIUNAIbHBIE YCIIYTH, WHBIX TOCYJAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOIO
CaMOYTIpaBIICHUs JIMOO TIOJIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpTaHaM WA
opraHaM  MECTHOTO  CaMOYMpAaBJIEHUS  OpraHu3alui,  y4YacTBYIOIIUX B
MIPEAOCTABIECHNUN MIPEAYCMOTPEHHBIX YacThio 1 cratbu 1 DenepanbHOro 3aKOHa OT
27 wrwong 2010 roma Ne 210-d3 «OO6 opraHuzanuv MNPeaOCTABICHUS
rOCYJapCTBEHHBIX M  MYHULUMNAIBHBIX  YCIYr»  TOCYJAapCTBEHHBIX  H
MYHULHUNAIBHBIX YCIYT, B COOTBETCTBUH C HOPMAaTUBHBIMHM IPABOBBIMU aKTAMH
Poccuiickoit ®enepaniuv, HOPMATHUBHBIMU IPABOBBIMU aKTaMU CYOBEKTOB
Poccuiickoii @enepannu, MyHUIUIIAIbHBIMA IIPABOBBIMU aKTaMU, 32 HCKIIOUCHUEM
JOKYMEHTOB, BKJIFOUEHHBIX B ONpEIEJIEHHBIN YacTbio 6 ctatbu 7 denepanbHOro
3akoHa oT 27 wutons 2010 roma Ne 210-d3 «O6 opraHu3anuu MpenoCTaBICHUS
rOCYJIapCTBEHHBIX U MYHHIIUIAJIBHBIX YCIYT» MEPEUYeHb JTOKYMEHTOB. 3asBUTEIb
BIIpAaBE TIPEICTABUTHh YyKa3aHHBICE JOKYMEHTHI W WH(POPMAIIMIO B OPTaHbI,
IPENOCTABISIOIINE TOCYJAPCTBEHHBIE YCIYTHM, M OpraHbl, IPeIOCTaBISIOIINE
MYHHITUTIATBHBIC YCIIYTH, TI0 COOCTBEHHOW MHUITMATHBE;

OCYIIECTBJICHUSI JICUCTBHI, B TOM YHCIIC COTJIACOBAHMM, HEOOXOIUMBIX IS
MOJIyYEHHS] TOCYAAPCTBEHHBIX M MYHUUUIAIBHBIX YCIYIT M CBA3aHHBIX C

8



oOpalieHueM B  HHBIE TOCYJApPCTBEHHBIE  OpraHbl, OpPraHbl  MECTHOIO
CaMOYIPaBJICHUS, OPTaHU3ALINY, 32 UCKIIOYEHUEM MOMyUYEHHUS YCIAYT U MOIYyYCHUS
JOKYMEHTOB ¥ HMH(pOpPMAIUH, MPEAOCTaBISIEMbIX B pe3yJbTaTe MPEAOCTaBICHUS
TaKUX YCIYT, BKJIIOYCHHBIX B TMEpPEYHH, YyKa3aHHble B dYactu | crateu 9
®enepanpHoro 3akoHa oT 27 wurons 2010 roma Ne 210-@3 «OO0 opranuzauuu
IPEIOCTABIICHUS TOCYJaPCTBEHHBIX U MyHHUIIMIIAJIBHBIX YCIIYT».

2.8. McuepnbiBaroiiuii nepeueHb OCHOBAHUM JIJIs1 OTKa3a B PUEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHUS MYHUIIUTIATBHON YCIIyTH

2.8.1. OcHoBaHuil s OTKaza B TIpUEME 3asBJICHUS U JIOKYMEHTOB,
HEO0OXOIMMBIX ISl MPEIOCTABICHUS MyHUIIUTTAILHOW YCITYTH, HE YCTAaHOBJICHO.

2.9. UcuepnbiBaronuii nepeyeHb OCHOBAHU /1J11 MPUOCTAHOBIICHUS WU
OTKa3a B IMIPEJOCTABICHUA MYHULIIUNIAJbHON YCIIyTH

2.9.1. OcHoBaHus A1 NPHUOCTAHOBJIEHUS MPEJOCTABICHUS MYHULHUIIAIbHOM
yCIyTU OTCYTCTBYIOT.

2.9.2. OcHoBaHMs Uil OTKa3a B IIPEIOCTABICHUU >KWIOIO IOMELICHUS
MYHULIUIIAJIBHOTO KUJIHITHOTO (POHAA KOMMEPUYECKOTO NCIOJIb30BaHU:

HE MNOpPEACTaBJCHbl JOKYMEHTBI, YyKa3aHHble B MyHKTax 2.6.1 — 2.6.2
HACTOSAILIETO aJIMUHUCTPATUBHOIO PETJIAMEHTA;

OTCYTCTBHE CBOOOIHBIX JKMJIBIX MOMEIIEHUH MYHUIMIAIBHOIO >KUIIUIIHOTO
(oH1a KOMMEPUYECKOTO UCTIOIb30BAHUS.

2.10. IlepeueHs ycayr, KOTOPBIE SIBISIFOTCSI HEOOXOAUMBIMH U 00s13aTEIbHBIMU
JUTSl IPEOCTABIEHUS MyHUIIMIIAIBHON YCIIYTH, B TOM YHCJI€ CBEIEHUS O JOKYMEHTE
(mIoKyMeHTax), BbIJaBa€MOM (BbIIABAEMBIX) OpPraHU3aLHsIMH, YIaCTBYIOIIMMU B
IIPEIOCTABIEHUN MyHULMIIATBHON YCIIyT !

2.10.1. Ycuyru, KOTOpbIe SIBISETCS HEOOXOIUMBIMU M 00SI3aTEIBHBIMH IS
MPEIOCTABICHUS MYHUITUTIATLHON YCIYTH, OTCYTCTBYIOT.

2.11. Pa3amep muiathbl, B3MMaeMOU € 3asiBUTENS IPU MPEJOCTABICHUH
MYHUIIUTIATBHON YCIIYTH, U CIIOCOOBI €€ B3UMaHUs

2.11.1. IlpenmocraBieHre MYHULMNAIBHOW YCIYrd OCYIIECTBISCTCS MJIs
3asgBUTEIIEN HA 0€3BO3ME3THOI OCHOBE.

2.12. MakcuManbHbIH CPOK 0KUIAHUS B OUEPEIU IIPU M0gaue 3ampoca o
[PEIOCTABIEHUN MyHULMIIAIBHOW YCIIYTH U IPH MTOJTYYEHUHN Pe3yJibTara
IIPEAOCTABICHHON MYHULIMIIAIBHOMN YCIIYTH

2.12.1. Bpemsa oxugaHusg B oOuYepead IpU MOJaye 3asABICHUA O
IPEJIOCTABICHUN MYHULHUIIAIBHOM YCIYITM MW IpU I[OJYYEHUM pe3ysbTara
IPEIOCTABIECHUS MyYHUIMIIAIbHOM YCIYTH HE JOJHKHO MPEBBIIATH 15 MUHYT.



2.13. Cpok 1 OPSAZIOK PErUCTpaly 3apoca 3assBUTENS O MPEIOCTABICHUN
MYHUITUTIATEHOW YCIYTH

2.13.1. Cpnenuanuct YHOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIN 3a MpHUEM U
pEruCcTpalurio 3asBIICHUs, (Jajee — CHELHAINCT, OTBETCTBEHHBIM 3a MNpPUEM H
pPETHCTPAaLMIO  3asBICHUS) PETUCTPUPYET  3asBICHHE O MPEIOCTaBICHUU
MYHUIIUIIAJIBHON YCIIyTH B JI€Hb €0 MOCTYIUICHUS! B KHUT€ PErHUCTpaIiy 3asBJICHHIMA
rpaKJaaH, HYXJAOMMUXCI B OJKWIOM IOMELIeHWH (nanee Takke - Kaura
perucTpanun).

[Ipu mnoctymieHuM 3asBICHUS B SJEKTPOHHOM BHJIE OHO PETHCTPUPYETCS
uH(pOpMaIMOHHON cucTeMol. JlaTol mpuema yka3aHHOTO 3asBJICHUS SIBJISIETCS AaTa
€ro peructpanuu B HOOPMAIMOHHOM CUCTEME.

2.13.2. B ciyuae eciu 3adBUTENIb HANPaBWI 3aABJICHUE O IPEIOCTABICHUU
MYHHUIMIIATBHOM YCIYI'M B 3JEKTPOHHOM BHJE, CIELHUAIUCT, OTBETCTBEHHBIA 3a
IPUEM U PETUCTPALMIO 3asIBJICHUS, B T€UEHUE 3 AHEN CO JHS MOCTYIUIEHUS TaKOIrO
3asiBJIEHUS] TPOBOAMUT IPOBEPKY 3JEKTPOHHOM MOJANUCH, KOTOPOM IOJIUCAHBI
3asiBJICHUE U MpUJIaraéMble JOKYMEHTBHI.

[IpoBepka OCYHIECTBISETCS C HMCHOJIB30BAHUEM HUMEIOIINUXCSA CPEJACTB
3JIGKTPOHHOM TMOANUCU WU CPEACTB HH(MOPMAIIMOHHOM CHCTEMBbl T'OJIOBHOTO
YIOCTOBEPSIOLIEr0 LEHTPa, KOTOpas BXOAMT B COCTaB HMH(PPACTPYKTYpHI,
o0ecreunBaroie MH(OPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICCTBHE
JNEUCTBYIOIIUX U CO3/aBaeMbIX WH(OPMAIIMOHHBIX CHUCTEM, HCHOJb3YEMBbIX IS
MPENIOCTaBICHUs MYHUIMIAIbHON ycnyru. [lpoBepka »IEKTPOHHOM MOANKMCH
TaK)K€ OCYIIECTBIISIETCSI C HCIOJb30BAaHUEM CPEICTB MH(POPMALMOHHON CHUCTEMBI
aKKpEJIUTOBAHHOTO yIOCTOBEPSIOLIETO LIEHTPA.

2.14. TpeboBaHus K MOMEIIECHUSM, B KOTOPBIX MPETOCTABISIETCS
MyHULIMNATbHAs yCIyra

2.14.1. LlenTpanbHblil BXOJ B 3[JaHUE YTIOJTHOMOYEHHOIO OpraHa, B KOTOPOM
IPEIOCTABIIACTCS MYHUIIMIAIbHAS YyCIIyTra, 00OpyAyeTCsl BBIBECKOW, COAEpIKalei
uH(GOPMAIIMIO 0 HAUMEHOBAHUU U PEXKUME PaOOTHI.

2.14.2. Ilomenienus, npeIHa3HAYECHHbIE JJIS1 IPEAOCTABICHNS MyHULIAIIAJILHON
yCIIyTH, COOTBETCTBYIOT CAHUTAPHBIM MPAaBUJIaM U HOPMaM.

B nomenieHusx Ha BUJHOM MECTE IMOMEIIAIOTCS CXEMBbI PA3MEILEHUsI CPEICTB
HOKapOTYILIEHUS U MMyTeH 9BaKyalluy B SKCTPEHHBIX CIIydasiX.

[Tomemenuss ausg npuemMa TIpaxaaH OOOPYAYIOTCS IMPOTHBONOKAPHOM
CUCTEMOM U  CPEICTBAMU  IIOKApPOTYLIEHUS, CUCTEMOM  ONOBELIEHUS O
BO3HUKHOBEHUU YPE3BBIYANHON CUTYyallH, CUCTEMOW OXpaHBbl.

2.14.3. Mecra wuHbOpPMHpPOBaHUSA, TPEAHA3HAYCHHBIC ISl O3HAKOMIICHUS
3agBUTENS C MHPOPMALIMOHHBIMHU MaTepHuaiaMu, 000pYyayIOTCsl HH()OPMALIMOHHBIM
CTEHJIOM.

Hacrosmmii aqgMAHUCTPATUBHBIN PErIAMEHT, MYHHUIIUIIAJIbHBINA IIPAaBOBOM aKT
00 ero yTBEp)KICHUHM, HOPMATUBHBIE WIPABOBBIE AaKTbl, PETYIUPYIOIINE
IIPEIOCTABIEHUE MYHHULIMNAIBHON YCIYTd, JOCTYNHBI I O3HAKOMJIEHUS Ha
OyMa)kKHBIX HOCUTEISIX, @ TAKXKE B 3JIEKTPOHHOM BHA€ (MH(OPMALIMOHHBIE CUCTEMBI
00111eT0 T0JIb30BAHUS).
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2.14.4. MecTta oXugaHus ¥ IpUeMa 3asBUTENIEH COOTBETCTBYIOT KOM(POPTHBIM
YCIIOBUSIM, OOOpYIOBaHBI CTOJIAMHU, CTYJIbSIMH JJIs BO3MOXKHOCTH OGOpPMIICHHS
JIOKYMEHTOB, 00€CTIEYNBAIOTCA KAHLIEISIPCKUMH MPUHAATICKHOCTIMHU.

[IpueMm 3asBUTENEH OCYIUECTBISETCS B CHELUUAIBHO BBIACICHHBIX ISl 3THUX
eIl MOMEIEHUAX - MECTaX MPEAOCTABIEHNS MYHULIUIIAIbHON YCIYTH.

KaGunetst OTBETCTBEHHBIX JOJIKHOCTHBIX JIULL o0opyayroTcs
UH(GOPMAIIMOHHBIMU TaONMMYKaMU (BBIBECKaMH) C yKa3aHHEM HoMepa KabuHeTa U
HAaUMEHOBAHUS CTPYKTYPHOTO MOJpPA3AEICHUS YIOJHOMOYEHHOI'O OpraHa — IpHu
HaJINYUH.

TaOnuuku Ha JIBepsAX WIM CTEHAX YCTaHABIMBAIOTCS TaKUM OOpa3oM, 4TOObI
IPU OTKPBITON JBEPU TAOJINYKU ObUIM BUJIHBI U YUTAEMBI.

2.14.5. Bxon B 3maHMe YTNOJIHOMOYEHHOIO oOpraHa, IJIeé BEIETCS IMpUEM
rpaxiaH, 000pyayeTcss KHOMKOW BbI30Ba ¢ MH(POPMALIMOHHONW TaOIMUKON, KOTOpas
pacmosoXeHa Ha BbICOTE, 00ecleynBaloniel OeCTpensITCTBEHHBIA JOCTYM JIHIL C
OrpaHUYEHHBIMH BO3MOKHOCTSIMHU 3/10POBBSI.

Ha aBTOMOOMIBHBIX CTOSHKaX Yy 3[0aHUM, B KOTOPBIX HCIIOJIHAETCS
MYyHUIMIIATbHAS YCIIyTa, MPEeIyCMaTPUBAIOTCA MECTA JJIsl MAPKOBKH aBTOMOOWIIEH
JIML C OTPAHUYEHHBIMU BO3MOYKHOCTSIMU 3/I0POBBSL.

2.15. Ilokazarenu TOCTYIHOCTH U Ka4€CTBA MyHULIUIIAJIbHON YCITyTH

2.15.1. IToka3aTensiMu JOCTYITHOCTH MYHULUIIAJIBHOW YCIIYTH SABJSIOTCS:

UH(OPMUPOBAHKE 3asIBUTENIEH O MPEJOCTABICHUH MYHULIUITAIbHON YCIYTH;

o0OpyJOBaHUE  TEPPUTOPUHM, MPWIETAIOIUX K  MECTOPACIIONIOKEHUIO
YHOJTHOMOYEHHOTO OpraHa, €ro CTpyKTYPHBIX NOAPa3AcIeHU, MECTaMU apKOBKHU
aBTOTPAHCIIOPTHBIX CPEICTB, B TOM UYHCIE [JS JUL C OrPaHUYCHHBIMU
BO3MOXHOCTSIMU;

o0opyIoBaHUE TOMEIICHUH YTOJIHOMOYEHHOTO OpraHa MECTaMu XPaHCHHUS
BEPXHEH 01K IbI 3asIBUTENICH, MECTaMH OOIIIETO MMOJIh30BaAHNUS,

cobmoienre rpaduka paboTel YIOTHOMOYEHHOTO OpPTraHa;

o0opyZnoBaHME MECT OXHIAaHWS W MECT TpuemMa 3asBUTENCH B
YTIOTHOMOYEHHOM OpTaHe CTYJNbSIMH, CTOJaMH, OOecleueHne KaHIICIIPCKIUMU
NPUHAIICKHOCTIMUA IS~ TPEJOCTABICHUS  BO3MOXXHOCTH  O(OPMIICHUS
JOKYMEHTOB;

BpEMsl, 3aTPAYEHHOE Ha MOJYyYEHHE KOHEYHOI'O pe3yJibTaTa MYyHULHUIIAIbHOU
YCIIYTH.

2.15.2. IToka3aTensiMu KaueCTBa MyHULIMIIATbHOM YCIIYTH SIBJITFOTCSA:

COONIOJICHNE  CPOKOB M TIOCJEAOBATENbHOCTA  BBIMIOJIHEHHUS]  BCEX
aAMUHHACTPATUBHBIX npoueayp, IPEAYCMOTPEHHBIX HACTOSUM
aAMUHUCTPATUBHBIM PETIAMEHTOM;

KOJIMYECTBO OOOCHOBAaHHBIX ano0 3asBUTEIEH O HECOOMIOJCHUH MOpsIKa
BBITIOJTHEHUS aJIMUHUCTPATUBHBIX MPOLIEAYP, CPOKOB PETrUCTpalMM 3arpoca H
MIPEIOCTABIICHUSI MYHHUITUTIAILHON yCITyTH, 00 OTKa3e B UCTIPABIICHUN JTOMYIIEHHBIX
ONEYaTOK M OIIMOOK B BBIAAHHBIX B pe3yJIbTaTe MPEAOCTABICHUS MyHULIMIATBHOMN
YCIIYyTH JAOKYMEHTaX JUOO O HAPYIICHWH CPOKAa TaKWX HUCIPABJICHHUM, a TakKe B
ciaydae 3aTpeOoBaHUS JODKHOCTHBIMUA JIUIAMU  YTIOJTHOMOYEHHOTO OpraHa
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JOKYMEHTOB, IUIaThl, HE MPEAYCMOTPEHHBIX HACTOSIIMM aAMUHUCTPATUBHBIM
pPErIaMEHTOM.

2.16. IlepeueHp KI1acCOB CPENCTB AIEKTPOHHOU MOAMUCH, KOTOPBIE
JIOITyCKAIOTCA K NCIOJIb30BAHUIO IPU OOPALIEHNUH 32 TIOTy4EeHUEM
MYHULIMIAIBHOMN YCIIyTH, OKa3bIBAEMOM C IPUMEHEHUEM
YCHJIEHHOM KBaNTU()UIIMPOBAHHON AJIEKTPOHHOMN MOITUCH

2.16.1. TlepedyeHb KIacCoOB CpPEACTB DJICKTPOHHOW MOAMUCH, KOTOPHIC
JOMYCKAIOTCS K UCTOJIb30BAHUIO MTPU OOpaIIEHUH 32 MOJIYYeHHUEM MYHUIUIIATBHOM
YCIIyI'H, OKa3blBAEMOM € TPUMEHEHUEM YCUJIIEHHOW KBadu(UUIHUPOBAHHOM
AJIIEKTPOHHOM MOJIUCH, ONPEAEIIsieTCS Ha OCHOBAHUU MOJIETU YIpo3 0€301MacHOCTH
uHpopManuu B HMHPOPMAIMOHHOM CHUCTEME, HCIOJIb3YEMON B ILENAIX Npuema
oOparieHnii 3a MOJyYeHWEeM MYHUIMMAILHON YCIyTH W (WIH) MPEAoCTaBICHUS
TaKOU YCIIyTH.

III. COCTAB, ITOCJIEAOBATEJIbBHOCTDB U CPOKHU BBIIIOJTHEHUA
AIMUHUCTPATUBHBIX ITPOLEAYP, TPEBOBAHHMA K ITOPAIKY UX
BBIIOJIHEHMA, B TOM YHMCJIE OCOBEHHOCTH BBIIIOJTHEHUA
AJIMMHUCTPATUBHBIX ITPOLIEJIYP B DJIEKTPOHHON ®OPME

3.1. IlpenocraBneHue MyHUIIMIAIBHOM YCIYTH BKIIIOYAET B ceOs CIEAYIOIIHe
aJIMUHUCTPATUBHbBIE MTPOLIETYPHI:

OPUEM U PETUCTpALIMs 3asBJICHUS U JOKYMEHTOB;

pPacCMOTpPEHHE 3asIBJICHUS U IPUHSATUE PEILICHNUS;

Bbl1aua (HanpaBJIeHKUE) MOATOTOBJICHHBIX JIOKYMEHTOB 3asIBUTEINIO.

3.2. Biok-cxema MpeaoCTaBICEHWs MYHULMIIAJIbHOM YCIYrM HpPHUBEACHA B
npwiokeHud Ne 3 K HacTOSIEMY aIMUHUCTPATUBHOMY PEIVIAMEHTY.

3.3. Ilpuem u peructpanus 3asBJICHNAS U JOKYMEHTOB

3.3.1. KOpummyeckum (akTOM, SBISIONIMMCS OCHOBAaHHMEM IS Hadaia
UCIIOJIHEHHSI JTAaHHOM aJMUHUCTPATUBHON NPOLENYpHI, SBISAETCA IOCTYIUICHHUE
3asBJICHUS] U NPWIAraéMbIX K HEMY JOKYMEHTOB B YIIOJHOMOYEHHBIH OpraH B
COOTBETCTBUM C IyHKTamMH 2.6.1 — 2.6.2 HacTOAIIEro aJMHHUCTPATUBHOIO
periiaMeHTa.

3.3.2. Cneuuanuct, OTBETCTBEHHBIN 3a MPUEM U PETUCTPALIUIO 3aSBICHHUS:

B JICHb NOCTYIUICHUS 3asiBJICHUS M MPHUJIara€MbIX JOKYMEHTOB OCYIIECTBIISIET
PEruCTpalnIO 3asBICHUS;

BBIJIAET PACIUCKY B IMOJYYEHUU MPEACTABICHHBIX JIOKYMEHTOB C yKa3aHHEM
UX MEePeYHs U JaThl UX MOJIYYEHHS] OpPraHOM, OCYILIECTBISIONIMM MPUHITHE HA YYET,
a TaKkKe C YKa3aHHEM IMepeuHsi TOKYMEHTOB, KOTOpbIE OyIyT MOJy4YeHBI IO
MEXBEJOMCTBEHHBIM 3ampocaM. B ciydae mnpeacTaBieHUs JOKYMEHTOB Yepe3
MHOTO(YHKIIMOHATIbHBIN LEHTP pacnucka BBIIAETCS yYKa3aHHbIM
MHOTO(YHKIIMOHATBHBIM IIEHTPOM,;

B Te€yeHue 3 NIHEW cO JHSA MOCTYIUICHUS 3asBJICHUS B JJEKTPOHHOM BHJE
IIPOBOJUT IPOBEPKY AJIEKTPOHHOM MOJANHCH, KOTOPOW MOJANMCAHBI 3asBICHUE H
npujiaraeéMble JOKYMEHTBI MPOBOIUT MPOBEPKY YCHIEHHOM KBadu(UIIMPOBAHHOM
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JJIEKTPOHHOM TMOJIMHUCH, KOTOPOW TMOAMUCAHBI 3asBJICHHE U MpUiaraeMbie
JIOKYMEHTHI,

3.3.3. Ilocne peructpauuu 3asBJICHUE W NpUAraéMble K HEMY JOKYMEHTBI
HamnpaBisieTcss ISl PacCMOTPEHMsl CHEeLUaTUCTy YIIOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHOMY 3a MPEOCTaBICHHE MYHUIMNAIbHOW yciayru (mamee —
CHEIHAJIUCT, OTBETCTBEHHBIN 32 MPEIOCTABICHUE MYHULIUTIATBHON YCIYTH).

3.3.4. Pe3ynbraToM aJIMUHUCTPATUBHON MpOIENypbl SBISIETCA Iepeaaya
3agBIEHUS] M JOKYMEHTOB  CHEIMAJNCTy OpraHa, OTBETCTBEHHOMY  3a
Npe0CTaBICHUEe MyHHUIIUTIAIBHON YCITyTH.

3.4. PaccMoTpeHue 3asBJICHUS U IPUHATUE PEILICHUS

3.4.1. KOpuaumdyeckuMm (akToM, SBISIIONIMMCS OCHOBaHUEM JJIsI Hadasa
VCITOJIHEHHS aJIMUHUCTPATUBHOW MPOLIEAYPHI ABIISETCS MNOCTYIUICHUE 3asBJICHUS U
JOKYMEHTOB CIIELIUAIIMCTY, OTBETCTBEHHOMY 3a MPEIOCTABICHUE MYHULUIIAIBHON
YCIIyTH.

3.42. B Teuenne 10 gHell co AHS pErucTpal 3asBJICHUS CHELUAJMCT,
OTBETCTBEHHBII 3a IPEIOCTABIECHNE MyHUIIUNIAIBHONW YCIIyTH:

OCYLIECTBJISIET PACCMOTPEHUE JOKYMEHTOB;

B Clly4ae HAJIMYUS OCHOBAHUU ISl OTKa3a B IPEJAOCTABICHUN MyHULIAIIAJIbHON
YCIIyTH, YKa3aHHBIX B MyHKTE 2.9.2 HACTOALIEr0 aMUHMCTPATUBHOIO perjlaMeHTa
TOTOBUT IPOEKT pelIeHUuss 00 OTKa3e B IPEAOCTaBICHUU >KWIOTO IOMEIICHUS
MYHULIMIIAJIBHOTO XWJIHMIIHOTO (POHAA KOMMEPYECKOTO UCIIOJIb30BAHNUS;

B Clydyae OTCYTCTBUS OCHOBAaHUM Ul OTKaza B IIPEJOCTABICHUU
MYHULIMNIAJIbHOW ~ YCIOYrM, yKa3aHHbIX B  MIyHKTe 2.9.2  HacTosIero
aIMUHHACTPATUBHOI'O PETJaMEHTa TOTOBUT IPOEKT PEUIEHHsI O IPEIOCTaBICHUU
KWJIOTO TIOMEIIEHUS MYHUIHUIMAIBHOTO KWJIWIIHOTO (POHAAa KOMMEPYECKOTO
UCITOJIb30BaHUS.

3.4.3. OnucaHue yCTAaHOBJIEHHOW B YTMOJHOMOYEHHOM OpraHe MpOLELypHI
NPUHATHS (TIONKUCAHUS) PEIICHUS.

3.4.4. Pe3ynpraroM BBINOJHEHHS AJMHHHCTPATUBHOW MPOLIEAYpPHI SIBIIAETCA
NOJANKUCAHHOE PEILICHUE:

00 oOTKaze B TMPEAOCTaBICHUM IKWIBIX MOMEIIEHUH MYHUIIUIAIBHOTO
KWIALITHOTO (pOHJa KOMMEPYECKOIO UCII0JIb30BAHNUS;

O IPEJOCTABIECHUH KUJIBIX TOMEIEHUI MyHUIIMIIAJIBbHOTO KWJINIIHOTO (OHJIa
KOMMEPUECKOT0 UCIIOIb30BaHUS.

3.5. Brinaua (HanpaBiieHKe) MOATOTOBICHHBIX TOKYMEHTOB 3asIBUTEINIO

3.5.1. KOpummyeckum (akTOM, SBISIONIMMCS OCHOBAaHHMEM IS Hadaia
UCTIOJTHEHUS aIMUHUCTPATUBHOMN MPOIETyphl SIBISIETCS MOANKUCAHHOE PEIICHUE O
pe3yJbTaTaM pacCMOTPEHUS 3asBICHHUS.

3.5.2. Cnenuanuct, OTBETCTBEHHBId 3a MPEAOCTABICHUE MYHULMIAIbHOU
yCIyTd, HE MO3JHEe YeM dYepe3 TpU paboyux IHS CO AHS NPUHATHS pPELICHHS
BbIJIa€T WM HAIIPABIISET 3aBUTEIIO YBEIOMIICHHE O MIPUHATOM PELICHUU.

B cllydae  MPEAOCTaBICHHUS  TPAKIAHMHOM  3asBICHUA  4epe3
MHOTO(QYHKIIMOHATBHBIA IIEHTP YyKa3aHHOE YBEAOMJICHHE HAIpaBISIETCS B
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MHOTO(QYHKIIMOHATbHBIA LEHTP, €CIM HMHOW CIOCO0 TONyYeHUs He YyKa3aH
3asBUTEIIEM.

3.5.3. B ciiyyae npuHATUSA PELICHUS O MPEAOCTABICHUN >KWIBIX NOMEIICHHM
MYHULIMIIAJIBHOTO  KWJIAIIHOTO (OHAA KOMMEPUECKOTO HCIOIb30BaHUS C
3asgBUTENIEM 3aKJIIOUAeTCs JOTOBOp Haima (apeHIpl WM HWHOTO JOroBOpa C
IOPUAMYECKUM JIMIIOM) KUJIOTO MOMENIEHUS! MYHULUIIATBHOTO KHJIUITHOTO (hOHIa
KOMMEPUECKOT0 UCTIOJIb30BaHUSI.

3.5.4. Pe3ynbraToM BBINIOJIHEHUS aJAMUHHCTPATUBHOW IMPOLEAYPHI SBISETCS
BbI/1aya (HaIIpaBJICHUE) 3asBUTENI0 YBEJOMJICHUS O IPUHITOM PELICHUM.

IV. ©OPMbI KOHTPOJIA 3A UCIIOJIHEHUEM
AJIMNHUCTPATUBHOI'O PEI'JTAMEHTA

4.1.  KouTponb 3a cOOMI0IEHUEM U HCTIOJHEHNUEM JOKHOCTHBIMU JIMLIAMU
YIIOJTHOMOYEHHOTO OpPraHa, MOJ0KEHUN aJMUHHUCTPATUBHOTO PETVIAMEHTA U MHBIX
HOPMATUBHBIX  MPABOBBIX  aKTOB,  YCTaHABIMBAIOINIMX  TpeOOBaHUS K
NPEAOCTABICHUIO  MYHUMUUWIIAJIBHOW  YCIYTM  JOJDKHOCTHBIMM  JIMIIAM U
MYHULMNQIBHBIMU ~ CIY)KAIIMMH  YIIOJHOMOYEHHOTO OpraHa, a TakKxXe 3a
OPUHATHEM UMU PELICHUI BKIIOYAET B c€0sl 00N, TEKYITUIl KOHTPOJIb.

4.2, OOwmui KOHTPOJb HaJ TOJHOTOM UM Ka4yecTBOM IPEIOCTaBICHUS
MYHULMIIAIBHOM  YCIYyTM  OCYINECTBJIAET  NEPBBIM  3aMECTUTENb  IJIABBI
aMUHUCTPALMY palioHa.

4.3. Texymuii KOHTPOJIb OCYILECTBISAETCA IyTEM INPOBEICHUS IUIAHOBBIX U
BHEIUIAHOBBIX IPOBEPOK IIOJIHOTBI M KayecTBAa MWCIOJIHEHUS IIOJOKEHUN
HACTOSIIETO aJMUHUCTPAaTUBHOIO PETJIAMEHTA, HWHBIX HOPMATHBHBIX IPABOBBIX
aktoB Poccuiickoit ®exneparuu u Bosorojackoit o0nacTtu, ycCTaHaBJIMBAIOIINX
TpeOOBaHUS K MPEIOCTABICHUIO MyHULIUTIATbHON yCIYTH.

IleprnognyHOCTE MPOBEPOK — IIAHOBBIE 1 pa3 B roj, BHEIUIAHOBBIE — IIO
KOHKPETHOMY OOpaIeHHUIO 3asBUTES.

IIpn npoBeneHn NPOBEPKU MOTYT PaCCMAaTPUBATHCS BCE BOIIPOCHI, CBSI3AHHBIE
C IMpPEeAOCTaBIIEHUNEM MYHULHMINAIBHON YCIYIM (KOMIUJIEKCHBIE IPOBEPKH) WIH
OTZEJbHBIE BOIIPOCHl (TEMAaTUYECKHE NPOBEPKH). Bua mNpoBepku U CpoK ee
IIPOBEICHUS YCTaHaBJIMBAIOTCS MyHULUIIATbHBIM IPaBOBBIM aKTOM
YIIOJIHOMOYEHHOTO OpPraHa_o MPOBEICHUU IIPOBEPKU C Y4YETOM IHEPUOIUYHOCTH
KOMIIJIEKCHBIX IIPOBEPOK HE MeHee | pas3a B roa U TEMaTHYECKUX MTPOBEPOK — 2 pasa
B I'OJI.

IIo pesyinpraraM TEKYILIEro KOHTPOJISI COCTaBIIAECTCS CIPaBKa O Pe3yJbTaTax
TEKYLIErO0 KOHTPOJII M BBIABICHHBIX HApYLIEHUAX, KOTOpas IIPEICTaBIACTCS
PYKOBOJUTENO YIIOJIHOMOYEHHOIO opraHa B TedeHue 10 pabGoumx nHel mocie
3aBEpUICHUS IIPOBEPKHU.

4.4.  JIoJOKHOCTHBIE ~ JMIA,  OTBETCTBEHHbIE 332  MPEJOCTABICHHE
MYHULIUIIAJIBHON YCIYTH, HECYT NEPCOHAIBbHYIO OTBETCTBEHHOCTh 3a COOJIOJCHHE
NOPSAKA MPEIOCTABICHNUS] MyHULMITAIBHON YCIIYTH.

4.5. Tlo pe3ynpraraM  NpPOBEJIEHHBIX IMPOBEPOK B CIydyae BBISIBICHUS
HapyILIEHUN 3aKOHOJIATEIbCTBA W HACTOSALIEIO aJMUHHUCTPATHUBHOIO pErjJaMeHTa
OCYILECTBIISETCSA MPUBJICUCHUE BUHOBHBIX JIOJKHOCTHBIX JHUI[ YIIOJIHOMOYEHHOIO
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OpraHa_K OTBETCTBEHHOCTH B COOTBETCTBUHU C JAEHCTBYIOIIUM 3aKOHOJATEIbCTBOM
Poccuiickon ®eneparnun.

4.6. OTBETCTBEHHOCTh 3a HEUCIIOJIHEHUE, HEHAJJIEekKaIlee WCIOIHECHUE
BO3JIOKEHHBIX O00S[3aHHOCTEH MO TPENOCTABICHUIO MYHHUIUIAIBHOW YCIIyTH,
IIPEAYCMOTPEHHAsE B COOTBETCTBUMU C TpynoBeiM KoxekcoM Poccuiickoi
®enepaunn, Komekcom Poccuiickoit  ®enepaunu 00 aIMUHUCTPATUBHBIX
IIPAaBOHAPYIICHUAX, BO3JIAraeTcsd Ha JIMI, 3aMElAlIMX JOJDKHOCTH B
YNOJTHOMOYEHHOM OpraHe, OTBETCTBEHHBIX 3a IPEIOCTABICHUE MYHHULMNAIbHON
yCIIyTH

V. JIOCYJAEBHBIN (BHECY JIEBHBIN) ITOPSIJIOK OBXXAJTOBAHUS
PEHIEHUI U TEMCTBUH (BE3JAENMCTBUS) OPTAHA,
[IPEJIOCTABJISIOIIEIO MYHHULIMIIAJIBHYIO YCIYTY, EI'O
JIOJXKHOCTHBIX JIMLL JIMBO MYHUMLIMITAJIBHBIX CJIYKAILLIMX

5.1. 3asBUTENs WMEET MpaBO Ha jJocyacOHOe (BHeCyneOHOe) oOkajloBaHHE,
OCIIapUBAaHUE pEIICHUM, NeUCTBUN (0e31eCcTBUSI), MPUHATHIX (OCYIIECTBICHHBIX)
IIPU MIPEIOCTABICHUN MYHUIIUIIATILHOMN YCITyTH.

OO6>xanoBaHue 3asBUTEISIMU PEIICHUM, NEHCTBUM (Oe34eiCTBUSI), MPUHATHIX
(OCYILIECTBICHHBIX) B XOJ€ TMPEAOCTABICHHUS MYHUIMNAIBHONH yCIyru B
nocyneOHOM (BHeCyneOHOM) TOpsiAKe, HEe JIMIIaeT MX IpaBa Ha OOKaJOBaHHUE
yKa3aHHBIX pelIeHuH, AeicTBHM (0e31eHCTBHS) B CyIeOHOM MOPSIJIKE.

5.2. TlpeameTrom nocyaeOHOTO (BHECYAeOHOTO) OOKajJOBaHUS MOTYT OBITh
pemienust  (nedcTBus, Oe3aedCTBHE), TPUHATHIC (OCYIIECTBJICHHBIE) IIPH
NPEIOCTABIICHU MYHUIMIAIBLHON yCIyTru. 3asBUTENIb MOXET OOpaTUThCA C
Xano00ii, B TOM YHCIIE B CAEAYIOIMIMX CIydasx:

HapylIeHHE CpOKa PETUCTpalliy 3ampoca 3asBUTENS O MPeIOCTaBICHUU
MYHULUNIAIBHOU YCIIYTH;

HapylLIeHUE CPOKa MPEIOCTABICHUS MyHUIIUITAILHON YCITyTH;

TpeOoBaHUE y 3asBUTENSI JOKYMEHTOB, HE MPEIYyCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMM akTaMu Poccuiickon denepanyv, HOPMaTUBHBIMU IIPABOBBIMU aKTAMH
o0jacTi, MyHUIUIAIbHBIMHA MPABOBBIMHU akTaMu CAMMKEHCKOTO MYHUIIUIAIBHOTO
paifoHa A1 IpeOCTaBIECHUSI MyHULIUTIAIbHON YCIYTH;

OTKa3 3asBUTENII0 B TMPUEME JOKYMEHTOB, MPEIOCTaBICHUE KOTOPbIX
IPEeayCMOTPEHO HOPMATHBHBIMHM TMpaBOBbIMH akTamMu Poccuiickoit ®enepanuu,
HOPMATUBHBIMM TMPABOBBIMU aKTaMU OOJIACTH, MYHHUIMIAIBHBIMH MPAaBOBBIMU
aktaMu ~ CSMMKEHCKOIO  MYHHULMIAJIBHOIO  palloHa Il IPeaoCTaBICHUs
MYHUIUTNIATBHON YCIYTH;

OTKa3 B MPEAOCTaBIEHUHA MYHUILIMITAJIbHON YCIIYTH, €CJIM OCHOBAHMS OTKa3a He
PeyCMOTPEHBI (peepaIbHBIMU 3aKOHAMU U TIPUHSATHIMUA B COOTBETCTBHH C HUMH
WHBIMA  HOPMATUBHBIMH  NIpaBOBBIMH  aktamu  Poccuiickon — dDexnepanum,
HOPMATUBHBIMHM TPABOBBIMU aKTaMH OOJACTH, MYHHUIMIAIbHBIMH MPABOBBIMH
akTamMu CAMKEHCKOTO MYHUIIMTIATBHOTO PaiioHa;

3aTpeOOBaHuE C 3asBUTENS MPHU MPEAOCTABICHUM MYHULMMAIBHOW yCIyTH
IJIaThl, HE IPENYCMOTPEHHOM HOPMATHUBHBIMHU INPABOBBIMU akTaMH Poccuiickoi
denepanyy, HOPMATUBHBIMU IPABOBBIMH aKTaMU OOJIACTH, MYHHUIIMIIAIbHBIMU
paBOBbIMU akTaMu CSIMKEHCKOTO MyHUIIMIIATBLHOTO paiioHa;
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OTKa3 oprasa, IPEIOCTABIISAIONIETO MYHHIIUATIATIHHYIO yCIyTYy,
MYHULIMIIAJIBHOTO  CIyKamero  aubo  JOMKHOCTHOTO — JIMLa  Oprasa,
PEIOCTABIIAIONIETO MYHHUIMIAIBHYIO YCIYTy, B HCIPABICHUM JOMYIICHHBIX
OTEYaTOK U OMIMOOK B BBIAAHHBIX B Pe3yJbTaTe MPEAOCTABICHUS MYHHUIIUIATIbHOM
yCIyTry AOKYMEHTax J1u00 HapylIeHHEe YCTAHOBJIEHHOTO CPOKA TAKUX MCIPABIICHUH.

5.3. OcHoBaHWeM I Hayajga MPOIEAYpPhl TOCYAeOHOTO (BHECYIEOHOTO)
00aJIOBaHUs SIBIISIETCA TOCTYIUICHUE >KaloObl 3asBUTENS B YTOJIHOMOYEHHBIH
opra.

XKanoba mnomaercs B MNUCbMEHHOW (opme Ha OYMa)KHOM HOCHUTENE, B
anekTpoHHOM ¢opme. JKamoba wmoker ObITh HampaBjieHa MO MOYTE, C
UCIOJIb30BaHUEM  MH(OPMAIMOHHO-TEIEKOMMYHUKALIMOHHBIX ~ ceTed  oO0Iero
MOJIb30BAHUS, @ TAKKE MOXKET OBbITh MPUHSATA TP JINYHOM MPUEME 3asIBUTEIIS.

54. B nocyneOHOM mOpsiake MOTYT ObITh  OOXajloBaHbl  JEHCTBUS
(Oe3meiicTBUE) U pEIICHUS:

JOJKHOCTHBIX JIUI] Y TTOJITHOMOYEHHOTO OpPTaHa, MYHUIIMITAIBHBIX CITYKAIIHX —
['maBe CAMXEHCKOIO MyHULIUIIAJILHOTO paiiOHa.

5.5. JKanoba omkHa conepxaTh:

HAaUMEHOBAHME OpPraHa, JOJKHOCTHOTO JHIa Y TOJHOMOYEHHOTO OpraHa Juoo
MYHULIMIIAJIBHOTO CIIy’XKalllero, peuieHust U jaeictBus (0e3nercTBre) KOTOPBIX
00XaTyIoTCS;

dbaMunuo, UMs, OTYECTBO (MOCiIeHEE - MPU HAJIMYHMM), CBEACHHUS O MECTe
KUTEIHCTBA 3asBUTENS - (PU3MUECKOro JIMla JMOO0 HAMMEHOBAHHWE, CBEACHHUS O
MECTE HaxXOXXJIEHUS 3asBUTENSl - IOPUIUYECKOTO JMIA, a Takxke HoMep (HoMmepa)
KOHTAaKTHOTro TeleoHa, ajapec (aapeca) 3JAEKTPOHHOM TOYTHI (IIPU HATUYUHU) U
MOYTOBBIN a/ipec, 0 KOTOPBIM JOJIKEH OBITh HANPABJIEH OTBET 3asBUTEIIO;

CBellcHUS 00 OO0XamyeMmbIX peIIeHUAX ¢ JeUCTBUSAX (0e31eicTBUM)
YoTHOMOYEHHOTO OpraHa, AOKHOCTHOTO JIMIA Y TOJTHOMOYEHHOT'O OopraHa_in0o
MYHHULIUIIAJIBHOTO CIYXKAaIllero;

JOBOJIbl, Ha OCHOBaHMHM KOTOPBIX 3asBUTENIb HE COTJACeH C PEIICHUEM U
nerictBueM (0e3neicTBUEM) YIIOJTHOMOUYEHHOTO OpraHa, JAOJKHOCTHOTO JIHUIA
YoIHOMOYEHHOTO OpraHa MO0 MyHHUIIUIIAIbHOTO CIYXKAIIEeTo. 3asBUTEIEM MOTYT
ObITh TMPEACTABICHBI JOKYMEHTHI (NP HaJUYMU), MOATBEP)KIAIOIINE OBOBI
3asgBUTEIS, INOO UX KOIHUU.

5.6. Ha cragum pocyneOHOro oOKaJoBaHUSI JAeMcTBUM (Oe31elCcTBUS)
VYTOJIHOMOYEHHOTO OpraHa, JOJKHOCTHOIO JUIA YTIOJHOMOUYEHHOIO opraHa Jinoo
MYHUIIUNIATBHOTO  CIIYy’)Kalllero, a TakXkKe pelleHUuH, TPUHATBIX B  XOJe
IPEIOCTABICHUSI MYHULIMIIAJILHON YCIyTH, 3asBUTEIb UMEET IIPaBO Ha MOJy4YEHHUE
uH(pOpMaIMU U JOKYMEHTOB, HEOOXOJMMBIX Uisi 0OOCHOBAaHUS M PACCMOTPEHUS
XKanoObl, a Tak)Ke Ha MPEJCTaBICHUE OMOJHUTEIbHBIX MaTepUalioB B CPOK HE
Oosee 5 nHEH ¢ MOMEHTa OOpaIeHHs.

5.7. Kanoba, moctynuBmias B YMOJIHOMOYEHHBIH OpraH, paccMaTpuBaeTcs B
TeueHue 15 pabouux AHEN co OHS ee perucTpaluu, a B ciaydyae 00KaJOoBaHMS
OTKa3a YIOJHOMOYEHHOIO0 OpraHa, JODKHOCTHOIO JIMIA YIOJHOMOYEHHOIO
oprana JIn60 MYHUIMIAIBHOTO CIYXAallero B MpHEMe JOKYMEHTOB Y 3asBUTEIS
a100 B UCHPABICHUU [OIMYIICHHBIX ONEYaTOK W OMHOOK WIM B Cilydae
00>aJIoBaHUsI HApYIICHHs] YCTAHOBJIEHHOTO CPOKa TAaKUX MCIPABICHUH - B TEUCHHE
5 pabo4ux JTHEH CO JTHS €€ perucTpalui.
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5.8. Cnyuam ocrtaBiieHus xao0Obl 6€3 OTBETA:

a) HaJluuuMe B jKajo0e HELEH3YPHBIX JHMOO OCKOPOUTEIbHBIX BBIPAXKEHUH,
yIpo3 JKU3HH, 3I0POBbIO U UMYIIECTBY JOKHOCTHOTO JIUIIA, @ TAKXKE WICHOB €ro
CEMbH;

0) OTCyTCTBHE BO3MOXXHOCTU MPOUYUTATh KAKYIO-THOO YacTh TEKCTa KaJIoOBbl,
dbamunuio, UMs, OTYECTBO (TIpU HANMMUYMU) U (WJIM) TTOYTOBBIA aapec 3asBHUTEIS,
yKa3aHHbIE B JKajo0e.

B BbllleyKa3aHHBIX CIIyYasX 3asBUTEII0 HE MO3JHEE TpeX pabdouux JHEW co
JIHSL PErucTpalliy HaIpaBJsieTCs MUCbMEHHOE YBEIOMJIEHHE OO0 OCTaBJICHHUH
*anoObl 0e3 OTBeTa C YyKa3aHMEM OCHOBAaHUM NPHUHATOrO pEIICHUsA, 3a
UCKJIFOYEHUEM ClIydasi, €CJIM B kajo0e He yKa3aHbl (aMuius 3asBUTENs U (W)
MOYTOBBIN a/ipec, 0 KOTOPOMY JIOJKEH ObITh HAIIPABJICH OTBET.

5.9. Cayyau oTKaza B yJOBJIETBOPEHUH KATOOBI:

a) OTCYTCTBHE HAapyIlIeHUs TOpsAKa MPEeIOCTaBICHUS MYyHUIIUIAIbHON
yCIyTH;

0) HanMMuyue BCTYIHMBIIETO B 3aKOHHYIO CHIIy pEUICHHs Cyda, apOUTPakHOTO
CyJia 1o *ajuobe 0 TOM K€ MpeIMeTe U 10 TeM K€ OCHOBAHUSIM;

B) mojaya >KajJo0bl JHUIIOM, IOJHOMOYHUS KOTOPOTO HE TMOATBEPKACHHI B
MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepanuu;

I') HajJU4ue pelIeHUs Mo >Kanode, MPUHATOrO0 paHee B OTHOIIEHUU TOTO KE
3asIBUTENIS M IO TOMY K€ IIPEAMETY 5KaJI0ObI.

5.10. Tlo pe3ynapTaTaM paccCMOTpPEHHUs >KaJOObl TNPUHUMAETCA OJHO U3
CJIEIYIOLIUX PeIICHUN:

00 YIOBJIETBOPEHUHU 3KallOObI, B TOM 4Hclie B (opMe OTMEHBbI HPHUHSATOTO
pelieHus, UCIpaBiIeHUs] TOMYUIEHHBIX YTOJIHOMOYEHHOTO OpraHa ONe4yaToK U
OoIKOOK B BBIAAHHBIX B pe3yJbTaTe MNPEIOCTaBICHUS MYHHUIIMNAIbHOW YCIyTH
JIOKYMEHTaX, BO3BpaTa 3asBUTEII0 JEHEXKHBIX CPEICTB, B3MMAaHHE KOTOPHIX HE
MPEyCMOTPEHO HOPMATHBHBIMM ITPAaBOBbIMH akTaMu Poccuiickoii Denepanum,
HOPMATUBHBIMHM IPABOBBIMU aKTaMH OOJACTH, MYHUIMIAIbHBIMU TMPAaBOBBIMU
aktamMu CAMKXEHCKOTO MYHUIIMTIAIBHOTO PaiioHa, a TAKXKe B MHBIX (Popmax;

00 0TKa3e B YJOBJIETBOPEHUH KaIOOBI.

5.11. He no3gHee qHs, CAEAYIOLIErO 3a THEM MPUHSTHUS PELICHUS, YKa3aHHOTO
B nyHkre 5.10 Hacrosmero AJIMUHHCTPaTUBHOTO PETJIAMEHTa, 3asBUTENI0 B
NUCbMEHHOM (opMe U MO JKENAaHUI0 3asBUTENS B DJIEKTPOHHON (opme
HaIpaBJIsieTCss MOTUBUPOBAHHBIN OTBET O pe3yibTaTaX pacCMOTPEHHUS 3KaOOBbI.
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[Tpunoxxenune Ne 1

K aJIMUHHCTPATUBHOMY PErJIAMEHTY
MpPEeAOCTaBIECHUS MYHUIIMTIATLHON YCIIyTH
10 IPEAOCTABICHUIO KUIIBIX TOMEIICHUN
MYHHITUTIATFHOTO KIJIUITHOTO (hOH/IA
KOMMEPYECKOT'0 UCII0JIb30BAHUS

(HaMMeHOBaHMe OopraHa MEeCTHOI'O CaMOpraBﬂeHMH)

oT
(bammnmsa, mMs, OTUECTRO)
maTa POXIeHMU:
[IaCIOpPT :
14
(cepusa, HOMep, KeM, KOI'Za BHIAH)
3apEeTUCTPUPOBAHHOTO (OM) IO alpecy:
14
IIPOXMBAIIETO (€M) IO alpecy:
14
TeJjiedoH :
3AABIIEHUE

O MpenoCTaBJIEHUM XWMJIOT'O IIOMEHEHMA MYHUMUIMIIAJIBHOIT'O XMJIMIHOI'O bonma KOMMEPUYECKOT'O

Hpomy npenocTaBmUTb MHE,

MCIIOJIbE30BaHMA

Y YJIeHaM MOEV CEeMbMU:
1.

(bammnmsa, mMMsa, OTUECTRO)

(bammnmsa, wnmsa,

OTYECTBO, IaTa POXIOEeHMS, CTeleHb POICTBA)

2.

(baMunuss, mMs, OTUECTBO, IJaTa POXIEHUs, CTEleHb POICTBA)
3.

(bammnms, wMs, OTUECTBO, JaTa POXIEHUST, CTEIeHb POINCTRBA)
4.

(baMmunuss, mMs, OTUECTBO, IJaTa POXIOEHMS, CTEleHb POICTBA)
5.

(bammnms, wnmsa,

OTYECTBO, IaTa POXIOEHMS, CTeIeHb POICTBA)

Xmjioe IIoOMelmeHne MYyHMLIMIIAJIBHOTO XMIMIHOTO GoHIa KOMMEPUECKOT'O MCIIOJIE3OBAaHUMA

B CBA3M C TeM, UYTO

(ocHOBaHMA IOJisg NpPenoCTaBJIEHNS)

K 3adBjieHMI0O B OTHOIUWEHUM MEHHA, UJIEHOB MOEeV CeMbU npuiiaral cijuenymouye

IJOKYMEHTEI:
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JOCTOBEPHOCTL MNPENCTAaBJIEHHHX CBEIOEHMM IONTBEPXIalk.

non 20__ .

oaTa IIOOINMChb 3adBUTEJIA pacmm@pOBKa Inoagrnmcum

[Tpunoxenue Ne 2

K a/IMHUHHCTPATUBHOMY PEIJIAMEHTY
IIPENOCTABIECHUS MyHULUMIIAIBHOMN YCIIYTH
10 NPEIOCTABICHUIO KUJIbIX TOMEIEHUN
MYHUIIMIIAJIBHOTO KUJIHUIHOTO POoHIa
KOMMEPYECKOI'O UCIIOJIb30BAHUS

(HaMMeHOBaHMe OopraHa MEeCTHOI'O CaMOpraBﬂeHMH)
oT

(HamMeHOBaHME nPMIN4YeCKOIro Juua,
PEKBU3UTE, IOaHHEIE HpeHCTaBMTeﬂH)

SAABJIEHNE
O MNPenoCTaBJIEHUNM XMJIOT'O IOMEUEeHMSA MYHUUMUNIAJILHOTO XMUIMIIHOTO (OHIDA KOMMEPUYECKOTO
VICIIOJIE 30BAHUA

[lpowy NpeloCTaBUTH

4

(HaMMeHOBaHME OPUINYECKOTO JMa)
XMJIOE€ TIOMENeHVe MYHMUIMNAJIbHOTO XUJIMIHOTO GOHIa KOMMEPUECKOTO MCIIOJIE30BaAHUSI
B CBA3UM C TeM, UTO

(ocHOBaHMSA IJisg NpPeloCTaBJIEHNS)
K BasBjieHMIO Opujlarapn Cjenyolye TOKYMEHTEH :

JOCTOBEPHOCTL MNPEenCTAaBJIEHHHX CBEOEeHMM IOLNTBEPXIalk.

nw n 20 .

oaTa IIOONMCE IIpencTaBUTEJIA 3aABUTEIIA pacmm@pOBKa IIOOIMCm
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[Tpunoxenue Ne 3

K aJIMUHUCTPATUBHOMY PETJIAMEHTY
NPeOCTaBICHUS MyHHUIIMIIAIbHOMN YCIIyTH
0 TIPEJOCTABICHUIO JKUJIBIX TOMEICHUH
MYHUIIUTATBHOTO JKUIUIIHOTO (hoHa
KOMMEPUYECKOT0 UCIIOIB30BAHUS

BJIOK-CXEMA

IIPEAOCTABICHNS] MyHUIUITAJIBHON YCIIYTH

HpI/ICM N PCrucCTpanuA 3as4ABJICHNUA U JOKYMCHTOB

P ACCMOTPCHUC 3aiABJICHHUA U ITPUHATUC PCIICHUA

A 4

Brinaua (HanpaBiieHHE) MOATOTOBICHHBIX
JIOKYMEHTOB 3asiBUTEJTIO
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