AnvMunucTpanus CAMKEHCKOTr0 MyYHUIIUNIAJIBLHOIO PaiiOHAa

IHOCTAHOBJIEHUE

or 21.07.2021r. Ne 202

c. Camorca

O BHeCEeHWM W3MEHEHUII M [JOIOJHEHUU B
MOCTAHOBJICHUE aIMHUHUCTpauu CsIMKEHCKOTO
MyHULIHANAIBHOTO paiioHa ot 18.09.2019r. Ne 393

B nensx mnpuBeneHWs HEKOTOPBIX NOCTAHOBJIEHUW —aJIMHHUCTPALUU
CAMXKEHCKOTO MYHMIMIIAJIBHOIO paioHa B COOTBETCTBHE C JIEMCTBYIOIIMM

sakonogarenscteoM, IIOCTAHOBJISIO:

1. BHectm B  MOCTAaHOBIEHHE  agMUHHUCTpAlMM  CSIMXKEHCKOTO
MyHUIIUNanbHOrO paiiona ot 18.09.2019r. Ne 393 «O6 yTBepKIeHUU
aMUHUCTPATUBHOTO pErjaMEHTa NPEJOCTABICHUS MYHHUIUINAIBHOW YCIyTH IO
nH(pOpMaIIMOHHOMY 00€CTICUEHUIO 3asIBUTEIICH HA OCHOBE apXUBHBIX JOKYMEHTOB,
XPaHAUIMXCSA B MyHUITUTIAILHOM apXUBe» CICAYIONIUE U3MEHCHMUS:

1.1. HammeHoBaHME MTOCTAHOBJICHHS U3JIOKUTH B HOBOM PEAKIUN:

«O0 yTBepXKIEHUU AJIMUHUCTPATUBHOTO pErjiaMeHTa MPEeI0CTaABICHUS
MYHULIMIQIBHON YCIyTH MO HWHQPOPMAIMOHHOMY OOECIEUCHHI0O Ha OCHOBE
apXMBHBIX JOKYMEHTOB, XPAaHSIIUMXCS B MYHHUIMIAIBHOM apxXuBe, MO 3ampocam
COIIMAJIbHO-IIPABOBOTO XapaKTepay.

1.2. ITyHKT 1 U310KUTH B HOBOM pPEAAKIINU:

«l.  VYTBepauTh  aIMHHUCTPATUBHBIA  PErJIAMEHT  MPEAOCTABICHUS
MYHUITUTIATBHOM YCIYTH 10 HWHGOPMAIIMOHHOMY OOECIEYeHUI0 Ha OCHOBE
apXMBHBIX JOKYMEHTOB, XPAaHSAIIUMXCS B MYHUIUIAIBHOM apxXuBe, MO 3ampocam
COIIMAJILHO-IIPABOBOTO  XapakTepa COIVIACHO MPUJIOKEHUIO K HACTOSLIEMY
MMOCTAHOBJICHUIO.

2. [TpunoxeHrne K MOCTAHOBJICHUIO U3JIOKUTh B HOBOM PENAKIMU, COTJIaCHO
MPUJIOAKEHHIO K HACTOSIIIIEMY TTOCTAHOBJICHHUIO.

3. Hacrosiiiee moCTaHOBJIEHNE BCTYIIAET B CUJIy C MOMEHTA MOJIMUCAHMUS.

4. Hacrosiee NMoCTaHOBJIEHUE TMOJJICKUT Pa3MEIIEHUI0 Ha o(UIlMaIbHOM
HNurtepHer-caiite  agMuHHCTpauuu CAMMKEHCKOTO MYHHIIMIAIBHOTO  paioHa
http://cavkeHcKuii-panion.pd .

5. HWudopMammio o pa3MEImICHWH IIOCTAHOBICHHS Ha OQUIHAIHFHOM
HNurtepHer-caiite agMuHucTpanu  CSIMAKEHCKOTO MYHHUIMIAIBHOTO  paiioHa
oImyOIMKOBaTh B Ta3ere «CenbCcKas KU3HbY.

PykoBoaurens agMUHUCTpALU
CAM>XKEHCKOTO MYHUIIMITAIIBHOTO pailoHa H.H. NBanos



[Ipunoxenue

K IIOCTAHOBJICHUIO aIMUHUCTPALIUU
CAMKEHCKOTO MyHUIIMIIAIBHOTO palioHa
ot 21.07.2021r. Ne 202

«IIpunoxenune

K MIOCTAaHOBJIEHUIO aIMUHUCTPALUN
CAaMXKEHCKOTO MyHUILIMIAIBHOTO pailoHa
ot 18.09.2019r. Ne 393

AJIMUHHUCTPATUBHBII pEeriIaMeHT
MPEIOCTaBIECHUS MyHULIMIIAIBHOM YCIYTH IO HHPOPMAOHHOMY
00eCne4YeHNI0 Ha OCHOBE apXUBHBIX JTOKYMEHTOB, XpaHAIINXCS B MyHUIIUIIAJIbHOM
apXMBe, 110 3alpocaM COLMAJIBHO-IIPABOBOIO XapaKkTepa

1.1. AIMHMHHCTPAaTUBHBIA pEIVIAMEHT IIPEAOCTABICHUS MYHUIMIAIBHON
yCIyTy M0 UHPOPMALMOHHOMY OOECIEYEHHUIO Ha OCHOBE apXMUBHBIX JIOKYMEHTOB,
XPaHSIIMUXCA B MYHULHIIAJIBHOM apXWBE, IO 3alpocaM COLUAIbHO-IIPABOBOIO
XapakTepa (zamee  COOTBETCTBEHHO -  aJMHHHUCTPAaTUBHBIA  PEIVIAMEHT,
MyHUIMOATIbHAS YCIyra) YCTAHABIMBAET MOPSIOK W CTaHAAPT MPEIOCTaBICHUS
MYHHIUITATBHON YCIYTH.

ITon 3ampocamy COLMANBHO-IIPABOBOIO XAapAKTEpa MOHUMAOTCS 3aIpOCHI,
CBA3aHHBICE C COLMAJBHOW 3alIUTOM TpaKJaH, MpeayCMaTpUBAIOLIEH HX
NIEHCUOHHOE O0ecreyeHne, a TakKe IMOJyYeHUE JbIOT M KOMIIGHCALMK B
COOTBETCTBUU C 3aKOHOJATEJILCTBOM Poccuiickoi ®denepanuu u
MEXTyHApOIHBIMH 00s13aTebrcTBaMu Poccuiickoit deaeparumu.

1.2. 3asgBuUTENIAMU NIPU MPEAOCTABICHUH MyHULMIIAIBHOW YCIIYTH SBIISIFOTCS
duznyeckue U IOpPUANYECKUE JHIA (32 UCKIIOUYEHUEM TOCYJapCTBEHHBIX OPraHOB
U HUX TEPPUTOPUATBHBIX OPraHOB, OPraHOB TOCYJAPCTBEHHBIX BHEOIOIKETHBIX
(GOHIIOB U MX TEPPUTOPUATIBHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIPABIICHUS),
aunia 0e3 TpaXkIaHCTBA, MHOCTPAHHbIE TpaxaaHe MO0 UX YHOJIHOMOYEHHBIE
IpeCTaBUTENH (J1ajee - 3asiBUTEIN ).

1.3. CapaBoynasi uH(opmaIus, BKIFOYArOIIast B ceOs:

MECTO HaXOXIEHUS U rpapuku paboThl OpraHa MECTHOT'O CAMOYIPABJICHHUS,
MPEIOCTABISAIONIET0 MYHUIIMIAIBHYIO YCIYTY, €r0 CTPYKTYPHBIX MOJpa3JeieHH
(Mpy HaIMYMK), OPTAaHOB M OpraHU3alIMiA, 0OpallleHne B KOTOPble HEOOXOIUMO IS
MOJIYYeHUS] MYHULMNAIBHONM YCIYrM, B TOM YHCIE MHOTO(QYHKIMOHAIbHBIX
LEHTPOB;

CIIPaBOYHBIE Tene(OoHBbI oprasa MECTHOTO camoyIpaBJIeHUS,
IIPENOCTABISAIOIEr0 MyHUIIMIAIBHYIO YCIIYTY, €r0 CTPYKTYPHBIX MOJpa3JeieHUM
(npy HAJIIMYMKM), OpPTraHU3ALMM, YYACTBYIOIIUX B NPEIOCTABICHUN MYHULUIIAIbHOM
yCIIyTd, B TOM 4Hciie HoMep TenedoHa-aBTonHpopMaTopa (IIpy HAJTUUHHN);

azpec OQUIMAIBHOTO caiiTa, aJpec 3JEeKTPOHHON MOuThl U (UiU) (HOPMBI
OoOpaTHON CBsSI3U OpraHa MECTHOTO CaMOymNpaBjieHHs B WH(GOPMALMOHHO-



TEJIEKOMMYHUKAMOHHON ceTu «VHTepHeT» 3amelleHbl Ha OPHUIMATIBHOM cailTe
aaMuHUCTpau CAMMKEHCKOT0 MYHHUIIMIAIBHOTO pailoHa B WHGOPMAIMOHHO-
TEJIEKOMMYHUKAITMOHHOU ceTH «HTEpHET.

1.4. Cnoco6bl monydyeHuss WHGOpPMAIMU O TMpaBUiaX MPEIOCTABICHUS
MYHULUNAIBHON YCITyTH:

JINYHO;

MOCPEJICTBOM TeJIE(POHHOMN CBA3H;

ITIOCPEACTBOM IJIEKTPOHHOM IIOYTBHI;

MOCPEJICTBOM IMOYTOBOU CBS3H;

Ha MH(POPMAIIMOHHBIX CTEH/IaX B MOMEMICHUAX Y TOJTHOMOUYEHHOTO OpraHa;

B MH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTtn "UHTepHer":

Ha o(uHaIbHOM caiiTe YTOJIHOMOYEHHOTO OpraHa;

Ha EquHoM moprane rocyIapCTBEHHBIX M MYHHUIIMIANBHBIX YCIYT (Hanee —
Enunsiii mopran);

Ha PermonanbHOM MOpTane TrOCyIapCTBEHHBIX W MYHHUIUIAJIBHBIX YCIYT
(nanee — PernonanbHbIA mopTain).

1.5. Tlopsamox uHpOpPMHpPOBaHUS O MPEIOCTABICHUH MYHUIMIAIBHON
YCIIyTH

1.5.1. HudopmupoBanue O MNPeAOCTaBICHUH MYHULUIAIBHON YyCIyru
OCYLIECTBIISIETCS IO CIAEAYIOIIHUM BOIIPOCAM:

MeCTa HaxOoXJACHUS YIOJIHOMOYEHHOIO OpraHa, €ro CTPYKTYpPHBIX
MOJpa3ACICHNU;

JOJDKHOCTHBIE JIMIIAa M MYHMIMNAIbHBIE CIYy)Kalue YIOJIHOMOYEHHOIO
opraHa, YIMOJHOMOYEHHbIE MPEAOCTABIIATh MYHULMIAIBbHYIO YCIYry, U HOMepa
KOHTaKTHBIX TeJIe()OHOB;

rpaduk paboTel YIOTHOMOYEHHOTO OpPraHa;

aapec oGuUIIMATBFHOTO caiiTa YTOJIHOMOYEHHOTO OpraHa;

aJpec JIEKTPOHHOM ITOYTHI Y TOJTHOMOYEHHOI'O OPTraHa;

HOPMATHBHBIE  TPAaBOBBIE  aKThl IO  BOIPOCAM  IPENOCTABICHUS
MYHULIMNAIBHON YCIIYTH, B TOM YUCJIE HACTOSAIIUNA aIMUHUCTPATUBHBIN PETIAMEHT
(HamMeHOBaHUE, HOMEP, J1aTa MPUHATUS HOPMATUBHO-TIPABOBOTO aKTa);

XOJI IPEIOCTABIEHUS MyHULIMIIAIBHON YCIIYTH;

aIMUHHUCTPATUBHBIE TIPOLIEAYPHI MPEIOCTABICHUSI MyHULIUITAIBHOW YCIYTH;
CPOK MPEOCTABICHNUS] MYHULIUITAIbHON YCIYTH;

NOpAZIOK U (POPMBI KOHTPOJIS 32 IPEIOCTABICHUEM MYHUIIUTIATBHON YCIYTH;
OCHOBAHMSI Il OTKa3a B MPEJOCTABICHUN MYHUIIMIIAIILHON YCIyTH; TOCY1€OHBIM
U CyAeOHBIN TOPSIIOK 00KaJIOBaHUS JeUCTBUHN (0€31eUCTBYUSA) TOHKHOCTHBIX JIUIT
U MYHULIMMOAIBHBIX CIYXKaluX YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 3a
MPEIOCTABICHUE MYHULIMIIAIBHON YCIYTH, @ TaKXe pELICHUM, MPUHATHIX B XOHE
MPEAOCTaBICHU MYHHUIIUTIAILHON YCIIYTH;

uHas wuHpoOpMalus O JAEITeIbHOCTH YIOJHOMOYEHHOTO OpraHa, B
cootBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 9 deBpans 2009 roga N 8-d3 "O6
o0ecrnieyeHnu A0CTyna K UHPOpMaIMU O AeATEeIbHOCTH TOCYIapCTBEHHBIX OPTraHOB
Y OpraHoOB MECTHOTO CaMOyIpaBiieHus".

1.5.2. NudopmupoBanme (KOHCYJIBTUPOBAHUE) OCYILIECTBIISIETCA



CHEUATHCTAMU VY 10JIHOMOYEHHOTO oprasa, OTBETCTBEHHBIMU 3a
uH(opMUpOBaHKE, MpU OOpalleHUH 3asBUTENIed 3a WHGOpMAIMEH JIMYHO, IO
TenedoHy, TOCPEICTBOM MOUTHI WIIH SJIEKTPOHHON MOYTHI.

NudopmupoBanue mnpoBOAMTCS HAa  PYCCKOM  si3bike B dopme
WHIUBUYAIBHOTO U TyOJIUYHOTO HHPOPMUPOBAHUS.

1.5.3. HWuguBugyanbHOe yCTHOE€ UWHGOPMHUPOBAHUE  OCYIIECTBISETCS
JOJDKHOCTHBIMHU JIMIIAMH, OTBETCTBEHHBIMH 32 MH(GOPMHUPOBAHUE, PU 00paIllEHUN
3asgBUTENEH 3a HHPOPMAIMEH TUYHO WK TIO TeAeOHY.

Crenanuct, OTBETCTBEHHBIM 3a WH(OPMUPOBAHHME, NPUHHUMAET BCE
HEOOXOMMbIE MEpHI ISl MPEAOCTABICHHs MOJHOTO M ONEPAaTUBHOTO OTBETa Ha
MOCTABJICHHBIE BOIIPOCHI, B TOM YHUCJIE C MPUBJIEYEHUEM APYTHX COTPYAHUKOB.

Ecnu nns moarotoBku otBeta Tpebyercs Oosiee MPOAOKUTENBHOE BpeMs,
CHEUAINCT, OTBETCTBEHHBII 3a UH(OPMUPOBAHHUE, npeajiaraeT
3aMHTEPECOBAHHBIM JIMLIAM [IEPE3BOHUTH B ONPEIACICHHBINA JI€Hb U B OIIPEIEICHHOE
BpeMsi, HO HE mo3aHee 3 paboumx gHEHl co nHA oOpameHus. K Ha3HaueHHOMY
CPOKY JOJDKEH OBbITh HOJrOTOBJIEH OTBET IO BOMNpOCAM 3asBUTENEH, B Cilydae
HEOOXOJMMOCTH OTBET TOTOBUTCS MPU B3aUMOAECUCTBUH C IOJPKHOCTHBIMU JINLIAMU
CTPYKTYPHBIX TOApPA3[CICHUNA OpPraHOB U OpraHU3alMil, YYacTBYIOIIMX B
MPEAOCTaBICHUHA MYHHUIIMNIAJIbHON YCIIyTH.

B cnyuae ecnu mpenocraBieHue uHGoOpManuu, HEOOXOAUMOMN 3asBUTEIIO,
HE TMPEJCTABISETCS  BO3MOXHBIM  MOCPEACTBOM  TenedoHa, COTPYAHHK
YIOJIHOMOYEHHOTO OpraHa, NPUHSABIIMN Tene(OHHBI 3BOHOK, pPa3bsCHSET
3asIBUTENIO MPaBO OOPATUTHCS C MUCbMEHHBIM OOpalleHHEM B Y TIOJIHOMOYEHHBIN
opraH u TpeboBaHUs K 0OPMIICHUIO OOpaIlieHUsI.

IIpu otBeTe Ha TenepOHHBbIE 3BOHKHU CHELHAINUCT, OTBETCTBEHHBIM 3a
MH()OPMUPOBAHKE, AOHKEH Ha3BaTh (aMUIIMIO, MMS, OTYECTBO, 3aHUMAEMYIO
JOJDKHOCTh M HAMMEHOBAHHWE CTPYKTYPHOIO IMOApa3ieieHUus Y IOJIHOMOYEHHOIO
oprasa.

YcTHOE MHPOPMUPOBAHUE [IOJDKHO HPOBOAMUTHCS C YYETOM TpeOOBaHUM
opUIMANTBHO-JIEIOBOTO  CTWIsA pedd. Bo BpeMs pasroBopa HEOOXOIUMO
MPOU3HOCHUTH  CJIOBa 4YETKO, u30erarb ''MmapajuienbHBIX  PasroBOpoB" ¢
OKPY’KAaIOUIMMH JIFOJIbMU M HE MPEpPhIBATh Pa3roBOp MO NPUYUHE MOCTYIUICHUS
3BOHKAa Ha Jpyrod ammapaT. B koHie HWHGOPMHUPOBAHUS CIICIHUAIHUCT,
OTBETCTBEHHBIM 3a HMHGOPMHPOBAHUE, [OJDKEH KpaTKO TMOABECTH HUTOTU H
NEPEUUCIUTh MEphl, KOTOpble HEOOXOAUMO MPHUHATH (KTO MMEHHO, KOTJa M 4TO
JOJIKEH C/IeJaTh).

1.5.4. nnuBuayasbHOE MUCbMEHHOE MH(DOPMUPOBAHUE OCYLIECTBISIETCS B
BUJI€ THCbMEHHOTO OTBETa Ha OOpallleHWe 3auHTEPECOBAHHOIO JIMIA B
COOTBETCTBHUM C 3aKOHOJATENbCTBOM O TMOPSAKE PACCMOTPEHUs OOpalleHHi
IpaXk/IaH.

OtBer Ha oOpalmieHHe MPEAOCTaBIsACTCI B TPOCTOH, 4YeTKOW ¢dopme ¢
yKazaHueM (amMuiid, WMEHH, OTYeCTBA, HOMepa TeinedoHa HCIIOTHUTES,
NOJANKCHIBAETCS PYKOBOJAUTENEM YIOJHOMOYEHHOIO OpPraHa M HalpaBIsIeTCS
crI0c000M, MO3BOJISIONINM MOATBEPAUTH (PAKT U JATy HAIIPABIICHUSI.

1.5.5. Ily6nuuyHOe ycTHOE HHPOPMUPOBAHUE OCYIIECTBIISIETCS TOCPEICTBOM



OPUBJICYCHHUS]  CPEACTB  MaccOBOM  WHGOpMAlUMU:  Paauo, TEICBUACHUA.
BhICTyII1€HMSI TOJKHOCTHBIX JIMLI, OTBETCTBEHHBIX 32 HH()OPMHUPOBAHUE, IO PAJAHO
Y TEJIIEBUACHUIO COTJIACOBBIBAIOTCS ¢ PYKOBOJIUTEIEM Y TIOJJHOMOUYEHHOIO OpraHa.

1.5.6. Ily6nnuHO€ MUCbMEHHOE MH(MOPMHUPOBAHUE OCYIIECTBISETCS IMyTEM
nyOnukanuu MHGOPMALMOHHBIX MaTepUaloB O MpaBWIAX MPEIOCTABICHUS
MYHULUIIATBHOW YCIYTH, a TAKXKE HACTOSIIETO aAMUHUCTPATUBHOTO PErjaMeHTa 1
IIOCTAHOBJICHUS Y TIOJJHOMOYEHHOI'O OpraHa 00 €ro yTBepKIeHUU:

B CpEJICTBAaX MacCcOBOM nHpopmanmu;

Ha o(pUIIMaTHFHOM caiiTe B YTIOJTHOMOUYEHHOTO OpraHa;

Ha PermonanbHOM mopTane;

Ha MH(POPMAIIMOHHBIX CTEH/IaX YTIOJIHOMOYEHHOTO OpraHa.

II. Cranmapt npeaocTaBiaeHUs MyHUIIUIIAIBHON yCIIyTH
2.1. HaumeHOBaHME MyHUIIUNIAIBHON YCIIYTH

I/IH(l)OpMaI_II/IOHHOe oOcecrieyeHMEe Ha OCHOBE APXUBHBIX JOKYMCHTOB,
XpaHAmUXCsa B MYHHIUIIAJIBHOM apXHWBC, IIO 3allpoCaM COLMAJIBbHO-IIPABOBOI'O
XapakTepa.

2.2. HammeHoBaHMe opraHa MECTHOTO CaMOYTIPABJICHUS,
MIPENOCTABISAIONIETO MYHULIMNIAIBHYIO YCIIYTy

2.2.1. MyHununanpHas yciyra npeaoCTaBIsIETCA:

OtnmenoMm apxuBa | JIEJONPOU3BOJCTBA aAMHUHHUCTpAIMK CAMKEHCKOTO
MYHULANAIBHOTO paiioHa.

2.2.2. He nomyckaetcsi TpeOOBaTh OT 3asBUTENS OCYIIECTBICHUS JICUCTBUM,
B TOM YHUCJIE COTJACOBAHMUN, HEOOXOAMMBIX JUISl MOJYYEHHs] MYHULUIAIbHON
YCIyTH W CBSI3aHHBIX C OOpalleHMeM B HWHBIE OpraHbl M OpraHu3alluu, He
IPEeyCMOTPEHHBIX aIMUHUCTPATUBHBIM PETIIAMEHTOM.

2.3. Pe3ynbTaT npeaocTaBiI€HUs MyHUIIMNIATLHON YCIIyTH

2.3. PesymbTraToM TpEIOCTaBICHUS MYHHUIMITATBLHOW YCIYTH SBIISIOTCS
HaIpaBlIEHHBIC 3asIBUTEIIO:

WH(OPMAITMOHHBIE THChbMa, AapXWBHBIC CIIPAaBKH, aPXWBHBIC BBIMTUCKH,
apXWBHBIC KOTUH (J1ajiee - 3arpalimBacMbIe TOKYMEHTHI);

yBeIOMJICHHE 00 OTCYTCTBHUH 3aIPAIUBAEMbIX CBEIACHMUIA;

yYBEIOMJICHHE, COJEpIKalllee PEKOMEHIAIMN O JAIBHEUIINX IMyTSIX IMOMCKa
HeoOxoauMon nHpopmaImy;

YBEJIOMJICHHSI O HAPABJICHUH COOTBETCTBYIOIIMX 3alPOCOB HA WCIIOJTHCHHE
M0 MPUHAJJICKHOCTH B JIPYTUE OpraHbl M OpPTaHMU3AIMU (Jajiee - 3ampaiivBacMbie
JIOKYMEHTBI);

yBeIOMJICHHE 00 OTKa3e B MPEJOCTAaBICHUH MYHULMMAIBHOM yCIyru (C
yKa3aHUEM IPUYHUH 0TKa3a).



2.4. CpoK npenoCTaBICHUSI MyHULIMNIAIBHON YCIIyTH

2.4.1. Cpox mnpenocTaBieHUsT MYHUUHUNAIBHOW yciyru coctaisier 30
KJICHIAPHBIX JHEH CO JHS PETMCTpalyy 3ampoca U MPUIaraéMbiX JTOKYMEHTOB B
YnonHoMoueHHOM opraHe. B ciydae, mnpenycMoTpeHHOM al3aleM TpPEThUM
nyHKTa 3.3.4 HAcTOSIIEro aJMHUHUCTPATUBHOIO peryiaMeHTa (MOArOTOBKA MUChMa
O Tepelraye 3ampoca B OpPraHU3alUIo, TI€ MOTYT XPaHHUTbCS HEOOXOIUMBbIe
JIOKyMEHTBI), - He OoJiee 7 KaJCHIApPHBIX AHEH CO AHS TOCTYIUICHHS 3arpoca U
IPUJIAra€MbIX JOKYMEHTOB B Y IOJJHOMOYEHHBII OpPraH.

2.4.2. B cnyyae ecnu 3ampainmBaeMasi 3asgBUTeNeM WHGOpPMAIUs HE MOXKET
ObITh TMpeACTaBiI€HAa B CPOK, YyKa3aHHbIM B mnoamyHkre 2.4.1 nynkra 2.4
HACTOSIIETr0 aIMUHACTPATUBHOIO PETJIaMEHTa, WU CPOK, YKAa3aHHBIM B 3alpoce O
IPEJOCTABIIEHUU MYHUIMNAIBHON YCIYT'H, H3-3a HEOOXOAMMOCTH IPOBENEHUS
MacIITaOHOW MOMCKOBOHM pabOThl O MECTe XpaHEHHUs 3allpallliBaeMbIX CBEICHUH,
TO CPOK MCIOJHEHHs 3ampoca MpojuieBaeTcs He Oojiee yeM Ha 30 KaJleHJIapHbIX
JHEH ¢ pa3pelieHus] PyKOBOAUTENS YIIOJTHOMOYEHHOIO OpraHa, O 4YeM 3asBHTEIIb
YBEIOMIIIETCSI HE MO3JHEE, YeM 3a 3 KaJICHIApHBIX JHSA 1O HMCTEUYEHHUs CpOKa
VCITOJIHEHHSI 3a1poca.

2.5. [IpaBoBBIE OCHOBAaHUSA ISl IPEAOCTABICHUS
MYHULHAIIAIBHON YCIyTH

2.5.1. IlepeyeHp HOpPMATHBHBIX TNIPABOBBIX AaKTOB, PETrYJHUPYIOIINAX
IIPENOCTABIEHUE MYHULHANTAITBHOM YCIIYyTH, pa3MenieH Ha canre
YNOJIHOMOYEHHOTO OpraHa.

2.6. McuepripIBaroInii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX
B COOTBETCTBUU C 3aKOHOJATEIbHBIMU I UHBIMU HOPMAaTUBHBIMU
MPABOBBIMH AKTaMH JIJIsl PEIOCTABIICHUS] MyHUIIMIIAIbHOW YCIIYTH,
KOTOPBIE 3aABUTENb JOJIKEH MPEICTABUTH CAMOCTOSATEIBLHO

2.6.1. Jlma mpenocTaBiieHHsT MYHMIMIIAJBHOMW  YCIYI'M  3asiBUTEIIb
MpeACTaBIIsIeT (HAMPABISAET) CACAYIONINE TOKYMEHTHI:

a) 3ampoc 1o ¢opmMe COrjacHO MPWIOKEHHUIO 1 K HacTosueMy
aIMUHUCTPATUBHOMY PErJIaMEHTy (11 (PU3WYECKUX JIMII), MPUIOKEHUIO0 2 (Iis
IOPUUYECKHUX JIMIT) K HACTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

B 3anpoce yka3biBaeTcs cienyronias tHhopMarus:

1) HauMEeHOBaHHWE IOPUAMYECKOTO JMIa (MOXKET YKa3bIBaThCA Ha OJaHKe
OpraHu3aIuun); JUist PU3MUECKUX JUIT - (PamMiunsi, UMsi, OTIECTBO (MIPU HATUYHWN );

2) MOYTOBBIN W/WIN DIIEKTPOHHBINA aIpeC 3asBUTEIIS;

3) wuHTEpecyromue 3asBUTENS TeMa, BONPOC, CoObITHE, (aKT U
XPOHOJIOTHYECKHE PaMKHU 3arpaiinBaeMoi HHPOpPMAIH, a TAaKKE B 3aBUCUMOCTHU
OT COJIep>KaHus 3aMpoca UHbIE CBEJICHUS, HEOOXOAUMBIE JIJIsl €T0 UCTIOHEHUS:



0 poXxaeHud, Opake, pacTOpKEeHMH Opaka, YCTAHOBJICHHWU OTIIOBCTBA,
YCBIHOBJICHUU, CMEPTH;

00 00pa3oBaHUU - HA3BaHUE U apec yueOHOro 3aBe/eHus, (haKyIbTeT, AaThl
MOCTYIJICHUSI U OKOHYAHUSI YUEObI;

0 cTaxe paboThl (CIyxObl) - Ha3BaHUE, BEJIOMCTBEHHAs MMOAYUHEHHOCTh U
aZpec opraHa, opraHu3aluu, Bpems padoThl (CIy»KObI), B KaueCTBE KOTr0 padoTau
(camyxumm);

O TICHCHH, COLIMATBHBIX JIIOTaX - CBEACHUA 00 opraHe, KOTOPbIA Ha3HAUMI
MIEHCHUIO, COITMATBHBIC JIbTOTHI, 1aThl NX HAa3HAYCHHUS,

0 HarpaXICHWH TOCYJAapPCTBEHHBHIMH M BEJOMCTBEHHBIMH Harpajgamu -
HA3BaHWE HArpajbl, JaTa HArPaKICHUs, PEIICHWEM KAaKOro OpraHa MpOU3BEACHO,
MeCTO paboThl (CykObI) B TIEPUOA HATpaXKACHHUS, Ha3BaHUE OPTAHHU3AIUH,
MIPEICTaBUBIICH K HArpaje, e¢ BEAOMCTBCHHAS IO TdUHEHHOCTD;

WUHBIE CBEJICHUSA, TO3BOJISIONIME OCYIIECTBUTh IOUCK JOKYMEHTOB,
HEOOXOMMBIX JIJIsl UCTIOJIHEHHUSI 3aIIPOCa;

4) dopma momydeHust mojb3oBareneM HHGopMauu (MHPOPMAIMOHHOE
MMCHbMO, apXUBHAs CIIPABKa, apXUBHAS BBIIHUCKA, ApXUBHAS KOIIHS).

bnanku 3alpOCOB  Pa3MEIIaTCs Ha oduIuaIbLHOM caiTe
YIOJTHOMOYEHHOTO OpTraHa ¢ BO3MOKHOCTBIO UX O€CILIATHOTO KOMUPOBAHUS.

3anpoc MOANMKMCHIBACTCS 3aABUTENIEM JIMYHO JIMOO €ro yIoJHOMOYEHHBIM
MPE/ICTaBUTEIIEM;

0) MOKYMEHT, YIOCTOBEPSIOIIMI JIMYHOCTh 3asBUTENS (MpPeICTaBUTENS
3asiBUTENS) (MIPEABSIBISIETCS IPU OOpAILEHUU B Y TTOJTHOMOYEHHBINA OpTraH;

B) JIOKYMEHT, TIOJTBEP KA TTOJTHOMOYHS MPEACTABUTENS 3asBUTENS (B
ciiydae oOOpaimieHusi 3a TMOJyYeHHEeM MYHUIUIMAIBHOW YCIYTH MpeaCTaBUTEI
3asgBUTENS (J1ajee - mpujlaraeMblii JOKYMEHT).

K 3ampocy MoryT ObITh NPHJIOKEHBI KOMHUS TPYAOBOM KHUXKKH, APYTHE
JIOKYMEHTBI, CBSI3aHHBIE C TEMOM 3ampoca.

2.6.2. Komuu Jg0KyMEHTOB TMPEACTABISAIOTCS (PU3UUYECKUM JIUIIOM C
MPEABIBICHUEM TOMJIMHHUKOB JHOO 3aBEPEHHBIMH B HOTAPUATIHLHOM TMOPSIJIKE.
Komuu MOKyMEHTOB TPEACTABISIIOTCS IOPUIAYECKUM JIUIIOM C TMPEAbsIBICHUEM
MOJTMHHUKOB JTMOO 3aBEPEHHBIMH TIOJMUCHIO TPABOMOYHOTO JOJIKHOCTHOTO JIUIIA
OpraHu3alliy U MeYaThio opranu3anuu (mpu Hanudum). [locie npoBeneHus cBepku
MOJITMHHUKY IOKYMEHTOB HE3aMeUTUTEIIFHO BO3BPAIIAIOTCS 3asBUTEIIO.

B kadecTBe MOKyMEHTa, MOITBEPKIAIOMIETO MOJTHOMOYHS TPEICTaBUTEI,
MOTYT OBITh TTPEACTABIICHBI:

B choydae oOpamieHWss 3a TOJy4YeHHEM MYHHIIMIAIbHOW  YCIYTH
IpeaCcTaBUTENsS (U3NYECKOTO JIMIA - JOBEPEHHOCTh, 3aBEpEHHAs HOTapUaIbHO
(mpu  OTCYTCTBMM B TIOCEJICHUM HOTAapUyca 3aBepsieTCsl TJIaBOW MECTHOM
QIMUHUCTPAIIMHA TIOCEJICHUS WM CIENUAIbHO YMOJHOMOYEHHBIM JTOJKHOCTHBIM
JIUIIOM MECTHOU aIMUHUCTpPAITUN);

B ciy4dae oOpamieHuss 3a TOJyYEeHHEM MYHHUIMNAIBHOW  yCIyTH
MPEACTaBUTENS]  IOPUAUYECKOTO  JIMIla -  JOBEPEHHOCTh,  IOJIUCAHHAsS
MIPAaBOMOYHBIM JIOJDKHOCTHBIM JIMIIOM OpPTaHU3AIMHM W 3aBEPEHHAs TedaThio (MIpu
HAJIM4MK), JTUOO peIlIeHrne O Ha3HAYeHWUW WU 00 u30paHuU, B COOTBETCTBUU C



KOTOPBIM Takoe (Qu3nyeckoe JHIo OoO0JajaeT MpPaBOM JEUCTBOBaTH OT HMEHHU
3asiBUTENS 0€3 TOBEPEHHOCTH.

B cnydae npencraBieHust JOKyMEHTOB HA HHOCTPAHHOM SI3bIKE OHU JIOJIKHBI
ObITh TEpPEBENICHbI 3asBUTEIEM Ha PYCCKUU s3bIK. BepHOCTh mepeBoma W
MOJIMHHOCTH TOJIIMCH MEPEBOIUMKA JIOJKHBI OBbITh HOTAPUATIBHO YIOCTOBEPEHBI.

JIOKyMEHTbl HE JOJDKHBI COJEpXKaThb MOJYUCTOK JIMOO TMPUITHCOK,
3aUEPKHYTBIX CJIOB U HHBIX HE OTOBOPEHHBIX B HHUX HCIPABICHUN, a TaKkKe
CEPhE3HBIX TMOBPEKACHUN, HE TMO3BOJISIIONIUX OJIHO3HAYHO HCTOJKOBATH HUX
COJIep>KaHHUE.

2.6.3. 3asBUTENb MMEET MPABO MPEJCTABUTH 3alpoC Ha MPEAOCTABJICHUE
MYHULIUNAIBHON YCIYTH CICIYIOIUMHU CIIOCOOAMMU:

a) myTeM oOpamieHuss B YIOJHOMOYEHHBIM OpraH JHYHO JMOO dYepe3
MPEJICTABUTEIIEH;

0) MocpeaCTBOM MOUYTOBOM CBSI3H;

B) 110 2JIEKTPOHHOM MOYTE;

T') B 9JIEKTPOHHOMU (popMe C UCTIONb30BaHHEeM PerrnoHansHOro noprasnia.

2.6.4. Ilpu nomaue 3amnpoca B ¢opMe SIECKTPOHHOTO JTIOKYMEHTa 3arpoc U
MpUJIaraéMble JTOKYMEHTHI IOJIUCHIBAIOTCS JIOMYCTUMBIM BHAOM 3JEKTPOHHOMU
MOJIMKCH, OTBeuaroiel TpedoBanusiMm denepabHoro 3akoHa ot 6 ampens 2011
roga N 63-®3 "O06 snekTponHoi noanucu" u crareit 21.1 u 21.2 denepanpHOro
3akoHa oT 27 wurong 2010 roma N 210-®3 "OO opraHuzauuu NpenocTaBICHUS
roCyJ1IapCTBEHHBIX U MYHUIIUTIATBHBIX YCIyT".

2.7. UcuepnibiBatoniuii mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX
B COOTBETCTBUU C 3aKOHOAATEIbHBIMU WM UHBIMU HOPMAaTUBHBIMU
MPABOBBIMU aKTaAMH JIJIsl IPEOCTABICHUSI MyHUITUTIAILHON YCITYTH,
KOTOPBIE 3asIBUTEIIb BIPABE MPEJCTABUTH MO COOCTBEHHOM
WHULIMATUBE, TaK KaK OHU MOJJIEkKAT MPEACTABICHHUIO B pAMKax
MEXBEJJOMCTBEHHOTO NH()OPMAITMOHHOTO B3aUMOJICHCTBUS

2.7.1. JIoKyMeHTbI, HEOOXOAMMBIE B COOTBETCTBUU C HOPMATUBHBIMH
MPABOBBIMU aKTaMHU ISl TPEJOCTABJICHUS] MYHUIIUMIIAIBLHOM YCIYTH, KOTOpbIE
HAxXOJATCA B PACIOPSIKEHUU TOCYAAPCTBEHHBIX OpPTraHOB, OPraHOB MECTHOTO
CaMOYIIPaBJICHUS U KOTOPBIC 3asBUTEIb BIIPABE MPEACTABUTh, OTCYTCTBYIOT.

2.7.2. 3anpeiieHo TpeOoBaTh OT 3asIBUTEIISA:

1) mpencrtaBiaeHUS AOKYMEHTOB WM HWH(POPMAIMM WA OCYIIECTBICHUS
NEUCTBUN, TPEJCTABICHUE WU OCYIIECTBICHHE KOTOPBIX HE MPEIYCMOTPEHO

HOPMATUBHBIMM  TMPABOBBIMU  AKTaMH,  PETYJHUPYIOIIMMU  OTHOILECHUS,
BO3HUKAIOIIME B CBSA3U C MPEIOCTABICHUEM IOCYAapPCTBEHHBIX U MYHHUIIMIIAIbHBIX
YCIIYT;

2) nmnpencTaBlieHWs JOKYMEHTOB W HWH(OpManuu, B TOM YHUCIE
MOATBEPKAAIOIIMX  BHECEHHE  3aiBUTEIIEM  IUIATBI 34  MPEIOCTABJICHUE
FOCYIapCTBEHHbIX M  MYHHUIMIAIBHBIX  YCIyr, KOTOpPbIE HAaXOIATCA B
PacCoOpsSKEHUH OPTAHOB, MPENOCTABIIOIINX IOCYJapCTBEHHBIE YCIYTH, OPTraHoOB,
MPEIOCTABISIOIMX MYHULIMNAJIbHBIE YCIYTH, UHBIX TOCYJAApPCTBEHHBIX OPraHOB,



OpPraHOB MECTHOTO CaMOYIIPaBJICHUS JIMOO MOJBEIOMCTBEHHBIX IOCYJapCTBEHHBIM
OpraHaM WM OpraHaM MECTHOT'O CaMOYIPAaBJIEHUS! OpraHU3allui, y4acTBYIOIIMX B
IPEIOCTABIIEHUH MIPEyCMOTPEHHBIX YacThio 1 cratbu 1 denepaabHOro 3aKkoHa OT
27 wrons 2010 rtoma Ne 210-®3 «OO6 opraHuzanuv OPEAOCTABICHUS
rOCyIapCTBEHHBIX M MYHUUUOAIBHBIX  YCIYr»  TOCYJapCTBEHHBIX U
MYHUIIMIIAJIBHBIX YCIYT, B COOTBETCTBUM C HOPMATHBHBIMHU IPAaBOBBIMH aKTaMH
Poccuiickoii ®enepanuu, HOPMATUBHBIMU IPABOBBIMU aKTaMU CYOBEKTOB
Poccniickonn ~ ®denepauny, MYHUIMIIAJBHBIMA  NPABOBBIMU  AKTaMH, 34
VCKIIFOUEHHEM JIOKYMEHTOB, BKIIFOUEHHBIX B ONPEIEICHHBIA 4acTbio 6 crarbu 7
®enepanprnoro 3akoHa ot 27 urons 2010 roma Ne 210-O3 «O06 opraHuzanuu
NPENOCTABICHUSI TOCYJAPCTBEHHBIX W MYHUIMOAIBHBIX YCIYI» IE€peYEHb
JOKYMEHTOB. 3asBUTEIb BIOpaBE MPEACTaBUTh YKa3aHHbIE JIOKYMEHTbl U
MH(OPMAIMIO B OpraHbl, NPEIOCTaBISIOIINE FOCYJaPCTBEHHBIE YCIYTH, U OPTaHbl,
IPEOCTABIISAIONINE MYHUIIMIIAIBHBIE YCIYTH, [0 COOCTBEHHON MHUIIMATUBE;

3) ocymiecTBieHUsI ACHCTBUIA, B TOM YHUCIE COIJIACOBaHHUM, HEOOXOIUMBIX
JUISL TIOJyYEHHs TOCYJApCTBEHHBIX M MYHMIMNAIBHBIX YCIYT M CBA3aHHBIX C
oOpallleHueM B HWHBIE TOCYJAapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO
CaMOYIIPaBJICHUS, OPraHU3al1H, 32 UCKIOYEHUEM ITOIYUYEHUS YCIYT U MOJIYyYEHHUS
JOKYMEHTOB U HH(QOpMAIMH, NPEJOCTABISEMBIX B PE3yJbTaTe MPEAOCTaBICHUSA
TaKUX YCIyI, BKJIIOYEHHBIX B IIEPEYHH, YyKa3aHHble B 4YacTh 1 crateu 9
®enepanbHoro 3akoHa ot 27 wurons 2010 roma Ne 210-®d3 «OO0 opraHuzanuu
MPEIOCTABIECHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYI;

4) mnpencraBiieHHUs JOKYMEHTOB M WH(pOpManuu, OTCYTCTBHE M (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIWCh IPU IEPBOHAYAIBHOM OTKa3e B
npuemMe JOKYMEHTOB, HEOOXOJUMBIX JJIsl MPEAOCTABICHUS T'OCYIapCTBEHHON WITU
MYHUIMOAIBHOW YCAyrd, JuOO B MPEJOCTABICHHH TIOCYIapCTBEHHON WM
MYHULMIIATBHON YCIIYTH, 382 UCKIIOUYEHUEM CIIEAYIOIINX CIIy4acB:

a) U3MEHEHUE TPeOOBaHWN HOPMATHBHBIX IPABOBBIX AKTOB, KACAIOIUXCS
IIPENOCTABIECHUSI TOCYJIAPCTBEHHOM WJIM MYHMIMNAIBHOW  YCIyrd, MOCIe
NIEPBOHAYAJIBHON NOJAa4yu 3asBJICHHMS] O NPENOCTABICHUU T'OCYJAPCTBEHHOW WIIU
MYHHULUIIATBHON YCIIYTH;

0) Hanmuuue omMOOK B 3asABJICHUU O MPEIOCTABIEHNUN FOCYAapCTBEHHON WU
MYHULMOAIBHOM YCIyrM M JOKYMEHTaX, IIOJAaHHBIX 3asBHUTEJIEM IIOCIE
NEePBOHAYAIILHOTO OTKa3a B IMpUEME JIOKYMEHTOB, HEOOXOJUMBIX ISt
NPEIOCTaBIECHUSI TOCYJApCTBEHHONM WM MYHUIUOAIBHOW YCIyru, Jubo B
MPEIOCTABIEHUM TOCYJapCTBEHHONM WM MYHMIMNAIbHOW YCIyTM M HE
BKJIFOUEHHBIX B IIPE/ICTABIICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEYEHHE CPOKa JNEHUCTBUS TOKYMEHTOB WJIM M3MEHEHHE HH(pOopMauuu
1ocJie TMEPBOHAYAIILHOIO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJIMMBIX [JIs
NPEIOCTABIICHUS! TOCYJapCTBEHHOW WM MYHULMIAILHOW yCIyTd, JuMOO0 B
IIPENOCTABIEHUH TOCYIAPCTBEHHON MM MYHHULIMIIAIIBHON YCITyTH;

I') BBISBICHUE JOKYMEHTAJIBHO TMOATBEPKICHHOTO (akTta (MPU3HAKOB)
OIMOOYHOTO WM TMPOTHUBOMPABHOTO NEWUCTBUs (0€31eWUCTBHs) TOJKHOCTHOTO
JULA OpraHa, MNPeJOCTABIISIOEr0 TOCYIapCTBEHHYIO YCIyry, WA Oprasa,
NPENOCTABISIOIEr0  MYHHLIMOAIBHYIO  YCIYry, T[OCYJapCTBEHHOIO  WJIU



MYHHUITUTIATBHOTO  CITyKallero, paOOTHHUKAa MHOTO(YHKIIMOHAIILHOTO IIEHTPA,
paboTHHKA OpraHu3aIyu, PeaycMOTpeHHOM YyacThio 1.1 craThu 16 deaepaibHOTO
3akoHa oT 27 wuronst 2010 roga No 210-d3 «O06 opraHu3anuv IpeaoCTaBICHUS
rOCYJapCTBEHHBIX M MYHHIIMIIAJIBHBIX YCIYr», IPU IEPBOHAYAIBLHOM OTKasze B
npueMe JOKYMEHTOB, HEOOXOIUMBIX JIJIs MPEIOCTABICHUS TOCY/IapCTBEHHON WIIN
MYHULIMIAIBHON yCIYyTH, JUO0O0 B MPEIOCTABICHUM T'OCYJIapCTBEHHOM WJIU
MYHUILIUAIBHON YCIYTH, O Y€M B TUCbMEHHOM BHJIE 3a MOAMUCHI0O PYKOBOIUTEIS
OpraHa, MPEJOCTABIIONIEIO0  TOCYJAapCTBEHHYIO  YCIyry, WJIA  Oprasa,
MPEAOCTABIISIONIETO MYHULIMTATBHYIO yCIIyTYy, PYKOBOJUTENS
MHOTO(QYHKIIMOHAJILHOTO IIEHTpa TPH MEPBOHAYAIBHOM OTKa3e B TIPHEME
JIOKyMEHTOB, HEOOXOMWUMBIX [IJI1 TPENOCTaBICHUS TOCYJAapPCTBEHHOW WA
MYHULIUNAIBHON YCIyTd, JHUOO PYKOBOAMUTENS OpraHu3alluu, NpeayCMOTPEHHOU
yactbio 1.1 craten 16 @enepansHoro 3akoHa ot 27 uronst 2010 roga Ne 210-D3
«O0 opraHu3aly NPeI0CTABICHUS TOCYIapCTBEHHBIX M MYHUIIUITAIBHBIX YCIYT»,
YBEJIOMJISICTCSl 3asBUTEIb, & TAKXKE€ MNPUHOCATCS HW3BUHEHUS 3a JIOCTaBJICHHBIC
Heyn00CTBa;

5) mpenocraBiaeHUsS Ha OyMa)KHOM HOCHUTEJNIC JOKYMEHTOB M MH(OpMaIuw,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIH 3aBEPEHBI B COOTBETCTBHH C ITYHKTOM
7.2 yactu 1 crateu 16 denepansHoro 3akoHa ot 27 utong 2010 roga Ne 210-D3
«O0 opraHu3aly NPeI0CTABICHUS TOCYIapCTBEHHBIX M MYHUIIUITAIBHBIX YCIYT»,
32 UCKJIIOYEHUEM CJIy4YaeB, €CJIM HAaHECEHHE OTMETOK Ha TaKue JIOKYMEHTHI JTHMO0O
UX U3BSITUE SIBIIAETCS HEOOXOIUMBIM YCIIOBUEM Mpe0CTaBICHUS
roCcyJIapCTBEHHOM WJIM MYHUIIMITAIIBHOM YCITYTH, U UHBIX CIIy4aeB, YCTAHOBJICHHBIX
dbenepaabHBIMU 3aKOHAMU.

2.8. HcuepnbiBaronuii mepeyeHb OCHOBAHUI
U1 OTKa3a B IpHEME JOKYMEHTOB, HEOOXOIUMBIX
JUIS IPEJOCTABJICHUS] MyHULIMITAJIBHOM yCITyTH

OcHoBaHueM il OTKa3a B MPHUEME 3ampoca W NPUIATaeMblX K HEMY
JIOKyMEHTOB, HEOOXOJMMBIX [JIsl TPEAOCTABIICHUS MYHHUIIMIAIBHOW YCIYTH,
SIBJIIETCSI BBISIBIIGHWE HECOOIOZICHUSI YCTAaHOBJICHHBIX cTaTheld 11 denepaibHOTO
3akoHa oT 06.04.2011 N 63-®3 "OO sneKTpoHHOM OANUCH" YCTOBUHN MPU3HAHUS
JEUCTBUTEILHOCTH KBaTU(PUIIMPOBAHHON JJEKTPOHHOW TMoanucu (B ciydae
HaMNpaBJICHUS] 3asBJICHUSI W TPUJIaraéMbIX JIOKYMEHTOB, YKa3aHHbIX B 1. 2.6
HACTOSIET0 aIMUHUCTPATUBHOTO PETJIAMEHTA, B DJICKTPOHHOM BHUJIE).

2.9. VcuepnibIBaromiuii epeueHb OCHOBAHUM JJ1s1 PUOCTAHOBJICHUS
WA OTKa3a B MPEAOCTABICHUN MYHULIUIIAIBHOW YCIYyTU

2.9.1. OcHoBaHueM nJi1 OTKa3a B MPUEME K PACCMOTPEHHUIO 3arpoca
SIBJISIETCS. BBISIBJICHHE HECOOJIO/ICHUSI YCTaHOBIEHHBIX cTaTheil 11 denepanbHOrO
3akoHa oT 6 ampens 2011 roga N 63-®3 "OO »5eKTpOHHON MOAMHUCH" YCIOBUMN
NpU3HAHUS JCUCTBUTEIBHOCTH KBAIM(DUIMPOBAHHON JIIEKTPOHHOW MOAMHUCH (B
Clly4dae HaIlpaBJCHUS 3asBJICHUS U MPUJIAraeMblX JOKYMEHTOB, IPELYCMOTPEHHBIX



HACTOSIIINM aIMUHUCTPATUBHBIM PETIIAMEHTOM, B 3JIEKTPOHHOU opme).

2.9.2. OcHOBaHM# Ji1 IPUOCTAHOBIICHUS MPEAOCTABICHUS MYHUITUITAIBHON
YCIIYTY HE UMEETCHI.

2.9.3. OcHoBaHusAMHM JJisi OTKa3a B NPEAOCTABJICHUU MYHUIIUNAILHON
YCIIYTH SIBJISIIOTCS:

3ampoc HE MOJAeTCs MPOYTEHUIO;

OTBET HE MOXKET OBITh JaH Oe3 pasrjalleHUus] CBEICHUM, COCTaBIISIIOIINX
TrOCYJapCTBEHHYIO WJIM MHYIO OXpaHsIeMyo (penepaibHbIM 3aKOHOM TalHY, 00 Y
3asBUTEJISI OTCYTCTBYIOT JOKYMEHTAJIBHO MOJATBEPKICHHBIE MpPaBa Ha MOJyYEHUE
CBEJICHUH, COJAEpXKAINX TOCYJAapCTBEHHYI TalHy WIA KOH(PHUIACHIUATHHYIO
uH(OPMAIIHIO;

€CJIM B HEM COJICPKUTCS BOMPOC, HA KOTOPHIA MOJB30BATEII0 MHOTOKPATHO
JABAINCh TMHCHMEHHBIE OTBETHI MO CYIIECTBY, W NPU OSTOM B 3alpoce He
MIPUBOJISATCA HOBBIE JJOBO/IBI;

B 3aIlpoce COjep)KaTcsl HEIECH3YPHBbIEC JUOO OCKOPOUTENIbHBIC BBIPAKCHUS,
YIpO3bl KU3HU, 3J0POBBIO U UMYILIECTBY JOKHOCTHOTO JIMIIA, & TAKXKE YJICHOB €ro
CEMbU,

€ClId y TIOJIb30BATENsl OTCYTCTBYIOT JIOKYMEHTBI, IMOJATBEPKIAIONIUE €ro
MOJTHOMOYHS BBICTYIIaTh OT UMEHHU TPETHUX JIMI, B OTHOIIEHWHU KOTOPBIX CJEJIaH
3anpoc (B cilydae, €ClId He MCTeK CPOK OrpaHWYeHHUs], YCTAaHOBJICHHBINH 4acThio 3
ctathu 25 @enepanbHoro 3akona N 125-03).

2.10. IlepeueHb ycayr, KOTOPBIE SIBISIFOTCS HEOOXOIUMBIMU
1 00513aTeJIbHBIMU JIJIS IPEIOCTABJICHUS MyHUIIUTTAIBHOM
YCIIyTH, B TOM YHCJI€ CBEICHUS O TOKYMEHTE (JOKyMEHTax),
BbIJIaBa€MOM (BbIIaBa€MbIX ) OpraHU3aIUsIMH, Y4aCTBYIOIIUMU
B [IPEJOCTABICHUY MYHUIIUTIAIbHOW YCIYTH

Ycayr, KoOTopble SIBISIOTCS HEOOXONUMBIMH M 00SI3aTEIBHBIMH IS
MIPEIOCTABJICHUS] MyHULIUITAIBHOW YCIIYTH, HE UMEETCHI.

2.11. Pa3Mep nnaTel, B3UMAEMOM C 3asIBUTENIS MPU NMPEOCTABICHUH
MYHULIUINIAIBHON YCIYTH, U CIIOCOOBI €€ B3UMaHUs B CIIy4asiX,
PETYCMOTPEHHBIX (peiepaTbHbBIMU 3aKOHAMHU, TPUHUMAEMbIMU
B COOTBETCTBUU C HUMHU MHBIMH HOPMATUBHBIMU NIPABOBBIMU
aktaMu Poccuiickoit denepannu, HOpMaTUBHBIMU [IPaBOBBIMU
aKTamMH 00JIaCTH, MyHUIIUTIAJIbHBIMU MPABOBBIMU aKTAMHU

[TpenocTaBieHne MyHHUIMITAILHOM YCIYTH OCYIIECTBISCTCS IS 3asiBUTEIICH
Ha 0€3BO3ME3JHON OCHOBE.

2.12. MakcuMaJlbHBIN CPOK OXKWJIAHUS B OUEPEIM MPH MoJade
3ampoca 0 MPeAOCTaBICHUN MYHULIMTIATBLHON yCIIyTH
Y [IpHY TIOJTYYEHHUH pe3yJibTaTa MPea0CTaBICHHON
MYHULIMIAIBHON YCITyTH



MakcumanbHbld CPOK OXHJIAHUS B O4Uepeau NpHU MojJadye 3asBICHUS O
MPEIOCTABICHUN MYHMIIMNAIBHOW YCIYyrd M (WMJIM) MPH TMOJTYYEHUU pe3yibTaTa
MPEI0CTABIICHUSI MyHUIIUTIATBLHOM YCIIYTH HE IOJKEH MPEBbINIATh 15 MUHYT.

2.13. Cpok peructpanuu 3amnpoca 3asgBUTENS O IPEI0CTaBICHUN
MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU (popme

Perucrpanuss 3ampoca, B TOM 4HCclI€ B 3JIEKTpPOHHOM  (¢opme,
OCYLIECTBJISIETCS B JIEHb €r0 MOCTYIUIEHHs (IIPU THOCTYIUIEHHUH B 3JEKTPOHHOM
BUJIC B Hepabouee Bpems - B Onmxailluii pabouyuil J1eHb, CIEAYIOUIUN 3a JTHEM
NOCTYIJICHUS).

2.14. TpeboBaHus K TOMEIICHUSM, B KOTOPBIX MPEAOCTABIIACTCS
MYHUIMIIAJIBHAS YCIIyTa, K 3aJly OKUJAHUsI, MeCTaM JJIsl 3aII0JIHEHUS 3aIIPOCOB O
IPEIOCTaBICHUU MYHUITUTIATBHON YCIIYTH, UHPOPMAIIUOHHBIMHU CTEH/IAMH C
oOpa3iiamMu MX 3aroJHEHUS U TIEPEUHEM JOKYMEHTOB, HEOOXOUMBIX JIsI
MPEIOCTABICHUS MYHUITUTIATLHOM YCIIYTH, pa3MEIICHUIO U 0(POPMIICHUIO
BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEANIHON HH(POPMAIIUU O TIOPSAKE
MPEIOCTABIICHUS TAKOW YCIIYTH, B TOM YHCII€ K 00ECIIEYSHHUIO JOCTYITHOCTH JIJIs
WHBAJIUJIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUU C 3aKOHOIATEIHLCTBOM
Poccutickon @enepanuy 0 CONUAIBHOMN 3allIUTE WHBAIIN]IOB

2.14.1. lleHTpanbHbIil BXOA B 31aHUE Y TOJITHOMOYEHHOTO OpraHa, B KOTOpOM
MPENOCTABIISICTCS MYHUIIMIIANIbHAS YCIyra, 000pYyeTCsl BEIBECKOM, COEep Kalei
MH(pOpPMAIMIO 0 HAMMEHOBAHUU U peKUME pabOThl Y IOJTHOMOYEHHOTO OpraHa.

Bxon B 3maHuMe, B KOTOPOM TMPEIOCTAaBISECTCS MyHULMNAIbHAs YCIyra,
o0opyiyeTcs B COOTBETCTBUU C TPeOOBaHUSIMH, 00ECTICUNBAIOIIIMMEU BO3MOKHOCTh
OecnpensTCTBEHHOTO BXOJa MHBAJIMJIOB B 3JaHWE W BbIXOJa M3 Hero (MaHayc,
MOPYYHH).

2.14.2. T'paxxmaHaM, OTHOCSIIMMCSI K KaTE€rOPUM WHBAIMAOB, BKJIIOYAs
WHBAJIMJOB,  HUCIOJB3YIONIUX  KPECIa-KOJSICKK U COOAK-TIPOBOJHUKOB,
00ecCIeynBaroTCs:

BO3MOXHOCTh CaMOCTOSITEJIbHOTO TEPENIBHKEHUSI MO 3/IaHHI0, B KOTOPOM
NpEAOCTaBIsICTCS MYyHUIHMINAIbHAs yciayra, B UeIAX JOCTyna K MeCTy
NpEJOCTaBICHUS YCIAYyrd, B TOM 4YHUCIE€ C TIOMOIIbIO  COTPYIHHKOB
YNOITHOMOYEHHOTO OpraHa;

BO3MOKHOCTh MOCAJIKH B TPAHCHOPTHOE CPEJICTBO U BBICAJKH U3 HETO Mepel
BXOJIOM B 3JIaHUE, TJI€ MPEIOCTABIISIETCS MYHHIUIIAIbHAS yCJIyra, B TOM YHUCJE C
WCIIOJB30BAaHUEM  KpPECJIA-KOJSICKM U TPH  HEOOXOJUMOCTH C  IOMOIIBIO
COTPYJIHUKOB YTIOJITHOMOUYEHHOI'O OpraHa;

CONPOBOKJICHHE WHBAJIM/IOB, WMEIOLIUX CTOMKHE HapyuieHus QGyHKIUH
3pEHHSI U CAMOCTOSITEILHOTO MEPEBIKEHUS, 110 TEPPUTOPUM 3[IaHUSI, B KOTOPOM
MPEAOCTABISACTCS MyHHUIUTIATbHAS YCIYTa;



COJICIICTBHE MHBAIMIY MNPHU BXOJI€ B 3[]JaHUE, B KOTOPOM IMPEIOCTABIISACTCS
MyHUIIMNIATbHAS yCIIyra, W BBIXOJE M3 HEro, MH(GOpMUpOBAHHE HUHBAIUAA O
JIOCTYITHBIX MapUIpyTax 0OIIECTBEHHOTO TPAHCIIOPTA;

HaJUIeKallee pa3MelleHne HocuTeled WHGOopMalui, HEe0OXOAUMOW MJis
oOecrieueHusi  OECHPENSATCTBEHHOIO  JIOCTyla  WHBAIUAOB K  MecTam
NPEIOCTaBIICHUs MYHHUIIMNANbHAs YCIYTM C YY4E€TOM OrpaHUYEeHHs HX
KU3ZHENEATeIbHOCTH, B TOM 4HCIe AyOJMpoBaHHWE HEOOXOAUMOW  JJis
MPEIOCTABIICHUS MYHUIIUTIATLHON YCIyTH 3ByKOBOUM M 3pUTEIBHON MH(OpMAITUH,
a TaKXKe HaJAMKCEW, 3HAKOB W MHOW TEKCTOBOW W rpaduyeckoil mHbopManuu
3HaKaMH, BBITIOJTHEHHBIMUA pelbe(HO-ToueyHbIM TpudToM bpaitngs u  Ha
KOHTpPacTHOM (poHe;

obecrieyeHue JIOMycka B 3JaHHE€, B KOTOPOM  MPEIOCTaBIISIETCS
MyHULIMNATbHASL ~ yCJIyra, COOaKu-NMPOBOJAHUKA TMPU HAJUYUU JOKYMEHTA,
MOATBEPKIAIONIETO €€ CIelHalibHOe OOy4YeHHE, BBIIAaHHOTO MO GopMe U B
MOPSIAKE, YTBEPKACHHBIX MTPUKa30M MUHHCTEPCTBA TPyJa U COLUAIBHON 3aIUThI
Poccuiickoit @enepanuu ot 22 utons 2015 roga Ne 386H;

OKa3aHHe TOMOIIY, HEOOXOAUMOMN JIJIsl MOJYYeHHUsS! B JOCTYIMHOM HJisi HHUX
dbopme nHbopMaIMK O TTpaBUiIaX MPEJOCTABICHUS MyHUIIUTAIBHON YCIIYTH, B TOM
yucie 00 opopMIICHUH HEOOXOAMMBIX IS TMOJYyYECHUS MYHMIIMMAIBHOW YCIYyTH
JIOKYMEHTOB ¥ COBEpPIICHUU UMM JIPYTUX HEOOXOMUMBIX I TOJTY4YEHUs
MYHULANAIBHON YCIIYTH IEVICTBUN;

o0OecrieueHue TMpU HEOOXOAMMOCTH JOINyCKa B 3JaHHE, B KOTOPOM
MPEI0CTaBISACTCS MyHULIUTATbHAs yCiyra, CypJloniepeBoOIUNKa,
TU(DIOCYpAOTIEPEBOUHKA,;

OKa3aHWE COTPYJHUKAMU YTIOJTHOMOYEHHOTO OpraHa, MpeaoCTaBISIOMINMU
MYHULIMNIAIBHYKO  YCIOYyTy, HWHOW HEOOXOJWMOW WHBaIWJIaM TIOMOIIM B
MIPEOI0JICHUH 0aphepoB, MEMIAIONIUX MMOJTYYEHUIO UMK YCIIYT HapaBHE C JIPYyTUMHU
JULAMH.

2.14.3. Ha TeppuTopuM, MNOpUIETAOIIEH K 3JaHUIO, B KOTOPOM
MPEAOCTABISACTCS MYHHIIMIAIbHAS YCJIyra, OpraHu3ylTCd MecTa il NMapKOBKHU
TPAHCIIOPTHBIX CPEJICTB, B TOM YKCIIE MECTA JJIsl HAPKOBKU TPAHCIIOPTHBIX CPEACTB
WHBAUIOB. JlOCTyII 3asiBUTENEH K TAPKOBOYHBIM MECTaM SIBJISETCS OCCIIIIaTHBIM.

2.14.4. ITomemenus, IIpEHA3HAUYCHHbIE JUISL IIPEAOCTaBIICHUS
MYHULIUTATBHON YCIIyTH, JTOJKHBI COOTBETCTBOBATh CaHUTAPHO-
AMUIEMHUOJIOTUYECKUM MPAaBUIaM U HOpMaTHUBaM.

B nomemenusx  YIOJIHOMOYEHHOTO OpraHa Ha  BHJAHOM — MECTE
YCTAHABJIMBAIOTCSL CXEMbI Pa3MEIECHHUS CPEACTB TOXAPOTYIIEHUS U IyTen
HBaKyalluu.

2.14.5. Mecra oxuaaHus M TIpueMa 3asBUTEIEH JOJDKHBI ObITh yI0OHBIMU,
000pyZI0BaHbI CTOJIAMH, CTYIbIMU, 0OCCTICUCHBI OJTaHKAMU 3asiBJICHUH, 00pa3iamMu
UX 3aMO0JHEHUS], KAHIEIAPCKUMU MPUHAIICAKHOCTAMH.

Mecrta uHpOpMuUpOBaHUS, TpEAHA3HAYCHHBIC JJII  O3HAKOMIICHHUS
3aMHTEPECOBAHHBIX JUI] C HWHPOPMAIMOHHBIMU MaTepuajiaMu, OOOpPYAYIOTCS
WHOOPMAITMOHHBIMA ~ CTCHJIAMH,  HarIIHOW  wHMOpMaIrueid, mnepeyHeM



JIOKyMEHTOB, HEOOXOIWMBIX [IJIsi TPEAOCTaBICHUS MYHUIIUINAIBLHON YCIyTH, a
TaK)Ke€ TEKCTOM HACTOSIIET0 aAMUHUCTPATUBHOTO PErIaMEeHTA.

Hacrosimuii agMUHUCTPATUBHBIM PETJIAMEHT, MYHULMIIAJIBHBIA MPaBOBOM
aKT O €ro YTBEpPXKICHUU JOJDKHBI OBITh JIOCTYNHBI [JIi O3HAKOMIIEHHS Ha
OyMa)KHBIX HOCUTEJISIX.

KabuneTsl, B KOTOPBIX OCYIIECTBISECTCS MIPUEM 3asiBUTENCH, 000PYTyIOTCS
HH(pOPMAITMOHHBIMU TaOIMYKaMH (BBIBECKAMH) C YKa3aHHEM HOMepa KaOuHeTa,
HAaWMEHOBAHUS CTPYKTYPHOTO TOApa3ieieHus Y TOJITHOMOYEHHOTO OpraHa.
Tabmuku Ha IBEPSX KAOMHETOB WJIM HA CTEHAX JIOJDKHBI OBITH BUTHBI
MOCETUTEIISIM.

2.15. Iloka3arenu JOCTYIIHOCTH U Ka4€CTBA MyHULMITAIBHOW YCIYTH

2.15.1. [lokazaTenssMu TOCTYIMHOCTH MYHHUITUTAIBHON YCIIYTH SIBIISIIOTCS

UH(OPMUPOBAHUE 3asIBUTEIICH O MPEAOCTABICHUNA MYHUITUTIATLHON YCIIYTH;

0o0Opy/lOBaHUE TEPPUTOPUN, MPUIETAIOUIMX K MECTOPACIIOI0KEHHIO
YOJHOMOYEHHOTO OpraHa, MECTaMH IMapKOBKHM aBTOTPAHCIOPTHBIX CPEACTB, B
TOM YHCIIE JJIS JTUI] C OTPAHUYECHHBIMU BO3MOXKHOCTSIMU;

00opyi0BaHUE NMOMEUIEHUH YTIOJTHOMOUYEHHOIO OpraHa MeCTaMH XpaHEeHMsI
BEpXHEHN OJIeXK/IbI 3asIBUTENIECH, MECTaMH OOLLEro MOJIb30BaHUS;

coboaeHue rpadguka padboThl YIOJHOMOYEHHOIO OpraHa;

o0opyJOBaHME MECT OXHUJAHWA M MECT T[pueMa 3asBUTENIEd B
YTOJIHOMOYEHHOM OpraHe CTYJbSIMU, CTOJamMH, OOecleyeHue KaHUEISIPCKUMU
NPUHAIIICKHOCTSIMU U1 NPEJOCTaBICHUS  BO3MOXHOCTH  O(QOpMIIEHUS
JIOKYMEHTOB;

BpeMs, 3aTPAUYCHHOE Ha MOJIYYEHUE KOHEUHOTO pe3yibTaTa MyHUIMIATbHON
YCIIyTH.

2.15.2. IToka3zaTensiMu KaueCcTBa MyHULIMIIATbHON YCIYTH SIBIISTFOTCS:

KOJIMYECTBO B3aMMOJICHCTBUN 3asBHUTENA C JOJKHOCTHBIMU JIMIIAMU TIPU
MPEIOCTABICHUN MYHUITUTIATBHON YCIYTH M UX TIPOJOJKUTEIHHOCTD;

COONIOIGHUE CPOKOB M IOCJIEOBATEIbHOCTH  BBIMOJIHEHHUS  BCEX
aIMUHUCTPATUBHBIX  TPOLEAYpP,  HNPEIyCMOTPEHHBIX  aIMUHHCTPATHBHBIM
pETJIaMEHTOM;

KOJMYECTBO OOOCHOBAHHBIX K00 3asiBUTENICH O HECOOJIOJCHUHU MOpsIKa
BBINIOJIHEHUS aJIMUHHMCTPATUBHBIX MPOLEAYpP, CPOKOB PETUCTpallMU 3ampoca u
NPEIOCTaBICHUS MYHULMINAIBHOM  yciIyrd, o0 OTKaze B  HUCIpPaBJICHUU
JOMYUIEHHBIX ONEYaTOK M OIMMOOK B BBIIAHHBIX B pe3yJbTaTe MPEAOCTaBIICHUS
MYHUIIUOATBHOM yCIYrM JIOKYMEHTax JMO0O O HApylIIeHHWH CpOKa TaKUX
UCIIpaBJICHUI, a Takke B cllydyae 3aTpe0oBaHUs JOJKHOCTHBIMU JIUIIAMU
YIOIHOMOYEHHOTO  OpraHa JIOKYMEHTOB, IUIaTbl, HE MPEIyCMOTPEHHBIX
aJIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.15.3.  3asButenssM  o0ecleyUBaeTCs  BO3MOXKXHOCTh  MOJIyYEHUS
uHOpMAIIUU O XOJA€ MPEIOCTABICHUS MYHHUIIUIAIBHOW YCIYTd TPH JIMYHOM
npuemMe, 1o TenedoHy, Mo AEKTPOHHOM rmoute, Ha PernonansHOM moprase.



2.16. IlepeueHp KJIacCOB CPEACTB IEKTPOHHOU MOAMUCH, KOTOPBIE
JOMYCKAIOTCA K UCTIOIb30BAHUIO TIPU OOPAIICHNH 32 TMOIy4YeHUEM
MYHUIUIIAIBHON YCIIYTH, OKa3bIBAEMOM C IPUMEHEHUEM
YCUJICHHOH KBaJIM(UIIMPOBAHHOM IEKTPOHHOM MOIICH

C yueroM TpeboBaHMil K CpeicTBaM JIEKTPOHHOM MOIUCH, YTBEP>KIECHHBIX
npukazoM denepanbHOl CaykO0bl Oe3oracHocTH Poccuiickoit deneparnuu ot 27
nekabpst 2011 roma N 796, mpu oOpalieHUH 3a TOJYYCHHEM MYHHIIHAIBHON
yCIyTH, OKa3blBaeMOW C TMPUMEHEHHEM YCWICHHON KBaTH(PHUIIMPOBAHHON
AIEKTPOHHOM ITOANMCH, IOIYCKAIOTCA K HCIIOJIB30BAaHUIO CIEAYIOIIME KIIACChI
cpeacts anexktponHoit noanucu: KC2, KC3, KB1, KB2 u KAI.

III. CocraB, mocaenoBaTeIbHOCTD U CPOKHU BBINIOJIHEHUSA
aJIMUHHACTPATUBHBIX MPOIETYP, TPEOOBAHUS K TTOPSIAKY
MX BBIIOJIHEHHUS, B TOM YHCJIE 0COOCHHOCTH BBIITOJIHEHUS
aIMUHUCTPATUBHBIX MPOIETYP B JIEKTPOHHOU popme

3.1. McuepnbiBaromiuii nepeyeHb aAMUHUCTPATUBHBIX TTPOLICTYP

3.1.1. IlpemocrtaBieHne MYHULUNAIBHOM YCIYI'M BKJIIOYaeT B ceOs
CJIEIyIOLIME aAMUHUCTPATUBHBIE IPOLIETYPHI:

1) mpuem u peructparius 3arpocos;

2) UCTIOJIHEHUE 3aMPOCOB 3asiBUTEIICH;

3) BbIAaua (HampaBJIeHUE) MOATOTOBICHHBIX OTBETOB 3asBUTEIIIO.

3.1.2. bnok-cxema npenoCTaBlIeHUs MyHULIUNAIBHOW YCIyTHd MpPUBENCHA B
MPUWIOKEHUH 3 K HACTOALLEMY aIMUHUCTPATUBHOMY PETJIaMEHTY.

3.2. IIpueM u peructpanus 3apocoB

3.2.1. KOpunuueckuM (akToM, SBISIOMKMMCS OCHOBaHMEM I Hadaja
WCIIOJIHEHUSI aJIMUHHCTPATUBHOW TMPOILIEYpPHI, SBISETCS MOCTYIUICHHWE 3ampoca
3asBUTENS B Y IOJJHOMOYEHHBIN OpPraH.

3.2.2. JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IPUEM U PETUCTPALUIO
3asIBIICHMS:

OCYIIECTBJISICT PETHCTPAlMIO 3alpoca B KHUTE PETUCTpAlid - B JICHD
MOCTYIIJICHUsT 3armpoca (TpH TOCTYIUICHUW B DJJCKTPOHHOM BHUJIE B Hepabouee
BpeMsl - B OJIMbKalimii paboduii AeHb, CIACAYIONINN 3a IHEM MOCTYILJICHHUS);

TOTOBUT PACHUCKY B MOJYYCHUH TPEICTABICHHBIX IOKYMEHTOB C YKa3aHHEM
WX TEpeYHs W BBIAACT €€ 3asBUTENIO (B Clydae JUYHOTO oOpalnieHus), Jubdo
HaIpaBJIsieT PACHUCKY CIIOCOOOM, TO3BOJISIIOIIUM TMOATBEPAUTh (AKT U JdaTy
HampaBieHusT (TpU  TOCTYIUICHWH  HMHTEPHET-0OpalieHuil, MOCTYMUBIIUMU
MOCPEJICTBOM TIOYTOBOM CBSI3M 3aIPOCHI, COZAEp KAIUe TOYTOBBIM ajpec, ajpec
AJIEKTPOHHOM MOYTHI 3asBUTEIIS).

3.2.3. Tlocne perucTtpauuu 3ampoc HaNpaBiIseTcs sl PacCMOTPEHUs
JTOJDKHOCTHOMY ~ JIMIy ~ YTIOJITHOMOYEHHOTO  OpraHa, OTBETCTBEHHOMY  3a



NpEAOCTaBICHUE MYHULUMOAIBHON ycayru (Janee - JOJDKHOCTHOE —JIUIO,
OTBETCTBEHHOE 3a IMPEJOCTABICHUE MYHUIUMIAIBHOU YCIyrd) B JEHb €ro
pEeruCTpalnH.

3.2.4. CpoK BBINOJHEHHS aIMUHUCTPATUBHOW NPOLIEAYPHI - | KaleHIapHbIN
JIeHb C MOMEHTA MOCTYIICHHS 3aIpoca.

3.2.5. Pe3ynpTaToM aJMUHUCTPATUBHON MPOLIEYpPHI SBISETCS PErucTpalus
U Tepelraya 3ampoca W IPHIAraeMblX JOKYMEHTOB JOJDKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 32 MPEJ0CTaBICHNE MYHUIIUTIATBLHON yCIIyTH.

3.3. UcnionHeHue 3anpocoB 3asiBUTENEN

3.3.1. KOpunnueckum ¢akToM, SBISIOMUMCSI OCHOBaHHWEM [IJIs Hadala
WCTIOTHEHHS] aIMUHUCTPATUBHOMN MPOLIEAYPHI, SBISETCS MOCTYIUICHHE 3ampoca U
IPUJIAraeMbIX  JOKYMEHTOB  JOJUKHOCTHOMY  JIMILy, OTBETCTBEHHOMY  3a
IPEIOCTABIIEHUE MYHULIUIIATBHON YCIYTH.

3.3.2. B ciayyae mocTymjeHUs 3ampoca M IPUJIAraéMbIX JTOKYMEHTOB B
3JIEKTPOHHOM (opMe JOKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IPEIOCTABIICHUE
MYHUIIMIIAJIBbHON YCIIYTH, B TeU€HUE 2 pabouuXx JHEH cO JHS MOCTYIUICHUS K HEMY
3arpoca U JOKYMEHTOB MPOBOJUT IPOBEPKY 3IEKTPOHHOU MOAMHMCH, KOTOPOMH
HOJIITMCAHbI 3a1IPOC U NPUIAraeMble TOKYMEHTBHI.

[IpoBepka SIEKTPOHHOW TOIMUCH OCYIIECTBISETCS C HCHOJIb30BaHUEM
UMEIOIINXCSA CPEACTB DJCKTPOHHOW TMOAMMCH WU CPEACTB WH(GOPMAIMOHHON
CHCTEMBI TOJIOBHOTO YAOCTOBEPSAIOIIECTO IIEHTpa, KOTOpas BXOJUT B COCTaB
UH(PACTPYKTYPHI, o0ecreunBaroien MH()OPMAIMOHHO-TEXHOJIOTHUECKOE
B3aMMOJICHCTBHE JCHCTBYIOIMX W CO3[AaBaeMbIX WH(DOPMAIIMOHHBIX CHCTEM,
UCTIONB3YEMBIX JUIS TPEJOCTaBICHUS MYyHHIMIAIbHOW yciayru. IlpoBepka
AIIGKTPOHHOM TMOAMUCH TAaKXE OCYIIECTBISIETCS C MCIOIb30BAaHUEM CpPEICTB
UH(GOPMALIMOHHON CUCTEMBI aKKPEAUTOBAHHOTO YAOCTOBEPSIOIIEIO LEHTPA.

3.33. Eciu B ciy4yae MNPOBEPKH DJIIEKTPOHHON MOAMUCU YCTAHOBIIEHO
HECOOJIIO/ICHHE YCIIOBUM NMpU3HAHUS €€ JIeHCTBUTEIBHOCTH, JOHKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a MPEAOCTaBICHUE MYHULMNAIbHON YyCIyru, HE MO3JHee IHS
OKOHYaHUs YKa3aHHOM IPOBEPKU:

TOTOBUT YBeIOMIIEHHE 00 OTKa3e B NPUHATHUU 3alpoca U TMPUIaraeMbIxX
JIOKYMEHTOB K PAacCMOTPEHHUIO C yKa3aHHWEM IMPHYMH WX BO3BpaTa 3a MOJIMHUCKHIO
PYKOBOIUTEINS Y IOTHOMOYEHHOTO OPTaHa;

HaMpaBIIsSeT 3asABUTENIO YKAa3aHHOE YBEJOMJICHHE B JJICKTPOHHOU ¢opme,
NOANMKMCAHHOE  YCWJIEHHOW  KBaTM(UIMPOBAHHON  3JIEKTPOHHOM  MOAMHUCHIO
PYKOBOIUTENS YTOTHOMOYEHHOTO OpraHa, MO aApecy OJJIEKTPOHHOW TOYTHI
3assBUTEIIS.

[Tocne mony4eHus yBeIOMIICHUS 3asBUTENb BIPaBe OOPaTUTHCS MOBTOPHO C
3alpoOCOM O MPEJAOCTABICHUN YCIyTH, yCTPAHUB HAPYIICHUS, KOTOPBIE MOCITYKUITU
OCHOBAHHUEM JIJIsl OTKa3a B MpUEMeE K PACCMOTPEHUIO IEPBUUHOTO OOpAILIEHUSI.

3.3.4. B ciyyae mocTyIuieHUs 3amnpoca U MpPUIIaraeMbIX JOKYMEHTOB Ha
OyMa)XHOM HOCHTeNe, a TakXke B CJy4yae, €Clid B pe3yjibTare MPOBEPKH
AIIGKTPOHHOM TMOAMHUCH YCTAHOBJIEHO COOJIOACHHE YCIOBHM MpHU3HAHUS €€



JEUCTBUTEIBHOCTH (IIPU TMOCTYIUIEHWH 3alpoca U NPHIAraéMbIX JOKYMEHTOB B
3JIEGKTPOHHOM BHJE), JOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIPENOCTABIICHUE
MYHHUIIMIIAJIBHON YCIIYTH, B CPOK HE Oojiee 2 pabouux JHEHN CO JHS MOCTYIUIEHUS K
HEMY 3aIIpoca U IIPUJIAraeMbIX JOKYMEHTOB:

OpY HAJIAYUM 3alpalIMBACMbIX CBEICHUNA B MYHULMUIIAJIBHOM AapXuBE
Ha4YMHAaeT paboTy MO UCHOJHEHUIO 3aIIpOca;

OpyY  OTCYTCTBMM  3allpalllMBacMbIX  CBEACHUM B JOKYMEHTax
MYHULANAIBHOTO apXMBa B CJIy4Yae HaJIW4usA NAHHBIX O TOM, I'ZI€ OHU MOTYT
XPaHUTBHCS, TOTOBUT IMHCBMO O MEpenade 3ampoca B OPraHMU3aLMIO, I'A€ MOTYT
XPaHUTHCS HEOOXOANMBIE JOKYMEHTHI C YBEIOMIIEHHEM 00 3TOM 3asBUTES;

IIPX OTCYTCTBHHM 3aIIPAIIMBAEMBIX CBEACHUNW B MYHULHIAIBHOM apXWBE U
JAHHBIX O TOM, IIE OHU MOTYT XPAaHHMTbCS, HAUMHAET PabOTy MO MOATrOTOBKE B
NMCbMEHHOM BHJIe MH(pOpManuu o0 OTCYTCTBHM MH(MOpPMAIMK M PEKOMEHJAlUui
10 TaJbHEHIIEMY ITIOUCKY 3alpallliBAEMbIX CBEICHUM.

3.3.5. B ciuy4ae ecnu mOpH HUCHOJHEHHH 3ampoca JTOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a IPEJOCTaBIEHHWE MYHUIMIAIBHON YCIYyTrH, YCTAHOBUT, YTO B
3alpoce OTCYTCTBYIOT HEOOXOAMMBIE JIJIs TadbHEHILEro MOucKa CBEJEHUs, B CPOK
He Oosiee 7 paboumx AHEW CO JHS MOCTYIUIEHHUS 3ampoca JOJKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3@ IIPEAOCTABICHUE MYHULMIAIBHON YCIYTH, 3asBUTEIIIO
HAIpaBJIIETCS CIOCOOOM, MO3BOJIAIOIINUM MOATBEPAUTH (PaKT U AaTy HaIpaBJICHUS,
MUCHBMO C IPOCHOON YTOUHUTHh HEOOXOAMMBIE JIJIs1 BBITIOJIHEHHUS 3apoca JaHHbIE.

3.3.6. B ciyuae ecnu 3amnpammBaeMas 3asBUTENIEM HH(POPMALIUS HE MOXET
ObITh MpEJACTaBiI€Ha B CPOK, YCTAaHOBJIECHHbIM MNOANYHKTOM 2.4.1 myHkra 2.4
HACTOSIIIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA, U3-32 HEOOXOAUMOCTH MPOBEICHUS
MacmITabHOW MOMCKOBOM pabOThl O MECTE XpPaHEHHUS 3alpallMBaEMbIX CBEICHUH,
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPENOCTABICHNE MYHUIMITAJIBHON YCIYTH
TOTOBUT MUCHMO O MPOJJICHUM CpOKa HCIOJHEHUs 3ampoca He Oosee yeM Ha 30
KUICHIApHBIX  AHEeW. Takoe NHCbMO  IOANMCHIBAETCS  PYKOBOIUTEIEM
YIIOJIHOMOYEHHOTO OpPraHa W HalpaBJISIETCS 3asBUTENIO HE IIO3JHEE, YeM 3a 3
KaJCHAApHBIX [JHS JI0 HCTEYEHHUs CpOKa MCIOJHEHMsI 3ampoca CIocoOoM,
ITO3BOJIAIOLIMM ITOATBEPAUTD €TI0 MOJIyYeHUE.

3.3.7. 3ampammuBaeMble JOKYMEHTBI O(DOPMIISIFOTCS JTOJDKHOCTHBIM JIMIIOM,
OTBETCTBEHHBIM 3a IIPEAOCTABICHNE MYHULMIIAIBHOM YCIyTH, B COOTBETCTBUU C
JNEWCTBYIOUIMMH €IMHBIMU MTPABWJIAMHM OpPraHU3AlMU XPaHEHUS, KOMILJIEKTOBAHUSA,
ydeTa U UCIOJIb30BaHUs TOKYMEHTOB ApxuBHoOro ¢onaa Poccuiickoit Deneparuu
M JpYrMX  apXMBHBIX  JOKYMEHTOB,  YCTAaHOBJICHHbIMU  CIELUAIBHO
ynojsHoMoueHHbIM [IpaButensctBom Poccuiickoit ®epepauuu (deaepaibHbIM
OpPTraHOM HCIIOJTHUTEIIbHOM BJIACTH.

3.3.8. Cpok BBIMIOJIHEHHS] aIMUHUCTPATUBHON Mpolenypsl - He Oonee 28
KAJICHJAPHBIX JHEW CcO JHS MOCTYIUIEHUS 3alpoca U NPHJIAraéMbIX JOKYMEHTOB
JOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a IPENOCTABICHHE MYHULMNAIbHOU
yCcIyrd, a B cllydyae, MpPeAyCMOTpEHHOM ab3aleM TpeTbuM myHkTa 3.3.4
HACTOSIIIEr0 aJMUHUCTPATUBHOIO pErjaMeHTa (ITOArOTOBKA MHCbMa O IEpenaye
3arpoca B OPTraHU3alMIo, TJ€ MOTYT XPaHUTHCS HEOOXOIUMBIE TOKYMEHTHI), - HE
Oonee 5 KaJeHJAPHBIX JHEW CO JHSA MOCTYIUIEHHS 3ampoca WU IMPUIIaraeMbIX



JIOKYMEHTOB ~ JIOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a MPEAOCTaBJICHUE
MYHUIUNIATBHON YCIIYTH.

3.3.9. Pe3ynbTaToM BBINOJHEHUS JTaHHOW aJMUHUCTPATUBHOMN MpPOIEAYpPHI
SBJISIETCS] TIOJITOTOBKA 3aIlpalllMBa€MbIX JTOKYMEHTOB WM OTBETa 00 OTCYTCTBHUH
3anpanmBaeMbIX CBEACHUI B JOKYMEHTaX MYHUIIUMIAJIBLHOTO apXuBa JUOO OTBETa
00 OTCYTCTBHUM HEOOXOJUMBIX JOKYMEHTOB B MYHHIIMIAIBHOM apXHUBE C
PEKOMEHIAlMAMU O JAIbHEUIIINUX MyTAX MOUCKAa HE0OX0AUuMOM uH(popManuu (pu
HaJU4YUU COOTBETCTBYIOIIMX JAHHBIX) WM YBEJOMJICHUS O HAaIlpaBJICHUU
COOTBETCTBYIOIIMX 3alpOCOB Ha HCIOJHEHUE MO MPUHAICKHOCTH B JAPyrue
OpraHbl ¥ OpraHU3AINH JTUOO0 0TKA3 B MPEIOCTABICHIN MYHHUITUITAIGHON YCITYTH.

3.4. Boinaua (HampaBie€HUE) MOATOTOBICHHBIX OTBETOB 3asSBUTEIIO

3.4.1. KOpunuueckum QakToM, SBISIOMIUMCS OCHOBAaHHMEM I Hayaia
UCIIOJIHEHHSI ~ aJMMHUCTPAaTHBHOW  IpOLEAYpPHI,  SBIIAETCS  3aBEpPLICHUE
JOJDKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 3a IPEJOCTABJICHHE MYHMUIMIAIBHON
yCIIyTH, MOATOTOBKHU 3alpallliBaEéMbIX JTOKYMEHTOB WJIH OTBETa 00 OTCYTCTBUU
3anpainimBaeMbIX CBEJICHUN B JIOKYMEHTAaX MYHHUIIMITAJILHOTO apXuBa, TM00 OTBETa
00 OTCYTCTBUM HEOOXOJUMBIX JIOKYMEHTOB B MYHULHUIAIbHOM apXuBe C
PEKOMEHJIAIMAMU O JAIBHEUIIINUX MyTAX MOMCKAa HeoOXoauMon uHpopManuu (pu
HaJIMYUM COOTBETCTBYIOIIMX JAHHBIX) WJIM YBEAOMIIEHHS O HaIpaBJICHUU
COOTBETCTBYIOIIUX 3alpOCOB HA HCIOJHEHUE MO MPUHAMIECKHOCTH B JpYrue
OopraHbl M OpraHu3zaluud JMOO YyBEAOMJIEHHUS OO0 OTKa3e B MPEJOCTABICHHUH
MYHHUIUITAIBHON YCIYTH.

3.4.2. PykoBoauTens YOJHOMOUYEHHOTO OpraHa B TEYEHHUE | KaJleHIapHOro
IHA CO JHA TIOCTYIUIEHHsS JIOKYMEHTOB, HIPEAYCMOTPEHHBIX ITyHKTOM 3.4.1
aAMUHUCTPATUBHOTO  pErjlaMeHTa,  MOANUCHIBAET  MNPOEKT  NUChbMa  C
MOATOTOBJIEHHBIMA ~ JOKYMEHTaMH, IPEIyCMOTPEHHbIMU  TyHKTOM  3.4.1
aAMUHUCTPATUBHOTO PErIAMEHTA.

3.4.3. JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IPUEM U PETUCTPALUIO
JOKYMEHTOB, B JI€Hb NOJINMCAHMS PYKOBOAMTEIEM YIIOJHOMOYEHHOIO OpraHa
IIMCBbMa C ITOATOTOBJICHHBIMU JIOKYMEHTaMH, MPEAyCMOTPEHHBIMHU ITyHKTOM 3.4.1
aJIMUHHCTPATUBHOTO pErjaMeHTa, oOecre4yuBaeT HalpaBleHue (BpydeHHUE)
3asiBUTENIO (€ro MpeJCTaBUTENI0) MUChbMA C JOKYMEHTAMH, MPEITyCMOTPEHHBIMU
MyHKTOM 3.4.1 aIMHUHUCTPATUBHOIO PETJIaMEHTA.

JIOKyMEHTBI, TpPEAyCMOTPEHHbIE NTYyHKTOM 3.4.1 aAMUHHUCTPATUBHOTO
periiaMeHTa, HampaBJSIOTCS 3asIBUTENIO CIOCOOOM, MO3BOJISIIOIIUM TMOATBEPIUTH
(bakT 1 JaTy HanpaBJIEHUS.

3.4.4. CpoK BBINOJHEHUS AJAMUHUCTPATHBHOM MNPOLEAYpbl COCTAaBIsAET |
KAJICHAAPHBIN I€Hb CO JHS 3aBEPILIECHUS JOJKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32
IPENOCTABICHUE MYHULUNAIBHOW YCIYrHM, MOJATOTOBKM COOTBETCTBYIOINX
JOKYMEHTOB.

3.4.5. Pe3ynbTaToM BBINOJHEHHS aJMUHUCTPATUBHON MPOLIEAYPHI SIBISECTCS
HarpaBJIeHUE (BblJlaya) 3asBUTENO0 (MIPEIACTABUTENIO 3asBUTENSI) JOKYMEHTOB,
yKa3aHHBIX B MyHKTE 3.4.1 aIMUHHUCTPATUBHOIO PETJIaMEHTa, B TOM YUCJIE B BHJIE



QJICKTPOHHOI'0O JOKYMCHTA, IIOAINKMCAHHOTO YIIOJHOMOYCHHBIM OOJIZKHOCTHBIM
JUIIOM C HCIIOJIb30BAHHUCM YCHHCHHOﬁ KBaJII/I(bI/IHI/IPOBaHHOI?I BHGKTPOHHOﬁ
IIOAIIMCH.

IV. ®opMBI KOHTPOJIS 32 UCITOJTHEHUEM
aIMUHHACTPATUBHOTO PETJIAMEHTA

4.1. KoHntponb 3a COOJIIOICHUEM U HCIOJHEHUEM JOJKHOCTHBIMU JIMIIAMU
VY10JIHOMOYEHHOI'O OpraHa MOJIOKEHUH aJIMUHUCTPATUBHOI'O PErJAMEHTa U MHBIX
HOPMATHBHBIX  NPABOBBIX  AKTOB,  YCTAHABIMBAIOIIMX  TpeOOBaHUSI K
IIPEIOCTABICHUI0O MYHULIMIIAJIBHOM YCIIYTH, a TaKK€ 32 IPUHATUEM UMH PELICHUN
BKIIIOYAeT B ce0s TEKyIMHA KOHTPOJIb W KOHTPOJIb TOJHOTHI M KauecTBa
MPENOCTABIECHUS MyHUIUIIATBHOU YCIIYTH.

4.2. Tekymuii KOHTPOJIb 32 COOTIOACHUEM U MCIIOJHEHUEM JIOJKHOCTHBIMU
JUUAMHU  TIOJOKEHUM HACTOSIIEr0 aJIMHUHHUCTPATUBHOIO pEIIAMEHTa W HHBIX
HOPMAaTUBHBIX  MPaBOBBIX  AaKTOB,  YCTaHABIMBAIOUIMX  TpeOOBaHUA K
IIPENOCTABICHUIO MYHULIMITAJIBHON YCIIYTH, a TAaKKE 32 IPUHATUEM UMM PELICHUI
OCYLIECTBJISIIOT ~ JIOJDKHOCTHBIE — JIMI[A,  ONPEIECICHHBIE  PaCIOPSHKEHUEM
YIIOJIHOMOYEHHOT'O OpraHa.

Texkymmii KOHTPOJIb OCYIIECTBIISIETCS HA IIOCTOSIHHOM OCHOBE.

4.3. KoHTpons Hax TOJIHOTOM M KA4eCTBOM  IIPENOCTABICHUS
MYHUIMNATBHOW YCIIYyTH BKJIIOYAET B c€0sl MPOBEACHUE MPOBEPOK, BBHIABICHHUE U
YCTaHOBJICHHE HAPYILICHUI MpaB 3asBUTENCH, MPUHATUE PEIIEHUH 00 yCTpaHEHUU
COOTBETCTBYIOIIMX HAPYIIEHUN.

[IpoBepku MOTyT OBITH IIJIAHOBBIMH (OCYILECTBIIATHCS HA OCHOBAHHHU
MOJIYTOJOBBIX HWJIM TOJIOBBIX IUIAHOB pabOThl YIOJIHOMOYEHHOTO OpraHa) u
BHEIIJIAHOBBIMH.

[lepnoIMYHOCTh MPOBEPOK: IUIAHOBBIE - | pa3 B roj, BHEIIAHOBBIE - IIO
KOHKPETHOMY OOpaIleHUIO 3asSBUTEISL.

IIpy 1npoBeneHMH TPOBEPKM MOTYT pPacCMaTpUBaTbCI BCE BOMPOCHI,
CBSI3aHHbIE C MPEJOCTABIEHUEM MYHHUIMIAIBHOW YCIYIM (KOMIUIEKCHBIE
MPOBEPKH) WJIU OTJIEIbHBIE BOMPOCHI (TEMaTUUECKUE MTPOBEPKH). B npoBepku u
CPOK €€ TpPOBEJIEHUS YCTAHABIMBAIOTCA MYHULUIAIBHBIM IPABOBBIM AKTOM
YTOJIHOMOYEHHOTO0 OpraHa O MPOBEJACHUM MPOBEPKH C YUYETOM MEPUOAUYHOCTU
KOMILJIEKCHBIX IIPOBEPOK HE MeHee | pasza B roj U TeMaTHYECKUX MPOBEPOK - 1 pa3
B TO/I.

Pe3ynbTaThl npoBeieHNs MPOBEPOK OPOPMIISIOTCS B BUJE aKTa, B KOTOPOM
OTMEUYAIOTCSl BBISIBJICHHBIE HEAOCTATKHM M MPEMJIOKEHUS MO HUX YCTPAHEHHIO.
VYKa3aHHBIM aKT IPEACTABIACTCA PYKOBOIMUTEIIO YIOJHOMOYEHHOIO OpraHa B
teueHue 10 pabounx AHEH mocie 3aBepIieHUs] TPOBEPKH.

4.4. JIOJDKHOCTHBIE  JMIA, OTBETCTBEHHBIE 3a  MPEAOCTaBJICHUE
MYHUIIUIIAJIBLHON YCIYTH, HECYT MEPCOHAIbHYIO OTBETCTBEHHOCTh 3@ COOJIIO/IEHUE
NopsJIKa NPEJOCTABICHUS] MyHULIIMITIAIIBHON YCITYTH.

4.5. Tlo pe3ynapTaTaM IpPOBEACHHBIX IMPOBEPOK B CIydae BbISBICHUSA
HapyLIEHUH 3aKOHOAATENIbCTBA M HACTOSIIEr0 aJIMUHHUCTPATUBHOIO pPErjaMeHTa



OCYILIECTBIISIETCS NMPUBJICUCHUE BUHOBHBIX JOJDKHOCTHBIX JIMI] Y IOJITHOMOYEHHOTO
OopraHa K OTBETCTBEHHOCTH B COOTBETCTBUHU C JICCTBYIOIIMM 3aKOHOAATEIHLCTBOM
Poccuiickon @enepanum.

4.6. OTBETCTBEHHOCTh 3a HEHUCIOJHEHWE, HEHAJJIC)KAIICE HCIOJHECHUE
BO3JIOKEHHBIX O00SI3aHHOCTEM 1O MPEIOCTABICHUI0 MYHMIIMIAIBLHON YCIIYTH,
HapylieHue TpeOOBaHUN aJIMHUHUCTPATUBHOTO perjiaMeHTa, MPEAyCMOTPECHHas B
cooTBeTcTBUM ¢ TpynoBeiM KojuekcoM Poccuiickoit ®enepanuu, Koaekcom
Poccuiickoit @enepanuu 00 aIMUHUCTPATUBHBIX MTPABOHAPYIICHUSAX, BO3JIAracTCs
Ha JIMII, 3aMEIIAIIINX JOJLKHOCTA B YTIOJHOMOYEHHOM OpPraHE, OTBETCTBEHHBIX
3a MPEIOCTABICHUE MyHULIMITAIIBHON YCIYTH.

4.7. KoHTpOdb CO CTOPOHBI Tpa)kAaH, UX OObEIWHEHUN U OpTraHU3alUl 3a
MPEIOCTABJICHUEM MYHHUIIMIIAIIBHON YCIYTH OCYLIECTBISIETCS B COOTBETCTBUHU C
OenepanibHbiM  3ak0HOM OT 21 wmrons 2014 roma N 212-®3 "OO6 ocHoBax
oO1ecTBeHHOT0 KOHTPOJIs B Poccuiickoit denepanun".

V. JlocyneOnbiii (BHECY1€OHBIN) MOPSA0K 00KaIOBaHUS pElICHUN
u aeiicTBuil (0e3aeicTBUs) YTIOJIHOMOUYEHHOTO OpraHa,
€ro JOJKHOCTHBIX JIUIL TM00 MyHUITUTAIBHBIX CIIYKaIIUX

5.1. 3agBuTeNnb UMEET MPABO Ha JOCyeOHOE (BHECYEOHOE) 00KalOBaHUE,
ocriapyuBaHUE pelIeHUuM, nercTBUil (0e31eHCTBUS), MPUHSITHIX (OCYIIECTBICHHbIX)
IPYU NPEIOCTABICHUN MYHULIMITAIbHON YCITYTH.

O0>xasioBaHUE 3asIBUTENSIMU peLICHUH, eicTBUN (0e3AeiCTBUS), MPUHATHIX
(OCYyIIECTBIEHHBIX) B XOJ€ MNPEJOCTaBICHUS MYHUUUIAIBHOM YyCIyrd, B
nocyneOHOM (BHECY/IeOHOM) TOpsIIKE HE JIMIIAeT WX MpaBa Ha 00XajJoBaHUE
yYKa3aHHBIX PelIeHU, AeicTBUi (0e31eiCTBHUSA) B Cy1I€0HOM MOPSIKE.

5.2. Tlpenmerom pocyneOHOro (BHecyaeOHOro) o0)»ajaoBaHUS MOTYT OBITh
pemieHuss  (medcTBus, Oe3nedcTBUE), TNPUHATHIE (OCYIIECTBJICHHBIC) TpU
MPEAOCTaBICHUNA MYHUIIMNIATBLHON YCIIyTH.

3asBUTENb MOXXET OOpaTUTHhCS C KajloOOH, B TOM YHCJIE B CIEAYIOLINX
CIIyqasix:

1) HapymeHwe cpoka pPETUCTpallMU 3ampoca O MPEIOCTABICHUU
MYHHUITUTIATBHOU YCITYTH;

2) HapyllIeHHEe CPOKa MPeIOCTaBICHUS MyHUIIMTIAIBHON YCIIyTH;

3) TpeOoBaHue Yy 3adABUTENS JOKYMEHTOB WM HHPOpMaLUU OO
OCYUIIECTBJICHUSI JEUCTBUM, MNPEICTABICHUE WM OCYIIECTBICHHE KOTOPHIX HE
MPENYCMOTPEHO HOPMATUBHBIMHU IPaBOBbIMH akTaMu Poccuiickon ®Penepauuu,
HOPMATUBHBIMH TPABOBBIMM aKTaMH OOJACTH, MYHUUMUIAIBHBIMH TPABOBBIMU
aktaMu  CAMMKEHCKOTO  MYHUIUMIAIBHOTO  pailoHa [ NPEeJOCTABICHUS
MYHULIMNIAIBHOW YCIIYTH;

4) oTKa3 3asgBUTENI0 B IPHUEME JOKYMEHTOB, IPEACTABICHHE KOTOPBIX
MIPEyCMOTPEHO HOPMATUBHBIMU NpPaBOBbIMU akTamu Poccuiickon ®denepauuu,
HOPMATUBHBIMA TIPABOBBIMH aKTaMH OOJACTH, MYHUIMIAIBLHBIMH TPABOBBIMU
aktaMi  CAMMKEHCKOr0  MyHUUMIIAIBHOTO  pailloHa s  NPEJOCTABICHHUS
MYHULIANIAIBHOW YCIIYTH;



5) oTka3 B MNPEAOCTAaBICEHHWH MYHULMUIIAIBHOM YCIYrHM, €CJIM OCHOBAaHHS
OTKa3a HE MPEJyCMOTPEHbl (enepaJibHbIMM 3aKOHAMU M TPUHATHIMH B
COOTBETCTBUM C HHUMHM HMHBIMH HOPMATHBHBIMM IIPABOBBIMU aKTamu Poccuiickoit
®denepauy, HOPMAaTUBHBIMU IPABOBBIMU aKTaMU O0JIaCTH, MYHUIUIAIbHBIMU
IpaBOBBIMH aKkTaMy CSIMKEHCKOIO MyHULMIIAIBHOTO paliioHa;

6) 3aTpeOoBaHME C 3asgBUTENA HNpPU NPEIOCTABICHUU MYHHULMIAIBHON
YyCIyI'M IIIaThl, HE IPEAYCMOTPEHHONW HOPMAaTUMBHBIMU IIPABOBBIMU aKTaMU
Poccuiickoii @®exnepannyd, HOPMATHUBHBIMH IPABOBBIMH aKTaMHU 00JIACTH,
MYHUIMIATbHBIMH MPABOBBIMU aKTaMH CAMKEHCKOTO MYHULIMITAIBHOTO PailoHa;

7) OTKa3 opraHa, MPEJOCTABISIIOUIEI0 MYHHUIMNAIBHYIO YCIYTy, €ro
JOJZKHOCTHOTO uua, MHOTO(YHKIIMOHAIBHOTO LIEHTpA, paboTHHKa
MHOTO(YHKIIMOHATBHOTO LIEHTPA, B UCIPABICHUN JOMYIICHHBIX UMU OTIEYaTOK U
OIMOOK B BBIIAHHBIX B PE3yJbTaTe MPEAOCTABICHUS MYHHULMNAIBHON YCIIYTH
JOKYMEHTax JIM00 HapyllIeHUEe YCTAaHOBJIEHHOTO CPOKA TAKUX UCIPABIICHUN;

8) HapyllleHHe CpOKa WJIM MOpsAKa BbIIAYM JIOKYMEHTOB IO pe3yibTaTaM
IIPENOCTABIICHUSI MYHULIMITAJIBHON YCIYTH;

9) mnpHOCTaHOBIIEHWE NPENOCTABICHUS MYHHUIMIAIBHON YCIyTH, €clld
OCHOBAHUS TPUOCTAHOBJICHUSI HE MpPENLyCMOTpEeHbl (eAepaibHbIMU 3aKOHAMHU U
IPUHATBIMA B COOTBETCTBUH C HUMH MHBIMM HOPMATUBHBIMU IIPABOBBIMHM AKTaMH
Pocculickoit @enepannn, 3aKOHaMU U HHBIMU HOPMAaTHBHBIMH IPABOBBIMU aKTaMH
00JaCTH, MyHULMIIAIbHBIMH MTPAaBOBBIMU akTaMu CAMKEHCKOTO MyHULIUMIIAJIBLHOTO
paiioHa;

10) TpeboBanue y 3a4BUTEINS IPHU NPEIOCTABICHUM MyHUIUMTIIATBHON yCIyru
JIOKYMEHTOB WJIM UH(OpMaALIMU, OTCYTCTBUE U (MIJIH) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCh IPHU MEPBOHAYAILHOM OTKa3€ B MPUEME JIOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEIOCTaBIE€HUS MYHULHUIIAIBHON yCIyrd, Ju00 B MPEAOCTaBICHUU
MYHULIUNIAIBHOUN YCIIYTH, 3 UCKJIIFOYEHUEM CIICAYIOLINX CIIy4aeB:

a) U3MEHEHUE TPeOOBaHMN HOPMATHUBHBIX INPABOBBIX AKTOB, KaCaIOIIUXCS
IIPENOCTABICHUS MYHULMIIAJIBHON YCIYTd, IIOCJIE IEPBOHAYAIBHOM IOJa4Yu
3asIBJIEHUS O MTPEAOCTABICHUHA MyHULIMITIAIBbHON YCIIYTH;

0) Hanmuuue OWMOOK B 3asBICHUU O MNPEAOCTAaBICHUM MYHHUIMIAIbHOU
YCIIYT'M ¥ JOKYMEHTAaX, MOJAAHHBIX 3asIBUTEJIEM IIOCJIE NTEPBOHAYAIBHOIO OTKAa3a B
npueMe JIOKYyMEHTOB, HEOOXOJMWMBIX [JIsi MpPEeNOCTaBICHUS MYHULUIAIbHON
yCIIyTH, TUOO0 B MPEIOCTABICHUU MYHMIIMIAIBHOM YCIYTM U HE BKJIIOYEHHBIX B
MIPEACTABICHHBIN paHEe KOMIUIEKT JOKYMEHTOB;

B) UCTEYEHHE CpOKa JNEHCTBUS IOKYMEHTOB WJIM M3MEHEHUE MH(pOpManuu
1oCJIe TMEPBOHAYAIILHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJIMMBIX ISt
NPEIOCTaBICHU ~ MYHUIMOAIBHOM  yciyrd, JuOO0 B  MPEAOCTaBICHUU
MYHULUITAIIBHOMN YCIIYTH;

I') BBISBJICHUE JOKYMEHTAJIBHO TMOATBEPKICHHOTO (akTa (MPU3HAKOB)
OLIMOOYHOTO WJIM MPOTUBONPABHOTO JeHCTBUS (Oe31eHCTBUS) JTOJKHOCTHOTO
JUIA OpraHa, MPeIOCTaBISIOIIEr0 MYHULHUIAJIBHYIO YCIYTy, MYHULHIIAJIBHOTO
CITy>Kalllero, padOTHUKAa MHOTO(QYHKIIMOHAJIBHOTO LEHTpPA, IPU MEPBOHAYAIBHOM
OTKa3e B TpHEME JOKYMEHTOB, HEOOXOAMMBIX I  MPEAOCTaBICHHUS
MYHUIIMIIAJIBHONW YCIIyTH, MO0 B MPEJOCTAaBICHUH MYHUIIMIAIBHONU YCIIYTH, O



YeM B MUCbMEHHOM BUJIE 3a MOJMUCHI0 PYKOBOJUTENSI OpraHa, NpeoCTaBIISIONIErO
MYHUIIUNIATBHYIO YCIYTY, PYKOBOAMUTENS MHOTO(QYHKIMOHAJIBHOTO IEHTpa MpHU
NEepBOHAYAILHOM  OTKa3e B MpUEME JIOKYMEHTOB, HEOOXOIUMBIX ISt
MPEIOCTABICHUS MYHUIIMNIATBHON YCIYTH, YBEIOMIISICTCS 3asBUTEINb, a TaKkKe
MPUHOCSATCS] U3BUHEHUS 32 JOCTABIICHHbBIE HEYJ00CTBA.

B cnyuasx, ykazaHHBIX B MOJINyHKTax 2, 5, 7, 9, 10 HacToslero myHKTa,
nocyneOHoe (BHecyneOHOe) oO)KaloBaHUE 3asBUTENIEM pEIICHUHW W JIeUCTBUMN
(Oe3mericTBU) MHOTO(YHKIITOHATIBHOTO LEHTpA, paboTHHKa
MHOTO(QYHKIIMOHAJILHOTO  IIEHTpa  BO3MOXHO B ClOydae, eciId  Ha
MHOTO(YHKIIMOHATBHBINA IIEHTP, pelIeHus W AeicTBus (Oe3AeiicTBHE) KOTOPOTo
00XaTylOTCsl, BO3JIOKCHA (YHKIUS 110 TMPEAOCTABICHUIO COOTBETCTBYIOIINX
rOCYJIapCTBEHHBIX WJIM MYHUILIUTIATBHBIX YCIYT B MOJTHOM O0BEME.

5.3. OcHoBaHueM Ji1 Hayaja MPOLEAYphl AOCYIeOHOTrO (BHECYAEOHOTO)
00>a0BaHUs SBJSETCS MOCTYIICHUE KaJIOObI 3asIBUTEJIS.

XKanoba momaercs B mnucbMeHHOW (opme Ha OymMaKHOM HOCUTEJE, B
AJIEKTPOHHOM (opMe B YTOTHOMOUYEHHBIN OpraH, MHOTOGYHKIIMOHATIBHBIA LIEHTD,
aub60 B COOTBETCTBYIOIIMM OpraH MECTHOTO CaMOYIpaBlieHHs pailoHa,
SBJISIOIIUICS yUpeaUTeIeM MHOTO(YHKITMOHAIBHOTO LIEHTpA.

XKanoba Ha pemienust u nericTBus (0e3neicTBre) YMOTHOMOYEHHOTO OpraHa,
€ro JIOJDKHOCTHOTO JIMIA, MYHHUIMIIAIBHOTO CIIY)XAIIero JUOO pPYKOBOIUTEIS
YIOJITHOMOUYEHHOT'O OpTraHa MOXKET ObITh HaIlpaBjieHa MO MOYTE C UCIOJIb30BaHUEM
MH()OPMAIIMOHHO-TEJIEKOMMYHUKAaIMOHHON cetn  "WHTepHer", oduunanbHOro
caiiTa YNoJIHOMOYEHHOTO opraHa, EmguHoro mnoprtana mubo PernoHanbHOro
nopTasa, a TaKXKe MOXKET ObITh MPUHSITA TIPU JIMUHOM MPUEME 3aIBUTEIIS.

Kanoba, mocTtynuBias B MUCbMEHHOW (pOpME WM B DJIEKTPOHHOM BUJIE,
MOJICKUT PETUCTPAIlMU B JKypHaje ydeTa >Kajlo0 Ha pEIIeHUusT U JIeUCTBUS
(6e3neiicTBue) YIIOJTHOMOUYECHHOTO OpraHa, €ro JOJDKHOCTHBIX JIMI[ JIHOO
MYHUITUTIATBHBIX CIIyXKaIllMX HE MO3JHEE CIEIYIoNIero pabodero JHS CO JTHS €€
MOCTYTUICHUSL.

54. B gocymeOHOM TOpsSAKe MOTYT OBITh 0O0OKallOBaHBI JCHCTBHS
(Oe3meiicTBUE) U pEIICHUS:

JTOJKHOCTHBIX JIUII, MYHHUITUTATBHBIX CITyXKaIX oprasa,
MPEAOCTABISIONIET0 MYHHUIIUMIIAIBHYIO YCIYTy - PYKOBOJMTENIO aJIMUHUCTpAlUU
CsIMKEHCKOTO MYHUIIUITAJIBHOTO paiioHa;

pyKoBoauTeNss agMUHUCTparuu CSMMKEHCKOTO MYHMITUIIAIBHOTO paiioHa -
['naBe CAMMKEHCKOTO MyHUILIMTNIAIBHOTO PalOHA;

pabOTHUKOB ~ MHOTO(QYHKIMOHAJIBHOIO  ILEHTpa —  PYKOBOJUTENIO
MHOTO(YHKIIMOHAJILHOTO LIEHTA;
PYKOBOAMUTENSA  MHOTO(QYHKIIMOHAIBHOTO  LEHTpa  —  YYPEIUTENIO

MHOTO(YHKIIMOHATLHOTO TIEHTA.

5.5. Kanoba nomkHa copepKaTh:

1) HauMeHOBaHUE OpraHa, MPEAOCTABISIONIETO MYHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPEeJ0CTABIISIONIET0 MYHUIIUITAIIBHYIO YCIYTY, OO0
MYHUITUTIATBHOTO  CIY’)KaIlero,  MHOTO(QYHKIIMOHAJILHOTO  IICHTPA,  €T0
pykoBoauTens U (Wian) paOOTHUKA, OpraHu3aIlii, MpeIyCMOTPEHHbBIX YacThio 1.1



cratbu 16 denepanbHoro 3akoHa ot 27 wmrona 2010 roma Ne 210-d3 «OO6
OpraHu3alliyd MPeIOCTaBICHUSI TOCYJAPCTBEHHBIX U MYHUIMIAIBHBIX YCIYT», UX
pykoBoauTened W (W) paOOTHUKOB, pelieHuss U jAehcTBHs (Oe3aeicTBUE)
KOTOPBIX 00XKAITYIOTCS;

2) dbaMmiIiio, UM, OTYECTBO (TTOCEAHEE - IPH HAJIMYKH ), CBEICHUS O MECTe
KUTEIBCTBA 3asABUTENA - (PU3MUYECKOro JHIa MO0 HAMMEHOBAaHUE, CBEJCHUS O
MECTE HaXOXACHUS 3asBUTEINA - IOPUAMYECKOrO JIUIA, a TakKke HoMmep (Homepa)
KOHTaKTHOTO TenedoHa, ajapec (aapeca) 3JIEKTPOHHOM MOUTHI (MPU HATUYUU) U
MOYTOBBIN a/ipec, MO KOTOPHIM JTOJKEH ObITh HAMPABJICH OTBET 3asIBUTEIIIO;

3) cBemeHus 00 OOXKaTyeMBIX PEIICHUSIX W JNEUCTBUSAX (Oe3meicTBUN)
opraHa, NpPEIOCTaBJSIOIEr0 MYHULHUIAIBHYIO YCIYTy, TOJKHOCTHOTO JIMIA
Oprana, MpeAOCTaBISIONIET0 MYHHIMIAIBHYIO YCIYTy, JH00 MYHHUIUIAIBHOTO
CILyKalllero, MHOTO()YHKIIMOHAJILHOTO LEHTpA, paboOTHHKA
MHOTO(YHKIIMOHAJILHOTO IIEHTpA, OpraHu3alui, IPeayCMOTPEHHbIX 4acThio 1.1
ctatbu 16 denepanmpHoro 3akoHa ot 27 uronsg 2010 roma Ne 210-d3 «O6
OpraHu3aly MPEAOCTABIECHUS TOCYJAPCTBEHHBIX U MYHUIMIAIBHBIX YCIYI», UX
pPabOTHUKOB,;

4) 1oBO/bI, HA OCHOBAHUU KOTOPBIX 3asBUTEJIb HE COIJIACEH C PEIICHUEM U
nevictBueMm  (Oe3neiicTBMEM) oOpraHa, MPEIOCTaBISIONIET0 MYHUIIMITAIBHYIO
yCIYTy, AOJDKHOCTHOIO JIMIA OpraHa, NPEAOCTABISIONIET0 MYHHIIMIAIBHYIO
yCIIyTy, MO0 MYHHUIMIAIBHOTO CIYXAIIero, MHOIO(QYHKIMOHAIBHOIO IEHTPA,
paboTHUKA MHOTO(YHKIIMOHATILHOTO IIEHTPA, OPTaHU3alMM, MPEeTyCMOTPEHHBIX
yactbio 1.1 craten 16 @enepansHoro 3akoHa ot 27 urons 2010 roga Ne 210-D3
«O0 opraHuzalyy NpeI0CTABICHUS TOCYIaPCTBEHHBIX U MYHULIUTTAIBHBIX YCIYT»,
uX pPaOOTHUKOB. 3asBUTENEM MOTYT OBITh MpPEJCTaBICHbl JAOKYMEHTHI (IIpU
HaJIMYuK), TOATBEPKAAIOIINE JTOBOABI 3asBUTEIS, INOO UX KOIHUHU.

5.6. XKanoOa, mocTynuBIIas B OpraH, MPeaOCTABISIONIMNA MYHUIIUIATEHYIO
yCIIyry, MHOTOGYHKIMOHAIBHBIM EHTP, YUYPEAUTEII0 MHOTO(]DYHKIIMOHATIBHOTO
LIEHTpa, B OpraHu3aluy, NpeaycMoTpeHHble yacTbio 1.1 crtateu 16 denepanbHoro
3akoHa ot 27 urong 2010 roma Ne 210-d3 «O6 opraHuzaiu mpeaoCTaBICHUS
rOCYJapCTBEHHBIX U MYHHUITUTIAIBHBIX YCIYT», JMOO BBHIMIECTOAIIUNA OpraH (IpH
€ro HaJU4HH ), IOJJIKUT PACCMOTPEHHUIO B TEUCHHUE MATHAIIATH pad0O4HX JTHEH CO
JHS ~ee  perucTpalud, a B ciydae oOOXaJloBaHHMS OTKa3a oOprasa,
MPEIOCTABISAIONIET0 MYHUIIMIAIBHYIO YCIYTY, MHOTO(YHKIIMOHAJIIBHOTO ILIEHTpA,
OpraHu3alui, IPe1yCMOTPEHHBIX YacThio 1.1 ctaTen 16 denepanbHOro 3aK0HaA OT
27 wmwona 2010 roma Ne 210-®3 «0O6 opraHuzauuyd OpeaoCTaBICHUS
rOCYJIapCTBEHHBIX U MYHUIIUITAIIBHBIX YCIYT», B IpUEMe JTOKYMEHTOB Yy 3asBUTEIS
aMb0 B UCHpaBICHUM JOMYHIEHHBIX ONEYaTOK W OMMOOK WIM B Cilyyae
00XajoBaHUsl HAPYIICHHS YCTAHOBJIEHHOIO CpOKa TaKUX HCHOPABICHUM - B
TEUYEHUE TISATU padOUMX JHEH CO JHS €€ perucTpariiu.

5.7. Tlo pe3ynapTaTaM pacCMOTPEHHS KajoObl MPUHUMAETCA OJHO W3
CHEAYIOIINX PEIUICHUN:

*anoba yAOBIETBOPSETCSA, B TOM 4dHCIEe B (opMe OTMEHBI IPHUHSITOTO
pelIeHrs, WCHpPaBICHUS JIOMYIICHHBIX ONEYaTOK M OIIMOOK B BbIJAHHBIX B
pe3yabTare MNpPeIOCTaBICHUST MYHUIIMNAIBHON YCIYrd JTOKyYMEHTaX, BO3Bparta



3asIBUTEI0 JICHEKHBIX CpPEJICTB, B3MMAaHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMaTUBHBIMU NpaBOBbIMH akTaMu Poccuiickoil Denepanyu, HOPpMATUBHBIMU
IPAaBOBBIMM  aKkTaMu  o00JacTW, MYHMULMIAJIbHBIMU  IIPABOBBIMHU  aKTaMH
CAM>XKEHCKOTO MyHHMIMIIAIBHOIO palioHa;

B YJIOBJIETBOPEHUH KaJIOObl OTKA3bIBACTCA.

5.8. He mno3nHee 1HA, CIEOYIOLIErOo 3a JHEM NPUHSITHUS pEILIEHUs,
YKa3aHHOTO B IyHKTe 5.7 HaCTOSIIEro aJIMUHUCTPATUBHOIO pErjIaMeHTa,
3agBUTENI0 B MUCHMEHHOW (OopMe U MO JKEIAHHWIO 3asBUTENS B JJICKTPOHHOU
dopMe HampaBisieTcs MOTHBHPOBAHHBIH OTBET O pe3yJabTaTaX pPacCMOTPEHHUS
XKao0bl cCI0cOO0M, TTO3BOJISIONINM MOATBEPAUTH (PAKT U ATy HAIIPABIICHUSI.

5.9. B cnyyae npu3HaHMs *ano00bl MOJIEKAIIEH yTOBIETBOPEHHUIO B OTBETE
3aBUTEII0, YKAa3aHHOM B INYHKTE 5.8 HACTOSIIETO0 aJAMUHUCTPATUBHOIO
periaMeHTta, gaercss MHGoOpMamus O JEWCTBUSIX, OCYIIECTBISIEMBIX OPraHOM,
IPENOCTABISIOIMM MYHULUIIAIBHYIO YCIYry, B LEIAX HE3aMEUIMTEIBHOIO
YCTPAaHEHHMsI BBISBICHHBIX HapyLIEHUM NPU OKA3aHUM MYHULUIIAJIBHOM YCIIYTH, a
TaK)K€ MPUHOCITCS WM3BUHEHUS 3a JOCTaBJICHHbIE HEYJOOCTBA M YKa3bIBaeTCs
uHbopMalusl O JAIbHEWIINX JAEWCTBUSAX, KOTOpbIE HEOOXOAMMO COBEPLIUTH
3aBUTEI0 B LEJSAX IOJIYYEHUS MYHHULIMIIAIBHOM YCIYI'M, B COOTBETCTBUHU C
HOPSIIKOM, OIPEIEIEHHBIM MYHULIUIIAJIBHBIM IIPABOBBIM AKTOM.

5.10. B cnyuyae mpusHaHMs kanoObl HE MOJUIEXkKAIIEH YAOBIECTBOPEHUIO B
OTBETE 3asBUTENIO, YKA3aHHOM B NMYHKTE 5.8 HACTOALIErO0 aJMUHUCTPATHUBHOIO
perjlaMeHTa, JarTCs apryMEHTUPOBAHHBIE PA3bACHEHHS O MPHUYMHAX MPUHSITOrO
pelIeHus, a Takke HHPOopMaLUs 0 OPAJIKE 00KaJIOBAHUS IPUHATOTO PEIICHHUS.

5.11. B cnydae yCTaHOBIIEHHsI B XOJI€ WM IO PE3yJIbTaTaM PAaCCMOTPEHHMS
XKano0bl TMPU3HAKOB COCTAaBa AJIMHUHHMCTPATUBHOIO IPABOHAPYILIECHUS WIIU
NPECTYIUIEHUSI JOHDKHOCTHOE JIMLO, PA0OTHUK, HAJEJICHHBbIE MOJHOMOYMSIMH I10
PaccMOTPEHHUIO Kajl00, HE3aMEeAJIUTENbHO HAIPaBIISIIOT UMEIOLUECS] MaTepHallbl B
Oprassl IIPOKYpaTyphl.



IIpunoxenue 1
K AIMMHHCTPAaTUBHOMY PETJIAMEHTY

®dopma

PykoBogurento

YKa3aTb HAMMCHOBAHUC
MYHUIHUIIAJIBHOTO apXHUBa

(CTpYKTYpHOTO TIOpa3/IelICHUs] OpraHa
MECTHOT'O CaMOYITPABJICHHUS 110 ApXUBHOU
paborte)

oT

(ykazatp @.1.0. nonHOCTHIO (TIpH
n3MeHeHuu gaHueix - ©.1.0. no
W3MEHEHHUS), 1aTy POXKIACHHUS)

MPOKUBAIOIIEro(ei)

(YkazaTh MOYTOBBII UHJIEKC, a/IpeC, TeIe(OH,
KOJI TOPO/Ia, DJICKTPOHHBIHN ajipec (Tpu
HaJTUYHH )

3AIIPOC

<E>

(nata) (moamuck)

<*> B TekcTe 3ampoca HEOOXOIMMO yKa3aThb XPOHOJIOTHYECKHE PAMKH 3alpalinBacMod HH(pOpManwy,
tdopmy momydeHus 3asBuTeneM HH(popMarmm (MHGOPMAIMOHHOE IMHCHMO, apXMBHAS CIpaBKa, apXHWBHAs
BBIIIMCKA, apXWBHas Komus). B Tekcre 3ampoca MokeT OBITh yKa3aHa LeJb IOJyYEHHs 3ampalidBaeMoin
nHbopMaLuH.



[Tpunoxenue 2
K AIMUHHCTPAaTUBHOMY PETJIAMEHTY

dopwma (3amonHseTcs Ha OJIaHKe OpraHU3aIiH)

PykoBogurento

YKa3aTb HAMMCHOBAHUC
MYHUIUIIAJIBHOTO apXHUBa

(cTpyKTypHOTO IOJpa3/IesieHUs] OpraHa
MECTHOTO CaMOYIIPaBJICHHUS 110 apXUBHON
paborte)

3AITIPOC

<>

(mara) (moamuce)

MLIL. (mpu HaIM4un)

<*> B TekcTe 3ampoca HEOOXOIMMO yKa3aThb XPOHOJIOTHYECKHE PAaMKH 3alpallinBacMol HH(pOpMamwy,
tdopMy momydeHus 3asBuTeneM HH(popmaruy (MHOOPMAIMOHHOE INHCHMO, APXWBHAs CIpaBKa, apXUBHAS
BBINMCKA, apXWBHAas Komus). B Tekcre 3ampoca MokeT OBITh yKa3zaHa II€Tb ITOJYYEHHS 3alparinBaeMoin
nHPOPMAIIUH.



[Tpunoxenue 3
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

biok-cxema
MOCJIEI0BATEIbHOCTH aAMUHUCTPATUBHBIX TPOLETYP
MIpHY NMPEIOCTABICHUN MYHUILUTIAIBHON yCIIyTH

[Ipuem u peructpaiivisi 3aIpocoB
(1. 3.2 aTMUHUCTPATUBHOTO perjiaMeHTa - | KaJleHapHbIi JIeHb
C MOMEHTA NOCTYIUICHHS 3a11pOoca)

l

HcnonHeHne 3anpocoB 3asgBUTENEN
(1. 3.3 aAMUHUCTPATUBHOTO pETjaMeHTa - 28 KaJleHIapHbIX JHEH
CO JIHS TIOCTYTUICHUS 3apoca)

l

Brigaua (HanpaBieHue) OATOTOBIEHHBIX OTBETOB 3aIBUTEIIO
(m. 3.4 aTMUHUCTPATUBHOTO perjamMeHTa - 1 KaJeHJapHbli JeHb CO JHS
3aBEpUIEHUS JOJKHOCTHBIM JINIIOM, OTBETCTBEHHBIM 3a MPEIOCTABICHUE
MYHUIMTNIATBHON YCIYTH, MOJTOTOBKH COOTBETCTBYIOLIUX JOKYMEHTOB)

».



